AJIMAHUCTPALIMSI TOPOJCKOT'O OKPYT' A BEPX-HENBUHCKH
INOCTAHOBJIEHUE

OTﬂ{y[)#’Zﬁa{/ Ne JO.Q

nrt Bepx-HeitBunckuii

OO0 yTBep:kIeHHH aJMHHHCTPATHBHOIO perjiaMeHTa NpeaoCTaBJIEeHHS
MyHHOHnaabHoH yciayrn «lIpepocraBiienne B COOCTBEHHOCTb, NOCTOSIHHOE
(beccpouHoe) nosib3oBaHHe, Ge3BO3Me3JHOE NMOJIb30BaHHE, APeHY 3eMeJIbHbIX
Y4YaCTKOB M3 COCTaBa 3eMellb, NOCyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE
He pa3srpaHd4eHa, H3 3eMeJlb, HaXOAAIIHUXCA B  COOCTBEHHOCTH
MYHHIHNAJILHOTO 00pa3oBaHHsl, HAa KOTOPBIX pacHoJOXKeHbl 31aHHS,
COOpY:KeHHsl, COOCTBEeHHHKAM TaKHX 3/1aHHUi, COOpYKeHHH, 1100 noMeleHH
B HHX)»

B coorBercTBHEM ¢ 3eMenbHbIM KomekcoM Poccuiickoit @enepanuu” ot
25.10.2001 N 136-®3 (pex. ot 02.07.2021), PenepanpHbiM 3aKkoHOM OT 06
oktsi6ps 2003 roma Ne 131-®3 (pexn. ot 01.07.2021) "O6 obmmx npuHIUNax
OpraHu3alMi MEeCTHOro camoympaBieHuss B Poccuiickoit  ®enepanun”,
denepansubiM 3aKoHOM OT 27 utonsg 2010 roma Ne 210-®@3 (pen. ot 02.07.2021)
"O6 opraHu3aI|My MPeJIOCTABIEHHS TOCYIapPCTBEHHBIX U MyHHIIUIAIBHBIX yCIyr",
[TocranosnenueM IpaBurenscrBa CeepuioBckoii obmactu ot 17.10.2018 roga Ne
697-I1I1 «O pa3paboTke U yYTBEPXKIACHUM aJIMHUHUCTPATUBHBIX pPETIAMEHTOB
OCYILECTBJIEHHUS TOCYJAapCTBEHHOIO KOHTpPOJS (Hax3opa) M aJMHHHUCTPATHBHBIX
perjiaMeHTOB TPEJOCTABJIEHUsT TOCYJapCTBEHHBIX YCIYI», IIOCTAHOBJIEHHEM
aIMUHUCTpaluKd ropojckoro okpyra Bepx-HeiiBunckuit ot 31.10.2019 Ne 470
«O6 yrtBepxneHun Ilopsiika pa3paOOTKM M yTBEPXKIEHHUS aJIMHHHUCTPATHBHBIX
PErJaMeHTOB  OCYILIECTBJIEHHS MYHHIMIIAJIBHOTO KOHTpois (Haa3opa) W
aJIMUHUCTPATUBHBIX PErJIaMEHTOB IIPEJOCTABICHUS MYHMIIMIAIBHBIX YCIYyr B
ropojaickoM okpyre Bepx-HelBuUHCKHI», PYKOBOACTBYSACH YCTaBOM TIOpPOJICKOIO
okpyra Bepx-HeliBuHckuii,

IMOCTAHOBJISIIO:

1. VYTBepauTh aIMUHHCTPATUBHBIA  pErJaMeHT  IPENOCTaBIICHHS
MyHULUNAIBHONH ycnyru  «[IpemocTaBieHne B COOCTBEHHOCTh, ITOCTOSIHHOE
(beccpouHoe) mosb30BaHUE, O0E3BO3ME3HOE II0JIB30BAHUE, APEHJy 3€MEJIbHBIX
Yy4acTKOB M3 COCTaBa 3eMellb, rOCyJapCTBEHHAas COOCTBEHHOCTh HAa KOTOpBIE HE
pasrpaHHYeHa, W3 3eMellb, HaXOJAIIUXCS B COOCTBEHHOCTH MYHHIIMIIAIBHOTO
00pa3oBaHKs, HA KOTOPBIX PACIIOJIOKEHBI 3[[aHUs, COOPYXKEHHs, COOCTBEHHUKAM
TaKKX 37aHUH, COOPYKEHHH, MO0 MOMEIIEHNH B HUX» (TIpUIaraeTcs).



2. Ilpu3HaTh yTpaTUBIIMM IIOCTAHOBJIICHHE AJAMHHHUCTPAI[HH T'OPOJCKOIO
okpyra Bepx-HeiiBunckuii ot 19.10.2020r. Ne 441 «O6 yTBepXIeHHH
aJIMUHUCTPATUBHOI'O perjaMeHTa TIpeAOCTaBIeHUs] MYyHULUIAIbHON YCIIyTH
«IlpenocraBienne B COOCTBEHHOCTh, MOCTOSIHHOE (OeccpouyHOe) MOJb30BaHME,
0e3B03Me3HOE TOJIb30BaHUE, apeH]ly 3€MeJbHbIX Y4YacTKOB M3 COCTaBa 3€Mellb,
rocyJapcTBeHHass COOCTBEHHOCTh Ha KOTOpbI€ HE pasrpaHH4YeHa, U3 3€MElb,
HaXOJSIIUXCS B COOCTBEHHOCTH MYHHIMIIAIBHOTO OOpa30BaHHMsA, HAa KOTOPBIX
PacIioIOKEHbI 3/1aHUs, COOPY)KEHHUs, COOCTBEHHMKAaM TaKUX 3[aHHH, COOPYKEHHUH,
1100 NOMEILEHUH B HUX».

3. Pa3mectuTh HacTosilllee IIOCTAHOBJIEHWE Ha O(UUIUAIBHOM CcaiTe
ropozackoro okpyra Bepx-HeliBunckui.

4. KoHTposib 32 MCIOJHEHUEM HACTOSILEro IOCTAHOBJIEHHS OCTaBIIAIO 32
co0OOH.

[';1aBa ropoAiCKOro okpyra




YTBEPX/IEH
IIOCTAHOBJICHUEM aJIMUHHUCTPALUU
ropojickoro okpyra Bepx-HeiiBunckui

or AELL. 20 Ne JUT

AIMHMHHCTPATHBHBbIH perjiaMeHT NpeAoCTABIeHHS] MyHHIHIIAJbLHOH YCJIYIH
«IIpepocraBiieHHe B COOCTBEHHOCTD, MOCTOsIHHOE (DeccpoyHOe) NM0JIb30BaAHHE,
0e3B0O3Me3/1HOE NM0JIb30BaHHE, APEH/TY 3eMeJIbHBIX YYaCTKOB H3 COCTABA 3eMeJlIb,
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOpPbIe He pa3rpaHH4YeHa, H3 3eMellb,
HAXOASIIHXCH B COOCTBEHHOCTH MYHHIIHNIAJIBHOI0 00pa3oBaHHsl, HA KOTOPbIX
PacnoJIoKeHbl 31aHHS, COOPYKEHHsl, COOCTBEeHHHKAM TAKHX 3aHHH, COOPYKEHHH,
JIn00 MoMeeHui B HUX»

1. O0mue nNoJ10KEeHHs
IIpeamer peryJiHpoBaHHS perjiaMeHTAa

1. AZMUHUCTPATHBHBINA periaMeHT MpPeAOCTaBICHUS] MYHUIMIIAIBHON YCIyrd
«[IpenocraBienne B COOCTBEHHOCTh, IOCTOSIHHOe (OeccpoyHOe) IOJIB30BAHME,
0e3B0o3ME3JHOE TOJIb30BaHHE, apeH/y 3eMeJbHBIX YYacTKOB H3 COCTaBa 3€MElb,
rocyJJapCTBEHHasi COOCTBEHHOCTh Ha KOTOpble HE pasrpaHU4YeHa, U3 3€Melb,
HAXOJSAIIMXCS B COOCTBEHHOCTHM MYHHMIMIIAJBHOTO 00pa3oBaHMs, Ha KOTOPHIX
paCIIONIOKEHBI 3[aHusl, COOPY)KEHHs, COOCTBEHHHKaM TaKHX 3[JaHUM, COOPYKEHHUH, THO0
MOMEIIeHU B HUX» (Jajee — peryiaMeHT) YCTaHaBIMBaeT IIOPSJOK M CTaHJapT
MpeNoCTaBleHuss MyHHIUNAIbHON ycinyrd «[IpenocraBieHrne B COOCTBEHHOCTS,
nocrossHHOoe (OeccpoyHOe) T0Jb30BaHUE, O€3BO3ME3HOE II0JIb30BaHUE, apeH]y
3eMeJIbHBIX yYaCTKOB M3 COCTaBa 3eMellb, roCyJapCTBEHHasi COOCTBEHHOCTh Ha KOTOPBIE
He pasrpaHdyYeHa, W3 3eMejlb, HaXOJSIIUXCS B COOCTBEHHOCTH MYHHUIUIIATBHOIO
o0pa30BaHus, 3aHATHIX 3/1aHUSMHU, CTPOCHUSIMH, COOPYXEHHUSAMH, IPHHAICKAIIMMH
IOPUUYECKUM JIMIIAM U Tpax<aaHam.

2. PernamMeHT ycTaHaBIIMBaeT CPOKH MU IOCJEI0BAaTEIbHOCTh aJMHHHUCTPATUBHBIX
npoueayp B TropoiackoM okpyre Bepx-HeiBUHCKHN, OCYIIECTBISEMBIX B XOJI€
NpeJOCTaBICHUsS MYHUIMNAIBHON  YCIYrH, IIOPAJOK B3aUMOJEHCTBHS  MEXIY
JIOJDKHOCTHBIMH JIMLIAMH, B3aUMOJICHCTBHS C 3asIBUTEIISIMU.

Kpyr 3asBurenen

3. 3asgBUTENISIMH Ha TOJyYe€HHE MYHULMNAIBHON YCIYrd SBISIOTCA JIMIA,
ABJISIONIMECS COOCTBEHHUKAMH 3JIaHHM, COOPY)KEHHH, MOMEUIeHUH B HUX U (WIH) JIMla,
KOTOPBIM 3TH OOBEKThl HEABHKMUMOCTH IPEJOCTaBIEHbl Ha IpaBe XO3SHCTBEHHOI'O
BEJIEHUS WJIM Ha I[IpaBe OINEPAaTUBHOIO YIIpaBIEHUs, B ClIydasX, NPeayCMOTPEHHBIX
cratbeit 39.20 3emenbHOro koaekca Poccuiickoii @enepanuu, HaXOMAUMXCS B
MYHHUIMIIAIBHOM COOCTBEHHOCTH Tropojackoro okpyra Bepx-HeiiBuHckuli, mu60
3eMeJIbHBIX YYaCTKOB, IOCY/IapCTBeHHasi COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHHyeHa,
PacroJIo’KeHHBIX B FpaHULIax TopoJickoro okpyra Bepx-HelBUHCKHA.



TpeOGoBanusi kK NnopsiAKy HH(pOPMHPOBAHHSA O NPEeJOCTABJICHHH
MYHHIIUNIAJILHOH yCJIyTrH

4. NndopmupoBaHue 3asBUTENICH O TMOPSAKE MPEIOCTaBICHUS MyHHUIMIAIbHOU
YCIYTM  OCYIIECTBISIETCSI ~ HEMOCPEJCTBEHHO  MYHHUIMIAJIBHBIMA  CIIY)XKallUMH
aJIMUHHUCTPALUU TOpoJIcKoro okpyra Bepx-He#iBuHckmit (najiee — aAMUHUCTpALUs) IpU
JUYHOM TpueMe U 1o TejedoHy, a Takke depe3 [ocymapcTBeHHOe OOKETHOE
yupexaenue CepuioBckoi obnactu «MHOroyHKIIMOHAIBHBINA [IEHTP NPEIOCTaBICHHS
rOCy/JapCTBEHHBIX U MyHUIMIIAJIBHBIX yCIyr» (najiee — MHOTO(QYHKIIMOHAJIBHBIM LEHTP
IIPEIOCTaBJIEHUS TOCYIapCTBEHHBIX ¥ MYHHUILIMITAJIIHBIX YCIIYT) U €ro (UITHabL.

5. Uudopmamus o Mecte HaxokJaeHus, rpadukax (pexume) paboThl, HOMEpax
KOHTAKTHBIX TeJle(OHOB, ajpecax »JJIEKTPOHHOH IMOYThl U OQUIMAIBHOM calTe
aJMUHHUCTpaLUU, UHGOpPMAIUsL O TMOPSIIKE MPENOCTABICHUS MYHHUIMIAIBHONW YCIYTH U
YCIIyT, KOTOpBIE SIBISIFOTCS HEOOXOIUMBIMU U 0OS3aTeNbHBIMHU JUISl [PEOCTaBIEHUS
MYHHUIMIIAJILHOW  YCIIyr'W,  pa3MemieHa B  (QeaepaJbHOH  TOCyJapCTBEHHOMN
UHPOpMAIIMOHHON cucteMe «EIMHBIA MOpTall rOCyJapCTBEHHBIX W MYHHUIMIAIBHBIX
yeuyr (byskumid)» (nanee — Enunblid moprtan), Ha O(HUIIMAIBHOM caiiTeé TOpOACKOro
okpyra Bepx-HeliBunckuii, Ha oQuuUUanbHbIX cailTax B cetd HHTepHeT, Ha
oduLHaTHEHOM caire MHOTO(YHKIIMOHAIBHOTO LIEHTpa Ipe0CTaBICHUS
rOCYy/IJapCTBEHHBIX W MyHUUHMINAJIBHBIX  YCIyr, a  TakXKe  IpefoCTaBIsAeTCs
HEIMOCPEJICTBEHHO MYHHULIMNAJIBHBIMU IPXKIAHCKUMHU CIIyXKallUMH aJMUHUCTPALMH IIPH
JIMYHOM TIpHeMe, a TaKXKe 10 Tele(oHy.

6. OcHOBHBIMH TpeOOBaHUSAMH K HH(MOPMHUPOBAHHUIO 3asIBUTENIEH O IOPSJIKE
MpeIOCTaBICHUsT MyHHUIMITATBHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU
U 0o0s3aTeNbHBIMU IS NPEJOCTABIICHUS MYHHULMIAIBHOW  YCIyI'H, SBIISIOTCSH
JOCTOBEPHOCTD INMPeNOCTaBIsAeMON HH(POPMALIMU, YETKOCTh B U3JIOKEHUH MH(OpPMAIIHH,
MOJIHOTa UH()OPMHUPOBAHUSI.

7. Ilpu oOmeHuu ¢ 3asBUTENSIMU (IO TeneOHYy WM JIMYHO) MYHHIMIAIbHBIE
ClIyXallue aJMUHUCTpPAlMU JODKHBI KOPPEKTHO M BHUMATEIBHO OTHOCHTBCS K
3asBUTEJISAIM, HE YHHIKAs UX YECTH U JJOCTOUHCTBA. Y CTHOE MH()OPMHPOBAHUE O TOPSJIKE
MPEeIOCTaBICHUS] MYHUIMIIAIBHOW YCIYTH JOJDKHO IPOBOAMTBECS C HMCIOJb30BaHHEM
o(HUIHAIBHO-IEJI0BOTO CTUJISL PEYH.

8. UubopmupoBaHue 3asBUTENEH O MOPSIKE MPENOCTaBIECHHS MYyHHUIMIIAIbHOM
YCIIYT'H MOXET OCYIIIECTBISTHCS C UCTIOIb30BaHUEM CPEJICTB aBTOUH(OPMHUPOBAHHSI.

Pasnen 2. CtanaapT npeaocTaBjieHHsl MYHHIHNIAJAbHOH YCJIYIH
HaumeHoBaHHe MYHHIIHNIAJILHOH YCJIYTH

9. HaumeHoBaHye MyHHUIUNATBHOM yeiayru — «[IpenocraBnenye B cOOCTBEHHOCTb,
nmocrosHHOe (OeccpoyHOe) TMOoJb30BaHHWe, O€3BO3ME3HOE IONB30BAHHE, apeHIy
3eMeJIbHBIX Y4aCTKOB M3 COCTaBa 3eMellb, rOCyJapCTBEHHAsl COOCTBEHHOCTh Ha KOTOPBIE
He pasrpaHHYeHa, W3 3eMejlb, HaXOJISIIUXCS B COOCTBEHHOCTH MYHHUIUIIAIBHOIO
00pa3oBaHKsl, HA KOTOPBIX PACIIOJNIOKEHBI 31aHUs, COOPY)KEHHUs, COOCTBEHHMKaM TaKHX
3JTaHUM, COOPYKEHHH, THOO0 NOMEIEHUN B HUX».



HaumeHnoBaHHe oprana, npe1ocTaBjsiiONIero MyHHIHNIAJIbHYIO YCJIYTy
10. MyHununaneHast yciayra npeaocTaBisieTcsl aMUHUCTPallUeH.

HaumenoBanue OpraHoB H OpraHu3aunuu, oﬁpameﬂne B KOTOpPbIE
Heo0X0AuMO 1 NnpeaocraBJICHUSA MyHHuﬂﬂaﬂbHOﬁ YCIYyIrd

11. Tlpu npemocTaBieHMM MYHUUMIAIBHOM YCIYrd B KadyecTBE HMCTOYHHKOB
II0JIy4Y€HHUs] TOKYMEHTOB, HEOOXOJUMBIX JUIsI IPEIOCTAaBIECHUS MYHHIIUIAIBHON YCIIyTH,
MOIyT IIpUHUMaTh Y4YacTHE€ B paMKax MEXBEJIOMCTBEHHOTO HH(POPMALUMOHHOTO
B3aUMOJIEUCTBUSA:

1) TeppuropuanbHbie opranbl MDenepaidbHON HaJIOroBoW ciy)Obl Poccuiickoii
Oenepaunm;

2) TeppuTOopHalbHbIE OpraHbl (henepaqbHOr0 OpraHa HCIIOJIHHUTEIbHONW BIACTH,
YIIOJJHOMOYEHHOI0 Ha OCYIIECTBJIEHHWE TOCYyAapCTBEHHOrO KaJacTpoOBOro yd4era M
rocylapcTBeHHOW  peructpanuu mnpaB (YmpaBienue  @DenepanbHOR  CIyKObI
rocyJJapCTBEHHOM perucrpanuu, kagactpa u kaprorpadguu no CsepnoBckod obiacTH
(Ynpasnenue Pocpeectpa mno CsepasnioBckoit obnactu). Punuman DenepanbHOro
rocyJJapCTBEHHOro Oro/pKeTHOro yupexaeHus «®DenepanbHas KajacTpoBas Ilanara
DenepanbHON CITy)KOBI TOCYIApPCTBEHHON pPErMCTpaIliK, KagacTpa M KapTorpaguu» Io
Ypansckomy DenepanbHomy okpyry (bunuan ®I'BY «DKIT Pocpeectpa» no YPO);

3) opraHbl MECTHOTO CaMOYINpaBJIeHHs MYyHHUIMNAIbHBIX 00pa3oBaHMIA,
pacrojoXeHHbIX Ha TeppuTOpuu CBepIIIOBCKOM 001acTH.

12. 3anpeniaercst TpebOBaTh OT 3asBUTEINSI OCYLIECTBICHHS ACHCTBHM, B TOM YHUCIIE
COTJIaCOBaHHMM, HEOOXOAUMBIX JUIS MOJMYyYEHUS] MyHHUIMIIAIBHON YCIIyI'H U CBS3aHHBIX C
oOpalleHHeM B UHBIE OpraHbl MECTHOIO CaMOYNpAaBJICHUS U OpraHu3allud, 3a
UCKJIIOYEHHEM TOJTYUYEHHS yCIIyT, BKIIOYEHHBIX B IE€PEYECHBb YCIYT, KOTOPBIE SBJIAIOTCS
HEOOXOMMBIMH U 0053aTeIbHBIMHE IS IPEAOCTABIEHUS] MyHHUIUIIAJIBHON YCIIyTH.

Onucanune pe3yabTaTa npeaoCcTaBJICHHSA MyHlfllllllIaJ'leOﬁ YCayru

13. Pe3ynbpraToM npeAaocTaBiIeHUs MyHULIMNIATBHON YCIIYTH SIBJISETCS

1) pelienrie O TMpeIOCTaBIEHHH 3€MEIBHOr0 y4acTka B IIOCTOSIHHOE OeccpoyHOe
MoJb30BaHue JTHO0 B COOCTBEHHOCTH OeCIIaTHO;

2) IOTOBOP KYTUIM-TIPOAAXKH, apeH bl U 0€3BO3ME3AHOI0 I0JIb30BAaHUS 3€MEIBHOTO
y4acTKa, HaXOMAIIErocs B MYHHIMIIAIBHOW WM Hepa3rpaHMYEHHOHW COOCTBEHHOCTH,
3aHUMAaeMOro 00beKTOM(aMu ) HEABUKUMOCTH;

3) oTKa3 B NpeIoCTaBIeHUH MyHULIUTIAJIIbHOMN YCIIyTH.

Cpok npenocraBjieHdsi MyHHIIHNIAJIbHOH YCJIYTH, B TOM YHCJIE C y4eTOM
He00X0JHMOCTH 0OpallleHHsl B OPraHUu3aliH, Y4acTBYIOIIHE B IPEA0CTABICHHH
MYHHIIHIIAJbHOH YCJIyTH, CPOK NPHOCTAHOBJICHHS NPEJI0CTABJICHUSA
MYHHIHIAJbHON YCJIYTH B ¢JIyyae, eCJIH BO3MOXKHOCTh NPHOCTAHOBJIEHHSA
npeaycMoTpeHa 3akoHoAaTeabcTBOM Pocceuniickoil Pexepauuu u



3aK0HOJaTEIbCTBOM CBepa/IOBCKOl 00J1aCTH, CPOK BbIIa4H (HANIPABJICHHS)
JAOKYMEHTOB, SIBJSIIOIIHXCH Pe3yJIbTATOM NpPeAoCTaABIeHH MyHHIHNAJIBLHOH YCJIYIH

14. Cpok mnpenocraBieHUsi MyHUUUNatbHOM yciayru — 30 pgHell co JHA
perucTpaiuu 3asBlIeHHS.

C yueroM oOpaiieHuss 3asiBUTeNsT uepe3 MHOTO()YHKLIHOHAIBHBIM ILIEHTp
NPENOCTaBICHNUs TOCYAapCTBEHHBIX W MYHULMINAIBHBIX YCIYT CPOK IpEeAOCTaBJICHHUS
MYHHULHUIIAJIBHOHN YCIIyI'M MCUUCIISIETCSI C MOMEHTA PETUCTPAllMY B aIMUHUCTPALHUIO.

HopmaTnBHBIE IPaBOBbIE aKThl, peryJHpyIOIHe NPeA0oCTABIeHHE
MYHHIHNAJBHONH yCJIyrH

15. IlepeueHbr HOPMATUBHBIX MPABOBBIX AKTOB, PETYJUPYIOIIUX MPENOCTaBICHUE
MYHULMIAJIBHON YCIyTH, ¢ yKa3aHHEM UX PEKBHU3UTOB UM HCTOYHUKOB O(UIIHMAIBHOIO
onmyOJMKOBaHUsT pa3MelleH Ha OQUIMAIBHOM caiiTe Tropojackoro okpyra Bepx-
HeriBunckuii B cetn «MuTepuer» u Ha Enunom nopTae.

AnMuHUCTpalMsi  ropojackoro  okpyra Bepx-HeliBunckuii  obecrneuuBaet
pa3MeIleHHe U aKTyaJIU3alMIo NEepPevHsl YKa3aHHbIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB Ha
cBoeM opuIMaIbHOM caiite B cet HTepHeT u Ha EnuHoMm nopraite.

HcuepnbiBalomuii nepeyeHb J0KyMEHTOB, HEOOXOHMBIX B COOTBETCTBHH €
3akoHoAaTebeTBoM Poccuiickoii @enepanun, 3akonogareabcTBom CBepaIoBCKOH
00/1aCTH H HOPMATHBHBIMH NPABOBbIMH AKTAMH OPraHOB MECTHOI0
caMoynpaBJieHHs 1JIsl IPeAOCTABIEHHS] MyHHIHNIAJbHOH YCJIYI'H, H YCJIYT, KOTOpbIe
SIBJISIIOTCS HEOOXOAUMBIMH H 00513aTeJIbHBIMH VISl IPEAOCTABJICHHS
MYHHIHNAJIBHON YCJIyTH, NOJJIKAIHX MPeACTaBIEHHIO 3asiBHTeJIeM, CIIOco0bI HX
noJiy4eHHs 3asiBUTeJIeM, B TOM YHCJe B 3J1eKTPOHHOH (opme, NOPsAIOK HX
npeacTaBJIeHHs

16. Jlns mpenocTaBieHWs] MYHULMIIAIBHOM YCIyrd 3asBUTENIM NPENCTaBISIOT B
aIMUHUCTpalMl0O  JUO0 B MHOrOQYHKIMOHAJIBHBIA  LEHTp  IPEIOCTABICHHS
roCyJapCTBEHHBIX U MyHULIMNAIBHBIX YCIIYT:

1) 3asiBlIeHHEe B MUCBMEHHOHU (hopme;

2) KOmUsi JIOKYMEHTa, YAOCTOBEPSIOIIEr0 JMYHOCTh 3asBUTENs (3asBUTENEH),
ABJISIONIErOCs (PU3MYECKHM JIMIIOM, JIUOO JIMYHOCTh MPEACTABUTENS (U3MYECKOTO HIIH
IOPUIMYECKOro JIULIA 3asiBUTENS (3asiBUTEIEN );

3) B ciyyae eciid OT UMEHH 3asiBUTEJIS 3alpoC IMOJAeTCs €0 MPeACTaBUTENIEM, TO K
3ampocy  IpWiIaraeTcs  KOMMsS  JOKYMEHTa,  IOATBEPXKJAIOIIEro  IOJTHOMOYHUS
IpeCTaBUTES;

4) NOKyMEHTBI, yIOCTOBepsifonre (yCTaHAaBIMBAIOIIME) IpaBa 3asBUTENS Ha
3/1aHHe, COOPYKEHHE, €CJIM IIPAaBO Ha TaKOe 3[jaHue, COOPYKEHHE HE 3aPETMCTPUPOBAHO B
EI'PH;

5) moKyMeHTBI, yaocToBepstomue (ycTaHaBIMBAIOIME) IIpaBa 3asBUTENS Ha
UCTIpAllIiBaeMblii 3eMeJIbHBI Yy4acTOK, €CJIM IpaBO Ha TaKOH 3e€MENbHBIM Y4acTOK He
3apeructpupoBaHo B EI'PH;



6) coobmenue 3asBUTENs (3asBUTENEl), cojepikallee IepedeHb BCEX 3[aHWM,
COOPYXXEHUH, PACIOI0KEHHBIX HA UCIIPAIIMBAEMOM 3€MEJIBHOM Y4YacTKe C YKa3aHUEM HUX
KaZlaCTPOBBIX (YCIOBHBIX, MHBEHTAPHBIX) HOMEPOB U aJIpECHBIX OPUEHTHPOB,;

7) 3aBepeHHBI NEpeBOJ] Ha PYCCKUH S3BIK JIOKYMEHTOB O TOCYAapCTBEHHOU
pPErucTpanuy IOPUAUYECKOrO JIMLA B COOTBETCTBUM C 3aKOHOATEIHCTBOM HHOCTPAHHOTO
rocyJ1apcTBa B Cllydae, €CJIM 3asiBUTENIeM SIBIISIETCSI MHOCTPAHHOE FOPUAUYECKOE JIMIL.

@opMy 3asBIIEHUS MOXHO IOJNYYUTh HEMOCPEJCTBEHHO B aJMUHHCTpAIHH, a
TaK)ke Ha OoQUIHUAIBHOM caiite ropoiackoro okpyra Bepx-HeliBuHckuii B
MH(OPMALMOHHO-TEJIEeKOMMYHHUKAIIMOHHOM ceTu «HTepHeT U Ha EnuHOM mopTase.

Ilpu mnpencraBieHUM 3asBUTENEM KOMHHA JOKYMEHTOB, OHH JOJDKHBI OBIThH
3aBEPEHbl HOTApUAJIBbHO, JIMOO OpraHOM, BBIJABIIMM JIOKYMEHT, JMOO 3asiBUTEIEM
NPEJCTABIISAIOTCS OPUTHHANIBI YKa3aHHBIX KOMUMN ISl CBEPKH.

17. Jlna mnonydeHus [TOKYMEHTOB, HEOOXOAUMBIX JUIsl IpeJOCTaBICHUS
MYHMLMNAJIBHON YCIIyTH, yKa3aHHBIX B MyHKTe 16 HACTOAIIEro perjiaMeHTa, 3asiBUTEIb
JUYHO oOpalaeTcsi B OpraHbl IOCyJapCTBEHHOH BJIacTH, MECTHOTO CaMOYIIpaBlICHMUS,
YUPEXJEHHS U OpraHU3al|H.

18. 3asBnenre M JIOKyMEHTBl, HEOOXOJAMMBIE  JUIsl  TpPeAOCTaBJICHHUS
MYHHUIMIIAJBHOW YCIYTM, YyKa3aHHble B IIyHKTe 16 HacTOSIIEro periaMeHTa,
IPEICTaBISAIOTCS B a/IMUHUCTPALIMK TOCPEICTBOM:

- JIMYHOTO oOpaieHus: 3asBuTeNs H(WiM) 4epe3 MHOTro(QyHKIMOHAJIBHBIA LIEHTP
IPEOCTaBICHUS rOCYJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT;

- MyTeM IMOYTOBOIO OTIPABICHHS 3aKa3HBIM IHCBMOM M OIIUCBIO BIIOXKEHHS C
yBEeIOMJICHHEM O BpydeHUH. B 3TOM ciyyae (akT nmpeacTaBieHHs 3THX JIOKYMEHTOB B
YIOJTHOMOYEHHBIA OpraH YJOCTOBEpSieT YBEJOMJIEHME O BpYYEHHH II0YTOBOTO
OTIIPaBJICHUS C ONKCBHIO HANpaBJIeHHBIX JOKYMEHTOB. B ciyyae HampaBiieHHs
JIOKYMEHTOB IIyTEM II0YTOBOIO OTIPABJIEHUS KOIHHM JOKYMEHTOB JIOJDKHBI OBITh
HOTApUAJIBHO yI0CTOBEPEHBI;

- ¢ HCIOJBh30BaHHEM HH(MOPMAIIMOHHO-TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJIOTHH,
BKJIIOYasl HMCIOJb30BaHWe EJMHOrO mopraia, W JAPYIMX CpeACTB HH()OPMalMOHHO-
TEJIEKOMMYHHUKAITMOHHBIX TEXHOJOTMH B Cly4dasx M TMOpsAKe, YCTaHOBJIEHHBIX
3aKOHOATENLCTBOM Poccuiickoit Menepaiu, B opMe 3JEKTPOHHBIX JOKYMEHTOB (IIpH
peayu3alii TeXHUYECKOH BO3MOXHOCTH).

ITpu 5TOM 3asiBIIEHHE M DJIEKTPOHHBIN 00pa3 KaXAOro JOKYMEHTa JOJKHBI OBITH
TO/TIMCAaHbl YCHIEHHOM KBaJIH(QHIMPOBAHHOM 3JIEKTPOHHOW MOANHUCHIO U (MIJIM) NPOCTOM
3JIEKTPOHHOM MOJITKCHIO (IIPU YCJIOBHH, YTO MPHU BbLade KJIX0Ya IPOCTOH 3JIEKTPOHHOM
TO/IITKCH JIMYHOCTH (PU3UIECKOTO JIMIA YCTAaHOBIICHA IIPH JIMYHOM IIpUEMe).

HcuepnbiBaouii nepeyeHb J0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
3aKoHOJAaTeJbeTBOM Poccuiickoii @enepanun, 3akoHoaaTeabcTBoM CBepa/IOBCKOH
00J1aCTH H HOPMATHBHBIMH NPABOBbLIMH aKTaMH OPraHOB MECTHOI0
caMoynpaBJieHHs ISl PeA0CTABJICHHsI MyYHHIHNIAJbHOH yCJIyT'H, KOTOpbIe
HAXOASTCS B pacnopsizKeHHH OPraHoB MeCTHOr0 caMoylnpaBJIeHHsI H HHbIX OPraHoOB,
Y4acTBYIOIIHX B MPeA0CTABJIEeHHH MYHHIMIIAJIbHBIX YCJIYT, H KOTOpbIe 3asiBUTE/Ib
BIIpaBe NPeACTABHTD, a TAKKe CIIOCO0bI HX NOJy4YeHHs 3asiBUTEJISIMH, B TOM YHCJIe
B 2JIEKTPOHHOH ¢opMe, MOPAJOK HX NpPEACTABIEHHUSI



19.  JloxymeHtamu (CBeIeHHMsIMH), HEOOXOJAMMBIMH B COOTBETCTBHH C
HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMM JUISl MPENOCTABIEHUS MYHHUIMIAJIBHON YCIIYTH,
KOTOpbI€ HAXOAMUTCS B PACIOPSDKEHUU IOCYyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJIEHUS] U MHBIX OPraHOB, YYaCTBYIOUIUX B MPEIOCTABICHUH MYHHIUIAIBHBIX
YCIIyT, SABJISIOTCS:

CBUJIETENILCTBO O TOCYAApPCTBEHHOW PpErucTpaldd OpUIUYEecKoro auna (ans
IOPUIUYECKHUX JIMI]) WM BBIIMCKA U3 TOCYJJaPCTBEHHBIX PEECTPOB O IOPUIUIECKOM JIHIIE
WIA UHIMBHUAYaJIbHOM IpeApUHUMATENIE, SBISIOIIEMCS 3asBUTeNIeM (IPeNOCTaBIIsIETCS
DenepanbHON HAJIOrOBOH Cily 00¥ 10 3asBIeHHIO B (hOpMe JIEKTPOHHOTO JOKYMEHTA);

BBIMIKCKA W3 EAMHOro rocygapCTBEHHOro peecTpa HEABM)KMMOCTH O
npaBoobagaTensx 3eMeNbHOro yuactka (mpemocraBisiercss DenepaiibHOM CityxO0¥
roCy/apCTBEHHON perucrpalnuu, Kajactpa M kaptorpaduu mo 3asBIeHUI0 B (dopme
3JIEKTPOHHOIO JOKYMEHTa JU00 Ha OyMa)XKHOM HOCHUTEJe, 3aBEPEHHOM B YCTaHOBJIEHHOM
NOpsIJIKE);

3asiBUTENb BIIpaBe MPEJICTAaBUTh JIOKYMEHTBI, COJAEPXKAIIMA CBEJIEHUs, YKa3aHHbIE
B 4aCTH [I€PBOI HACTOSILETO ITYHKTA, 10 COOCTBEHHON WHULIUATUBE.

HenpepcraBienue 3asiBUTENIEM JOKYMEHTOB, KOTOPbIE OH BIIpaBe MPEACTaBUTH IO
COOCTBEHHOM HWHHIIMATHBE, HE SIBJSIETCS OCHOBAaHHMEM JUIsl OTKa3a B INPENOCTaBICHHUU
YCIIyTH.

Ykazanue Ha 3anpeTt TpeOGOBAThH OT 3asiBUTEJISA
npeACTaBJIeHHS JOKYMEHTOB H HH(OPMALHH HJIH OCYLIEeCTBJICHHS 1eHCTBHH

20. 3anpemaeTcst TpeOOBATh OT 3asIBUTEIIA:

NpeACTaBICHUS JOKYMEHTOB M HWHGOpMallMd WU OCYIIECTBICHHS ICHCTBHH,
NpPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPEAyCMOTPEHO HOPMaTHBHBIMH
NpPaBOBbIMU aKTaMHU, pETyJUPYIOIIMMH OTHOLUIEHHUS, BO3HUKAIOIIME B CBSA3H C
NpEeOCTaBICHUEM MYHHUIUIIAIIBHOMN YCIIyTH;

NpeICTaBIeHUsT JOKYMEHTOB W HMH(OpMalMH, KOTOpble B COOTBETCTBHH C
HOPMAaTHBHBIMH TIpaBOBBIMM akTaMu Poccuiickoii @enepanud, HOPMaTHBHBIMH
npaBoBbIMH akTamH [IpaBuTenscrtBa CBep/UIOBCKONH 00JIACTH M MYyHHIMIIAIBHBIMH
NPaBOBHIMU aKTaMH HAxOJATCS B PACIOPSDKEHHMH TOCYAapCTBEHHBIX —OpPraHoB,
NPEOCTABISIIONIMX T'OCY/IapCTBEHHYIO YCIYTy, HHBIX TIOCYJapCTBEHHBIX OpraHOB,
OpraHoB MECTHOTO caMOyImpaBiieHHs MU (WIK) MOABEIOMCTBEHHBIX TIOCYIapCTBEHHBIM
OpraHaM W OpraHaM MECTHOIO CaMOYIIpaBJICHHUs OpraHM3allvi, Yy4acTBYIOIIMX B
NpPEAOCTaBIeHUH TOCYJAapCTBEHHBIX WM MYHHUIMNAIBHBIX YCIYT, 3a HCKIIOYeHHEM
JIOKYMEHTOB, YKa3aHHbIX B 4YacTH 6 crarbu 7 DepepanbHOro 3akoHa OT 27 MO
2010 roma Ne 210-®3 «O6 opraHu3aluMyd IpPeJOCTaBIEHHs] TI'OCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIIyT»;

NpeJCTaBlIeHUsl  JOKYMEHTOB W  HWH(popManmu, OTCyTCTBHE M (MJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU NEPBOHAYAJIBHOM OTKa3e B IMpHEME
JIOKyMEHTOB, HEOOXOJMMBIX JUISi TMPEJOCTABIEHUsS MYyHHIHUNAIBHOH yCIyrd, 1Mo B
IpeOCTaBICHUHA MYyHHIMIIAIIBHON YCIIyTH, 32 UCKIIFIOYEHHEM CIIEAYIOIIUX CITy4Yaes:

H3MEHeHHe TpeOOBaHW HOPMATUBHBIX IIPAaBOBBIX  a@KTOB, KacaroL[UXCs
NpeIOCTaBICHUsT  TIOCYJAapCTBEHHOW MM  MYHMLMIAIBHOM  YCIIyTd,  IOCIe
IIEpBOHAYAJILHOM [T0Ja9¥ 3asBJICHHUS O MPEIOCTABICHUH MyHHULIUIIAILHOM YCITyTH;



Hajluyhe OIMOOK B 3asBJEHHMH O NPEJOCTaBICHUHM MYHUIUIAIBHON YCIYI'H H
JNOKYMEHTaX, IOJAAHHBIX 3asBUTEJIeM TII0Cje IepBOHAYAJIBHOIO OTKa3a B IIpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX JUIsS MNPEJOCTABIEHUS MYHHIMIIAIBHOW yCIyrd, Jubo B
NPeIOCTaBICHUH MYHHUIIMITAIBHOW YCIIYI'M M He BKIIFOYEHHBIX B MPEJCTaBICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

HCTEYeHHE CpOKa JAEeWCTBHS JOKYMEHTOB HJIM HM3MEHEHHE WH(OpMAalMU IOocie
NEPBOHAYAJIBHOIO OTKa3a B MpUeMe JIOKYMEHTOB, HEOOXOJIUMBIX UIsl MpPEeAOCTaBICHHUs
MYHULMIIAIBHON YCIIyTH, JTUOO B MPeJOCTaBI€HUA MyHULIUIIAJIbHON YCIIyTH;

BBISIBIIEHUE JIOKYMEHTAJIBHO MOATBEPXKACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOIO
WIM IIPOTUBOIIPABHOro pAedcTBUs (Oe3medcTBHS) JOMKHOCTHOIO JIMLA OpraHa,
NPEJOCTaBIISIONIEr0 MYHHUIMIAIBHYIO YCIyry, paOOTHHKa MHOroQyHKIIHOHAIBHOIO
LIEHTpa IpH MEepBOHAYAJbHOM OTKa3e B MpHUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABICHUsS] MYyHUIMIAIBHON yciayrd. B naHHOM ciiydae B MHMCBMEHHOM BHUIE 3a
IOJAIUCHIO PYKOBOJUTENSl OpraHa, TNPeJOCTaBIISIONIEr0 TIOCY/IapCTBEHHYIO YCIYTy,
PYKOBOIUTEISI MHOTO(YHKIIMOHAIBHOTO LIEHTPA MPH MepBOHAYAJIBLHOM OTKa3e B IIpUeMe
JIOKyMEHTOB,  HEOOXOOMMBIX  JUIsl  TPEJOCTaBJIe€HUS  MYHULMIAIBHONH  YCIyrd
YBEIOMIISIETCS. 3asiBUTENb, a TaKXe TNPUHOCATCS W3BUHEHHMS 3a JOCTaBIIEHHBIE
Heyno0cTBa.

[Tpu npenocTaBieHUU MyHHUIIUNIATBHON YCIIYTH 3aNpelaeTcs:

- OTKa3plBaTh B IpHEME 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
NPEIOCTaBICHUS] MYHMIMMNAJIBHOW YCIyTrH, B Ciy4yae, €CJId 3ampoc U JIOKyMEHTHI,
HEOOXOUMBIE JIsl MPEIOCTAaBIEHUs] MyHULIUIIATIBHON YCIIyTH, TOJaHbl B COOTBETCTBUH C
uHpopMalMed o cpokax M TIOpSAAKE TMPEAOCTaBICHUS MYHHUIMNAIBHON YCIYTIH,
omy6sukoBaHHOW Ha EmuHoM moprasne nub6o Ha opULIHMAIBHOM CaiTe aJMUHHUCTPALIUH
ropoackoro okpyra Bepx-HeliBunckuii;

- OTKa3bIBaTh B MPEIOCTABIIEHUU MYHULMIIAIIBHOMN YCIYTH B CIIy4ae, €CJIM 3alpocC U
JOKYMEHTBI, HEOOXOAUMBbIE JUIsl MPEJOCTABICHUS] MYHHIUIAIBHON YCIIyIH, MOJAHBI B
COOTBETCTBHH ¢ MH(OpMAILMEH O CpOKax W IMOPSIKE MPEeIOCTABICHUS MYHHUIUIAIBHON
yCIyrd, omyOiukoBaHHOW Ha EnuHoM mnoprase nub60 Ha OQHUUHMAIBHOM calTe
aJIMUHUCTpALlUU ropojickoro okpyra Bepx-HeiiBUHCKHIA.

HcuepnbiBaomuii nepevyeHb OCHOBAHUI /ISl 0TKA3a B IIpHeMe JOKYMEHTOB,
HeoOXOAMMBIX /IJIsl MPeA0CTABIEeHHSI MYHHIIHIIAJIbHOH yCJIYIH

21. OcHoBaHMs Ui OTKasza B TpHEMe JOKYMEHTOB, HEOOXOAMMBIX JIIs
MpeI0CTaBICHNS MYHHUIUITAIBHOM YCIIyTH, 3aKoHoAaTenbcTBoM Poccuiickoi Denepanuu
HE NPeyCMOTPEHBI.

B TeueHue necsATH HEW CO AHS IOCTYIUIEHUS 3asBJICHUS O IPEIOCTaBICHHH
3eMeJIbHOTO Y4YacTKa YIOJIHOMOYEHHBIH OpraH BO3BpallaeT 3TO 3asBIICHHE 3asBUTEIIO,
€CIM OHO HE COOTBETCTBYET COJEP)KAHHMIO 3asBJICHHUS IPeyCMOTPEHHOro (opMoii
yKa3aHHOM B MyHKTe 16 HAcCTOsIIero perjiiaMeHTa, MOJaHO B MHOW YIIOJIHOMOYEHHBIN
OpraH WJIH K 3asBJICHUIO HE MPUIIOKEHbI JOKYMEHTHI, IIPEIOCTaB/IsIEMbIE B COOTBETCTBUU
¢ MyHKTOM 16 Hacrosiero periaMmenTa. [Ipy 3ToM yInoJHOMOYEHHBIM OPraHOM JIOJDKHBI
OBITH yKa3aHbI IPHYUHBI BO3BpATA 3asBJIEHUS O PEOCTABICHUH 3€MEJILHOIO y4acTKa.

I/Icqepnbmammm‘i NEepPpEeY€Hb OCHOBAHHUH 1JIs1 INPHOCTAHOBJICHHH



HJIH O0TKa3a B IIPeI0CTABJICHHH MyHl‘llll)lllaJleOﬁ YCayru

22. OcHOBaHUI JJisl IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULIMIIAIBHON YCIyTH
HE TPeyCMOTPEHO.

OcHoBaHMEM JUIsI OTKa3a B NPEIOCTABICHUH MYHULIMITAIEHON YCIIYTH SIBIISETCS:

C 3asBJICHMEM O MPEJOCTaBIEHUHU 3€MEJIbHOIO y4acTKa 00paTHIOCh JIUI0, KOTOPOE
B COOTBETCTBUHU C 3€MEJIbHBIM 3aKOHOJATEIbCTBOM HE MMeEET MpaBa Ha NpuoOpeTeHue
3eMeJIbHOT0 yyacTka 0e3 mpoBeIeHUs TOPIoB;

yKa3aHHBIA B 3asBJICHUU O IPEJOCTABICHUU 3EMEBbHOI0 Y4YacTKa 3eMeJNIbHBIH
y4aCcTOK IIpeJOCTaBIeH Ha INpaBe MOCTOSHHOro (OeccpoyHOro) ImoJib30BaHUs,
0€3B03ME3THOTO IM0JIb30BaHUs, TOXKU3HEHHOTO HACIeyeMOro BIIaJCHHs HIIH apeH/bl, 3a
UCKJIIOYEHUEM CIIy4aeB, €CJIM C 3asBJIEHUEM O MpPeJAOCTABJICHHH 3€MEJIBHOT0 ydacTKa
oOparuicst obnagatens MaHHBIX IpaB MWW TOJAHO 3asBICHHE O TIPEeNOCTaBICHUU
3€MEJIBHOTO YYacTKa B COOTBETCTBUM ¢ mnoAamyHkToM 10 mynkra 2 crateu 39.10
3emenbHOrO Kozekca Poccuiickoii @enepanuu;

yKa3aHHBIA B 3asBJICHUH O MPEJOCTABICHUH 3E€MEJIbHOI0 y4acTKa 3€MeJIbHBIN
y4acToK oOpa3oBaH B pe3yJibTaTe pasfesia 3eMeNIbHOI'0 ydacTKa, IpelOoCTaBIEHHOIO
CaZIoBOAYECKOMY MJIM OrOPOJHMYECKOMY HEKOMMEpPUYECKOMY TOBapHUIIECTBY, 3a
UCKJIIOYEHHEM ClIy4yaeB OOpallleHUs C TaKHUM 3asBICHHEM YJI€Ha 3TOr0 TOBapHILECTBA
(ecii TakoOW 3eMENIbHBIM y4YacTOK SIBISCTCA CaJOBBIM MM OrOpOJHBIM) JIUOO
COOCTBEHHUKOB 3€MEJIbHBIX YYaCTKOB, PACIOJOXEHHBIX B TIPaHUIAX TEPPUTOPHH
BEJICHHUS IPaXkJaHaMH CaJI0BOJICTBA HJIK OTOPOJHUYECTBA JUI COOCTBEHHBIX HYX] (eciu
3eMeJIbHBIM y4acTOK SIBJISIETCS 3€MEJIbHBIM yY4acTKOM OOIIero Ha3HaueHHs );

yKa3aHHBI B 3asBJICHHHM O TMPEJOCTABICHUH 3E€MEIbHOr0 Y4acTKa 3€MENbHBIN
y4acTOK TpPEeJIOCTaBJIeH HEKOMMEpPYECKOW OpraHu3alliM JJIsi KOMIUIEKCHOIO OCBOEHUS
TEPPUTOPUU B LIENSAX HHAUBUIYATBHOIO JXUIUIIHOTO CTPOUTENBCTBA, 32 UCKIIOYEHUEM
cllydaeB OOpallleHHs ¢ 3asBJICHHEM 4YJieHa 3TOW OpraHM3alMy JUO0 3TOH OpraHU3aluH,
€CJIM 3eMEeJIbHBIH Y4acTOK SIBJISIETCS 3eMeJbHBIM YYacTKOM OOIIEro IOJIb30BaHHs 3TOM
OpraHHu3aluy;

Ha YKa3aHHOM B 3asBJICHHH O IPEIOCTaBIEHUU 3E€MEJIBHOI0 y4acTKa 3¢MEJIbHOM
y4acTKe pacrojiOKEeHbl 3[JaHHE, COOPYKEeHHEe, 0OBEKT He3aBEepILIEHHOIO0 CTPOMTENILCTBA,
NpUHAUIeKAIMe TpakKJAaHaM WU IOPUJIMYECKHUM JIMIAM, 32 HCKIIIOYEHHEM CIIydYaes,
€ClIi Ha 3eMeJIbHOM y4YacCTKe PacIlOJIOKEHBI COOPY)XEHHs (B TOM 4YHCJIE COOPYXXEHHS,
CTPOUTENILCTBO KOTOPHIX HE 3aBEpIIEHO0), pa3MelleHHe KOTOPBIX JIOIyCKaeTcs Ha
OCHOBaHMHM CEpPBUTYTa, IYOJIMYHOTO CEPBUTYTa, WU OOBEKTHl, pa3MEUICHHLIE B
COOTBETCTBHMH €O cTaTheil 39.36 3emensHoro xojekca Poccuiickoii ®enepanuu, 1ubo ¢
3asBJIEHHEM O IPEJOCTaBIEHHH 3€MELHOr0 y4acTKa OOpaTwics COOCTBEHHHUK I3THX
3MaHUsl, COOpPYXXEHHs, TIOMELIEHHH B HHUX, OTOro OOBEKTa HE3aBEPIIEHHOI'O
CTPOUTENIbCTBA, @ TaKXe CIydyaeB, €ClId II0JJaHO 3asiBJICHHE O IIPeJIOCTaBICHUU
3eMeJIbHOTO y4acTKa MU B OTHOLIEHHM DPACIOJIOKEHHBIX Ha HEM 3JIaHHs, COOpPYXECHHS,
00BEKTa HE3aBEPIINEHHOrO0 CTPOMTEHCTBA IMPHHATO pELIeHHe O CHOCE CaMOBOJIBHOM
MIOCTPOMKH OO pellleHHe O CHOCE CaMOBOJIBHOW MOCTPOMKH MJIM €€ NPUBEICHUM B
COOTBETCTBUE
C YCTaHOBJIEHHBIMM TpeOOBaHUSMHU M B CpPOKH, YCTAHOBJIEHHBIE YKa3aHHBIMH
PELIEHUsAMH, HE BBINOJIHEHBI O0S3aHHOCTH, MPeIyCMOTpeHHbIe YacThio 11 crateu 55.32
['panoctpoutensHoro konaekca Poccuiickoit Menepanum;



Ha yKa3aHHOM B 3asiBJICHUHM O IPEJOCTaBJIECHUU 3€MEJIbHOIO y4acTKa 3eMeEIbHOM
y4acTKe paclojIOKeHbl 3[JaHue, COOpYXeHHe, OOBEKT He3aBEPIIEHHOI0 CTPOUTEILCTBA,
HaXOJAsILIMecss B TOCYJapCTBEHHOW WM MYHHUIMNAIBHOW COOCTBEHHOCTH, 3a
UCKJIIOYEHUEM CITydaeB, €CJIM Ha 3eMeJIbHOM yYacTKe PacIlOIOKEeHbI COOpYKEHHs (B TOM
4HCJIE COOPYXKEHHUS], CTPOUTENILCTBO KOTOPHIX HE 3aBEpIIEHO0), pa3MeIIeHHE KOTOPBIX
JIOIyCKaeTCsl Ha OCHOBAaHWM CEepPBUTYTa, IyOJWYHOTO CEpBUTYTa, WIH OOBEKTHI,
pa3sMelleHHble B COOTBETCTBUU cO craThed 39.36 3emenbHOro kojekca Poccuiickoi
@eneparyy, MO0 C 3asBIEHHEM O MPEIOCTABICHHHM 3€MEJILHOTO y4yacTka OOpaTHIICS
npaBooOyiajaTeNb 3TUX 3/aHHs, COOPY)XCHHs, IOMEIIEHWA B HHX, 3TOro oObekTa
HE3aBEepLICHHOTO CTPOUTENIHCTBA;

yKa3aHHBIA B 3asBJI€HUH O NPEJOCTABICHHUH 3€MEJIbHOTO Yy4YacTKa 3eMeJIbHBIN
y4acTOK SIBISIETCSI M3BATBIM M3 000poTa WM OrpaHHYeHHBIM B 00OpoTe U €ero
[IPEOCTaBIIEHHE HE JIONyCKAeTCs Ha MpaBe, YKa3aHHOM B 3asBJICHUHU O MPENOCTaBICHUU
3eMeJIbHOTO Y4YacTKa,

yKa3aHHbIA B 3asBJIICHHH O MPEJOCTABICHUHM 3E€MEJIbHOIO y4acTKa 3eMeJIbHBIN
y4acTOK SIBJISIETCSl 3ape3epBHPOBAHHBIM JIJII TOCYJAPCTBEHHBIX MM MYHHUIUIIAIBHBIX
HYXJ| B CcClly4ae, €ClId 3asBUTeNIb OOpaTWiCS C 3asBICHHEM O NPEIOCTaBICHUH
3eMeJIbHOTO y4acTKa B COOCTBEHHOCTH, IMOCTOSIHHOE (OeccpouHOe) MOJIb30BAHUE WIIU C
3asiBJIeHUEM
O NpeJOCTaBIIEHUM 3e€MEeJIbHOI0 Y4acTKa B apeHjy, 0e3Bo3Me3HOe II0Jb30BaHHUE Ha
CPOK, MPEBBIIAIOLIUN CPOK JIEUCTBUS PEIIEHUs O Pe3epPBUPOBAHUH 3€MEJIBHOIO Y4acTKa,
3a MCKIIOYEHHEeM Cilydash [peJOCTaBIEHUS] 3€MEJIbHOTO ydacTka Ui LeJeu
pe3epBUPOBAHMS;

yKa3aHHBIM B 3asABJIEHUH O MPEIOCTABICHUU 3€MEIBHOIO0 Y4YacTKa 3€MEJIbHBIN
y4acTOK pPacIiojio’KeH B IpaHUIlaX TEPPUTOPUH, B OTHOIIEHUHU KOTOPOH C APYTUM JIMIIOM
3aKJIFOYEH JIOTOBOP O Pa3BUTUHU 3aCTPOCHHOW TEPPUTOPHUH, 32 MCKIIOYEHUEM CIIy4aes,
€CIM ¢ 3asBJI€HMEM O IIPENOCTaBJIEHHM 3€MENIBHOrO y4acTka oOpaTHics COOCTBEHHHK
3/1aHUs, COOPYXKEHHMsI, TMOMEIIeHU B HHUX, OOBEKTa HE3aBEPLUEHHOI'O CTPOMUTEJILCTBA,
pacIojIOKEHHBIX Ha TAaKOM 3€MEJIbHOM YydYacTKe, WJIM IpaBooOsiafarenb TaKoro
3eMeJIbHOT0 Yy4acTKa;

yKa3aHHBI B 3asBJIEHHHM O IPEJOCTABICHUH 3E€MEIbHOI0 y4acTKa 3€MEJbHBIN
y4acTOK pacroyioKeH B IPaHUIaX TEPPUTOPUHU, B OTHOLLIEHUH KOTOPOM C JPYTUM JIUIIOM
3aKJIIOYeH JIOTOBOP O Pa3BUTHH 3aCTPOCHHON TEPPUTOPHM, MU 3€MENbHBIH y4acTOK
o0pa3oBaH U3 3eMEJIHHOIO Y4acTKa, B OTHOLLIEHUU KOTOPOTO C APYTUM JIMILIOM 3aKJIH0YeH
JIOrOBOP O KOMIUIEKCHOM OCBOEHHH TEPPUTOPHUH, 33 UCKIIOYECHUEM CIIy4aeB, €CIIM TaKOM
3eMeJIbHBIM  y4acTOK IIpeJHa3HayeH Juisi pasMelleHHs OOBEeKTOB (elepaJbHOro
3HAa4YeHHs], OOBEKTOB PErMOHAIBHOIO 3HAYEHUs WJIA OOBEKTOB MECTHOI'O 3HAYEHHS U C
3asBJIEHHEM O TMIPEJOCTABIEHHH TAKOr0 3eMeJBHOr0 ydacTka oOpaTHUiIOCh JIMIO,
YIIOJTHOMOYEHHOE Ha CTPOUTENILCTBO yKa3aHHBIX OOBEKTOB;

yKa3aHHBIM B 3asiBJIEHHH O TPEJIOCTABICHUH 3€MEJIbHOTO ydacTKa 3€MeEJIbHBIN
y4acTOK 00pa30BaH M3 3eMENIbHOTO y4acTKa, B OTHOLIEHUH KOTOPOI'O 3aKIJIF0Y€eH JOTOBOP
O KOMIUIEKCHOM OCBOEHMHM TEPPUTOPHM HJIH JOTOBOP O pPAa3BUTHU 3aCTPOEHHOM
TEPPUTOPUH, U B COOTBETCTBHH C YTBEPXKAECHHOH JIOKYMEHTALMEH IO IUIAHMPOBKE
TEPPUTOPHH MpEJHA3HAYeH JUIS pa3MelleHHs OOBEKTOB (elepalbHOro 3Ha4YeHHs,
O00OBEKTOB pPErMOHAJIBLHOTO 3HAUEHWs WM OOBEKTOB MECTHOro 3Ha4yeHus, 3a
UCKJIIOYEHHEM ClIydaeB, €CJIM C 3asBJICHUEM O IMpPEeJOCTaBICHUH B apeH]ly 3€MEJIbHOrO



ydacTKa oOpaTHIIOCh JIMIIO, ¢ KOTOPHIM 3aKJIFOYeH JIOTOBOP O KOMIUIEKCHOM OCBOCHHMH
TEPPUTOPUU UJIM JOTOBOP O Pa3BUTUM 3aCTPOECHHOM TEPPUTOPHH, IIpELyCMaTPHUBAIOIINE
00s13aTeJIbCTBO IAHHOT'O JIKIIA TI0 CTPOUTEBCTBY YKa3aHHBIX 0OBEKTOB;

yKa3aHHBI B 3asBJIEHUU O IMPEJOCTABICHUU 3EMEHHOI0 Y4YacTKa 3€MEJIbHBIN
y4acTOK SBJISIETCS TPEIMETOM ayKIMOHA, W3BEIIEHHWE O IIPOBEJECHUH KOTOPOro
pa3MelleHo0 B COOTBETCTBUM ¢ NyHKTOM 19 crarem 39.11 3emensHOro kopekca
Poccuiickoit @enepanuu;

B OTHOLIEHUM 3E€MEJIbHOIN0 Yy4yacTKa, YKa3aHHOIO B 3asBI€HHM O €ro
IIPEJIOCTABICHUH, IIOCTYIIMIIO NPEIYyCMOTPEHHOE MOAINYHKTOM 6 myHkTa 4 cratbu 39.11
3emenbHOrO Kozaekca Poccuiickoii @enepanuu 3asBIeHHE O MPOBEIEHUU ayKI[MOHA IO
€ro IpoJaxe WIM ayKI[MOHAa Ha MPaBO 3aKIIOYEHHUs JOrOBOpa €ro apeH/bl IpU YCIOBUH,
YTO TaKOW 3€MEJIbHBIN y4acTOK 0Opa3oBaH B COOTBETCTBHUM C MOAINYHKTOM 4 myHKTa 4
cratb 39.11 3emenbHoro kopekca Poccuiickori Penepanii U yNOJTHOMOYEHHBIM
OpraHoM HE IPUHATO pelleHHe 00 OTKa3e B IPOBEICHHUM JTOrO ayKIMOHA II0
OCHOBaHUsIM, IPEeIyCMOTPEHHBIM MyHKTOM 8 ctathu 39.11 3emenbHOro koaekca
Poccuiickoit ®enepanuu;

B OTHOIIEHWM 3E€MEJIBHOIO Yy4yacTKa, YKa3aHHOIO B 3asiBIEHUHM O €ro
NpeJOCTaBICHUH, OIyOJIMKOBAHO U pa3MeIIeHO B COOTBETCTBHHM C MOJIYHKTOM | ImMyHKTa
1 cratem 39.18 3emensHoro xojekca Poccuiickoit Penepauuu U3BELIEHUE O
NpPEJOCTAaBICHUH  3€MENIbHOIO  y4acTKa Ui  MHIWBUAYAJIBHOTO  JKMIIMIIHOIO
CTPOMTENbCTBA, BEIAEHHS JIMYHOIO IOJACOOHOr0 XO3fHCTBA, CaJOBOJACTBA HIIH
OCYILIECTBIICHUSI KPECThSIHCKUM ((pepMepCcKrM) X03SIICTBOM €ro AesiTeIbHOCTH;

pa3pelieHHOe HCIOJIb30BaHUE 3E€MEJbHOTO Y4YacTKa HE COOTBETCTBYET ILEJIsIM
UCIIOJIb30BaHMUSI TaKOro 3eMeJIbHOr0  y4yacTKa, YKa3aHHbIM B  3asBJIIEHHH O
NPEeJOCTaBIIeHUH 3€MEJIbHOI0 ydYacTKa, 3a MCKIIOYEHUEM CIIy4aeB pa3sMelleHHUs
JUHEUHOTO O00BEKTa B COOTBETCTBUU C YTBEPKIAEHHBIM IIPOEKTOM IIJITAHUPOBKH
TEpPUTOPHUH;

MCIPAILIMBAEMBINA 3eMENIbHBIA y4aCTOK ITOJIHOCTBIO PaCIIONIOKEH B I'PAHUIIAX 30HBI
C OCOOBIMHM YCJIOBUSIMM HCIIOJIb30BaHUSI TEPPUTOPHH, YCTAHOBJIEHHBIE OIPpaHUYCHUS
UCIIOJIb30BaHMSI 3€MEJIbHBIX YYacTKOB B KOTOPOM He JOIyCKAlOT HCIIOJIb30BaHHUS
3eMeJIbHOT0 y4dacTKa B COOTBETCTBUM C LIEJISIMH MCIOJIB30BaHUS TaKOIro 3€MEeJIbHOTrO
y4dacTka, yKa3aHHBIMU B 3asiBJICHUU O NIPEOCTABICHUHU 3€MEIBLHOIO Y4acTKa,

HCTIpalllMBaeMblii 3e€MeJIbHBIH Y4acTOK He BKIIOYEH B YTBEPXKICHHBIH B
yctaHoBieHHOM [IpaButensctBoM Poccuiickoit ®exnepanuu Iopsake IEpedYeHb
3eMENIbHBIX YYacTKOB, IPEIOCTABIEHHBIX I HyXJ OOOpoHBI M 0€30IacHOCTH |
BPEMEHHO HE MCIIOJIb3YEMBIX JJIs YKa3aHHBIX HYX], B CiIy4ae, €CJIH IOJaHO0 3asBJICHUE O
NPEJOCTABIEHHH 3€MEJIbHOTO YYacTKa B COOTBETCTBUHM C TOANMYHKTOM 10 myHkra 2
crathk 39.10 3emenvHOro Konekca Poccuiickoit @enepanum;

IUIOIAb 3€MEJIBHOTO Y4YacTKa, YKa3aHHOrO0 B 3asBJIEHWH O IPEIOCTaBJICHUH
3eMeJIbHOr0 y4yacTKa CaJOBOJYECKOMY MM OrOPOJHHUYECKOMY HEKOMMEpPUYECKOMY
TOBApHUILECTBY, MPEBBIIAET MpeIebHBIA pa3Mep, YCTAHOBIECHHBIH ITyHKTOM 6 CTaTbu
39.10 3emensHoro koaekca Poccutickoit denepanny;

yKa3aHHbIM B 3asBJIEHHH O MPEJIOCTABICHUH 3€MEJIBHOIO y4YacTKa 3eMEJIbHBIN
y4acTOK B COOTBETCTBUMU C YTBEPXKJIEHHbIMU JIOKYMEHTAaMH TEPPUTOPUATIBHOIO
TUTAaHUPOBaHUS | (WJIM) JOKYMEHTaIe! 0 IJIAaHUPOBKE TEPPUTOPHH NMpEAHA3HAYCH JUIS
pa3MmelieHuss 00beKTOB (ellepabHOro 3Ha4YeHUs, OOBEKTOB PErMOHAILHOTO 3HAYCHUS



WK OOBEKTOB MECTHOTO 3HAUEHMsI U C 3asBICHUEM O IMPEIOCTaBIEHHH 3€MEJIBHOIO
y4acTKa 00paTUIIOCh JIUIIO, HE YIIOJHOMOYEHHOE Ha CTPOMTENBCTBO 3TUX 0OBEKTOB;

yKa3aHHBI B 3asABJICHUU O TMPEJOCTABIEHUU 3EMEIHHOI0 Yy4YacTKa 3€MEJIbHBIN
y4acTOK TMpeJHa3HauyeH [Jisi pa3MelleHHWsl 3[aHUsl, COOPYKEHUsS B COOTBETCTBHH C
rocyaapCTBEHHOMN IIpOrpamMMoit Poccuiickoi ®enepanuu, rocy1apCTBEHHOU
nporpammoii cybbekra Poccuiickoit Denepauuu W ¢ 3asBI€HUEM O MPENOCTABICHUHU
3€MEeJIBHOTO ydacTka OOpaTUIIOCH JIMIIO, HE YIMOJHOMOYEHHOE Ha CTPOUTENBCTBO ITHUX
3/1aHUs, COOPYKEHUS,

[Ipe0CTaBJIEHUE 3€MEIBHOIO yYacTKa Ha 3asBJICHHOM BHJIE MPaB HE JOITyCKaeTCs;

B OTHOILIEHMU 3€MEJIbHOTO YYacTKa, YKa3aHHOrO B 3asBI€HHMHM O €ro
IIPEOCTaBJICHUH, HE YCTAHOBIICH BU/Jl Pa3pelIeHHOI0 UCII0JIb30BaHuUs;

yKa3aHHBI B 3asBJI€HUM O NPEJOCTABICHHH 3€MEJIbHOTO Y4YacTKa 3€MEJIbHBIN
y4acCTOK HE OTHECEH K OIpeJIeJICHHON KaTErOpuH 3eMelb;

B OTHOLICHUMU 3E€MEJIbHOTO Y4YacTKa, YKa3aHHOrO B 3asBIE€HUM O €ro
IPEJOCTaBIEHUH, T[PUHATO pelIeHHe O MpeABapUTEIbHOM COIVIACOBAaHUU  €r0
IIPEOCTaBIIEHHS, CPOK JEUCTBUSI KOTOPOT'O HE UCTEK, U C 3asBJICHUEM O IIPEJOCTaBICHUU
3eMeJIbHOTO y4acTKa 00paTHJIOCh HHOE HE YKa3aHHOE B 3TOM PEIIeHUH JIULIO;

yKa3aHHBIA B 3asBJIEHUU O IPEJIOCTABICHUH 3EMEJIbHOIO Y4YacTKa 3€MEJIbHBIN
y4aCTOK M3BAT Uil TFOCYJApCTBEHHBIX WM MYHHULIMIAIBHBIX HYXJ M YKa3aHHas B
3asBJICHUH 11eJIb NIPEIOCTABIICHUSI TAKOTO 3€MEJIbHOIO y4acTKa HE COOTBETCTBYET LIEJISM,
JUISL KOTOPBIX TaKOW 3eMEeJIbHBIM Y4acTOK ObUI HM3BAT, 3a UCKIIOYEHHUEM 3E€MEJIbHBIX
Y4acTKOB, H3BATHIX JUISI T'OCYJapCTBEHHBIX WJIA MYHULMNAIBHBIX HYXI B CBA3H C
IIPU3HAHUEM MHOT'OKBAapTUPHOI'O JIOMa, KOTOpBIM pAacIlONOXEH Ha TaKOM 3€MEIbHOM
y4acTKe, aBapUUHBIM U MOJISKAIIUM CHOCY WJIH PEKOHCTPYKIIUH;

I'PaHUIIBI 3€MEJIBHOI0 y4acTKa, YKa3aHHOI'O B 3asiBIICHUU O €r0 IPEJIOCTaBJICHHH,
MOJIEXXAT YTOYHEHHIO B COOTBETCTBUU ¢ DetepaibHbIM 3aKOHOM «O rocy1apCTBEHHOM
perucTpaluuy HeABUKUMOCTHY;

IJIOIIAIb 3€MEJIbHOTO y4acTKa, YKa3aHHOI'O B 3asiBJIEHUM O €ro NpeIOCTaBJICHHH,
IpEeBBILIAET €ro IUION[aAb, YKa3aHHYIO B CXEME€ paclOJIOKEHHUs 3€MEIBHOr0 y4acTka,
NPOEKTE MEXEBAHUS TEPPUTOPUH UJIM B IIPOCKTHOM JOKYMEHTAIIMH JIECHBIX Y4acTKOB, B
COOTBETCTBHH C KOTOPBIMH TaKOW 3eMelbHBIH y4acToOK 00pa3oBaH, Oosee yeM Ha JAeCATh
IPOLIEHTOB;

C 3asBJIEHHEM O MPEIOCTaBJICHUU 3eMEJIbHOI0 y4acTKa, BKIIFOUEHHOI'O B IIEpEYEHb
roCyJapCTBEHHOIO0  HMYIIECTBa WJIM INepeYeHb MYHHUIUIIAIIBHOIO  HMYIIECTBA,
IpeayCMOTpeHHBIE YacThio 4 ctath 18 ®MenepanpHoro 3akona ot 24 urons 2007 roga Ne
209-®3 «O pa3BUTHH MaJOTO W CpeJHEero IpeArnpuHHUMarenbcTBa B Poccuiickon
®eneparny», 00paTHIIOCh JIUI0, KOTOPOE He SBIISIETCS CyOhEKTOM MaJIoro MM CPEIHEro
npeANnpUHUMATENIbCTBA, WX JIMIO, B OTHOLIEHUH KOTOPOIO HE MOXET OKa3bIBaThCs
MOJIIEPXKKa B COOTBETCTBUHM C YacThIO 3 cTaThi 14 ykazaHHoro ®enepajibHOro 3aKkoHa.

Ilepeuensb ycuayr, KOTopble SIBIASIOTCS HEOOX0AHMBIMH H 00513aTe/IbHBIMH J1JIs]
npeaocTaBAeHHs] MYHHIHNAJAbHOH YCJIYIH, B TOM YHc/I€ CBeIeHHs 0 JOKyMeHTe
(moxymeHTax), BblIaBaeMOM (BblJaBae€MbIX) OPraHU3alUsiIMH, Y4aCTBYIOLIHMH B

npeaoCcTaBJeHHH MYHHIHIIAJIbHOH YCJIYIH



23. Vcenyr, KOTOpblE SBISIIOTCS HEOOXOAWMBIMH M 00s3aTENbHBIMH IS
IPEIOCTABJICHUS] MYHUIIMIAIBHON YCIIYTH HE MPELYCMOTPEHO.

HOpﬂlIOK, padMep H OCHOBaAHHS B3JUMAHHA rocynachBeﬂﬂoﬁ NMOILJIHHBI MJIH HHOM
IJ1aThbl, B3HMaeMoi 3a NpeaoCTaBJICHHE MyHHlllflﬂaJIbHOﬁ YCIOYru

24. MyHuuunanpHas yciiyra npefocTaBisercs 0e3 B3UMaHUsl roCyAapCTBEHHOU
MOLTMHBI WJIA UHOH TUIATHI.

ITopsinok, pazMep U OCHOBAHHSI B3HMAHHUSA IJIATHI 32 NPeAOCTABJIEHHE YCJYT,
KOTOpbIe SIBJSIIOTCA He0OXOAHUMBIMH H 00513aTeJIbHBIMH 1151 IPE10CTABJICHHSA
MYHHUHMIIAJbHOH YCJIYIH, BKJII0Yas HHPOPMaLHIO O MeTOAHKE pacyeTa pazmepa
TAKOH MJIAThI

25. VYcnyr, KOTOpBIe SIBISAIOTCSA HEOOXOAUMBIMH U OOSI3aTENBHBIMHU IS
NpPeNOCTaBICHUs MYHMIIMIIAJILHOM YCIYrd 3a IUlaTy, 3aKOHOAATeNbCTBOM Poccuiickon
®Denepanuu He MPeyCMOTPEHO.

MakcumajibHbIH CPOK 0KMIAHHS B OYepeIH NPH nojaaye 3anpoca o
NpeaoCTABJIEHHH MYHHIIHNIAJIbHOH YCJIYIH, YCJIYTH, IpeA0oCTaBJIsieMOi
opraHu3anuei, ydacTByollei B Npe10CcTaBJIeHHH MYHHIHNIAJbLHOH YCJIYIH, H NIPH
MOJIyYeHHH pe3yJibTaTa NpeAoCTaABJIeHHA TAKHX YCayr

26. MakcumanpHbI CpOK OXHMJIAHHWS B O4Yepead IpH IoJaye 3ampoca o
NPEJOCTaBICHUH  MYHULMIAJIBHOW  yCIyrM M TNpH  TOJYy4YEeHHH  pe3ysbTara
MYHHIUIAIBHON YCIYTH B aIMUHUCTPALIMH He JOJDKEH MPeBhIaTh 15 MUHYT.

[Ipu obpaimienuu 3asiBUTENss B MHOIO(DYHKIIMOHAJIBHBIA LEHTP NPEIOCTABICHHS
rOCyJJapCTBEHHBIX M MYHHULHMIIAJIBHBIX YCIYI CPOK OXHAAHHMsS B Ouepeld IpU Iojade
3arpoca O NPeNOCTaBIeHUH MYHHIMMIAJIBHOW YCIyI'M M IIPH IIOJYy4YEHHH pe3yibTara
MYHUIUNATBHOMN YCIIyTH TaKXe He J0JDKEH IIPEeBbIaTh 15 MUHYT.

Cpok H nopsiIoK perucTpanHH 3anpoca 3asiBUTEJIs
0 NpeA0CTABJIEHHH MYHHIIMNIAJBHOH YCJIYTH H YCJIYTH, PeJ0CTaBJIsieMOk
opraHu3anHeii, yyacTBylouleii B npeJocTaBJeHHH MyHHIIHNIAJbLHOH YCIyTH,
B TOM YHCJIe B 3JIEKTPOHHOH (popme

27. Peructpamms 3anpoca ¥ HHBIX JOKYMEHTOB, HEOOXOIMMBIX VIS
NpEIOCTaBIEHHsT MYHHUIMIAILHON YCIYrH, yKa3aHHBIX B IyHKTe 16 HacTosmero
periamMeHTa, OCYIIECTBJISIETCS B JIeHb WX I[OCTYIUIEHHs B aIMHUHHUCTPAIHIO IIpH
oOpalleHMH JIMYHO, Yepe3 MHOTroQyHKLIMOHAIBHBIA  LIEHTPp  IIPEJOCTaBICHHUS
roCy/JapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT.

28. B ciyyae ecnd 3ampoc M HMHBIE JIOKYMEHTBI, HEOOXOIMMBIE IS
NpENOCTaBIEHHs MYHMIMIIAIBHOM  YCIyrH, TMOJaHbBI B  JJIEKTPOHHOH  (dopmMe,
aJIMMHHCTpAllAs He To3JIHee pabouyero JHs, CIEAYIOLIEro 3a AHEM IIo[ayd 3asBJIICHMUS,
HanpaBlseT 3asABUTENIO DJIEKTPOHHOE COOOIIeHHe O TNPHHATHH J1HO0 00 OTKaze B
NPUHATHM 3ampoca. Perwcrpaiis 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS



IPENOCTABIEHNsS MYyHUIUIAIBHOM YCIyrd, HampaBieHHBIX B (OpMe 3JIEeKTPOHHBIX
JIOKYMEHTOB, TIPH OTCYTCTBMM OCHOBaHUW Ui OTKa3a B IIpUEME 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX Ui  MPEeNOCTaBJICHHS  MYHULMIIAJIBHOM  YCIYTH,
OCYLIECTBIISIETCSI HE MO3/IHee pabdouero JHA, CIEAYIOLIEro 3a JHEM II0Ja4M 3ampoca H
MHBIX JOKYMEHTOB, HEOOXOOUMBIX /JIsi TNMPENOCTABICHUS MYHULMIAIBHON YCIYr'd, B
aZIMUHHUCTpaLUU (IpH peanu3alii TEXHUIECKOH BO3MOXXHOCTH).

29. Perucrtpamusi 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
IPEJOCTABICHUS] ~ MYHHIMNAJIBHOM  yCIYr'M,  OCYIIECTBISIETCS B  MOPSJIKE,
IIPelyCMOTPEHHOM B pa3zfiesie 3 HACTOSIIero periiaMeHTa.

TpeGoBaHus K NOMeELIEHUSIM, B KOTOPbIX MPeI0CTABJIAETCS MyHHIHIAJIbHAS
yeJIyra, K 3aj1y O:KHAaHHsl, MeCTaM /1JIfl 3aMI0JIHeHHUs 3alPOCOB O NMPeJ0CTABJICHHH
MYHHIHMIAJIbHOH YCJIYIrH, HHPOPMALMOHHBIM CTEHJIaM ¢ 00pa3uaMH HX 3aM0JIHEeHH S
H NepeYyHeM JOKYMEHTOB, He0OOXOAMMBIX JIfl PeA0CTABJICHHUS KaXKI0MH
MYHHIHNAJIbHON YCJIYTH, pa3MellleHuI0 H 0(OoOpMJIEeHHIO BU3YaJILHOM, TEKCTOBOH H
MYJIbTHMEIHHHOH HH(OPMALHHU O NOPS/AKe NMPeA0CTABJIEHHs] TAKOH YCJIyIrH, B TOM
qHcJie K o0ecrnedeHH 0 JOCTYNTHOCTH /I HHBAJIHAOB YKa3aHHBIX 00bEKTOB B
COOTBETCTBHH C 3aKOHOAaTeILcTBOM Poccniickoii @enepaunu u
3aKoHOAaTeJIbcTBOM CBepAJIOBCKO# 00/1aCTH 0 COHAJIbHOM 3allHTe HHBAJIHAOB

30. B mnomemeHUsIX, B KOTOPBIX MPEAOCTABISIETCS MyHULMIAJIbHAs YyCyra,
obecrieyrBaeTcCs:

1) cooTBeTCTBUE CAHUTAPHO-3MUAEMHUOJIOTMYECKAM IIpaBUJlaM M HOpPMaTHBaM,
IpaBUJIaM MTPOTUBOIIOKAPHOU 6€30MacHOCTH;

2) co3JaHWe WHBAIMIAM CJEIYIOUIMX YCIOBHH JOCTYITHOCTH OOBEKTOB B
COOTBETCTBHUM C TpeOOBAHHUSIMH, YCTAaHOBJIEHHBIMU 3aKOHOIATEIbHBIMH H HHBIMH
HOPMAaTHUBHBIMU IPABOBBIMU aKTaMH (YKa3aTh MpU HAJTMYUN):

BO3MOXXHOCTH O€CIIPEeNnsITCTBEHHOI'O BXO/la B 0OBEKTHI U BBIXO/1a U3 HUX;

BO3MOXKHOCTH CAMOCTOSITEJIBHOTO TIepeIBIKEHUS 110 TEPPUTOPHU 00BEKTa B LIENAX
JIOCTyIa K MECTy TMPEeNOCTaBJICHUS MYHULHUIIAIBLHOW YCIIyI'H, B TOM YHCJIEC C MOMOIIbIO
pabOTHUKOB O0BEKTa, MPENOCTABISIOMIUX MYHHUIMIAIBHBIE YCIYI'd, aCCHCTHBHBIX H
BCIIOMOTaTEJIbHBIX TEXHOJIOTUM, @ TAK)KE€ CMEHHOTO Kpecia-KOJISCKH;

3) momeleHus JO/DKHBI UMETh MecTa Uil 0XKHUJlaHus, UH(HOPMHUPOBaHMs, IIpHEMa
3asiBUTEJIEH.

Mecta oXugaHUsT O00ECHEYMBAIOTCA CTYJIbSIMHU, KpECEIbHBIMH CEKIHIMH,
CKaMbsiMU (OaHKETKaMu);

4) noMeleH s JI0/DKHBI UMETh TyaJleT cO CBOOOTHBIM JOCTYIIOM K HEMY B pabouee
BpeMms;

5) mecra uHOpPMHpPOBaHUs, MpeJHA3HAUYEHHbIC AJs O3HAKOMIIEHHMS TIpaKIaH ¢
WH(GOPMALIMOHHBIMU MaTepHaaMH, 000pYIyIOTCS:

MHQOPMAIIMOHHBIMH ~ CTEHJAaMHU WIM  UHGOPMALMOHHBIMH  3JIEKTPOHHBIMH
TE€pPMHUHAIAMU;

cronamMu (CTOMKAMH) C KaHIEIAPCKMMH NPHHAICKHOCTIMH Ui OQOpMIIeHHS
JIOKYMEHTOB, CTYJIbSIMH.

Ha uH(}OpMaIMOHHBIX CTEHJaX B NOMEUICHUSX, NpeJHa3HaYeHHBbIX Ui MpuemMa
rpaxaaH, pasMernaercs HHGpopmalys, ykazaHHas B IIyHKTE 4 HaCTOSIIEro periaMeHTa.



OdopmieHre BU3yalbHON, TEKCTOBOM M MYyJIBTHMEIUHHOH HHpOpMALMH O
MOpsAKE TPENOCTaBleHUsT MYHUIMNAIBHOM YCIYyrd JOJDKHO COOTBETCTBOBATH
ONTHMAJILHOMY  3pDUTEIBHOMY M CIIyXOBOMY BOCIPHSATHIO 3TOH HWH(OpMaLUu
3asiBUTEJISIMH, B TOM YHUCJIEe 3asBUTEISIMHA C OTPaHUYEHHBIMUA BO3MOXHOCTSMH.

Iloka3aTe/H JOCTYNHOCTH H Ka4ecTBa MYHHIHNIAJIbHOH yCJIyrH, B TOM YHCJIe
KOJINYeCTBO B3aHMO/EHCTBHI 3asiBHTEJISI ¢ I0/JUKHOCTHBIMH JIMIAMH NIPH
NpeAoCTABJIEHHH MYHHIIUNIAJIbHOH YCJIYrd H HX NPOAOJIKHTEIbHOCTD,
BO3MO’KHOCTDb MOJTy4YeHHs] MyHHIIHNIAJbHOH YCJIYTH B MHOIO(p)yHKIIHOHAJILHOM
IeHTpe MPeI0CTABJIEHHUS IOCy/IapCTBEHHBIX H MYHHIMNIAJbHBIX YCJIYT,
BO3MO’>KHOCTD JIH00 HEBO3MOKHOCTH NMOJIy4eHHs] MyHHIIHNIAJIBHOMH YCJIYyrd B J11000M
TePPHTOPHAJIBLHOM NOJAPAa3/ie/IeHHH OPraHa, npeJocTaB/sIIOIEero MyHHIIHNIAIbHYIO
yCJIyry no BbIGopy 3asiBUTes (IKCTEPPUTOPHAIbHBIH NPHHIHKI), 0CPEACTBOM
3ampoca o nNpeJocTaB/JIeHHH HECKOJIbKHX MYHHIIHNIAJBLHBIX YCJIYT B
MHOroyHKIHOHAJIbLHOM LIEHTPe NpPeA0CTABJIEHHs roCyAapCcTBEeHHbIX H
MYHHIIHIIAJIbHBIX

31. Iloka3arensiMu JOCTYNTHOCTH M KadecTBa NPENOCTABICHHUS MYyHHIMIIAIbHOU
YCIIyTH SIBIISIFOTCSI:

1) BO3MOXXHOCTh ~ moJiydyeHHs  HMHpOpMAllMM O  XOJ€  IpeAOCTaBICHHUs
MYHULMIIQIBHOM ~ YCIYr'M, JIMYHO WJIH C HCIOJB30BAaHHEM HH(POPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTHH (IIpH pealn3alii TEXHHYECKOH BO3MOXXHOCTH);

2) BO3MOXXHOCTh HOJIy4YEeHUS MYHHUIUIIAJIBHON YCIIyTH gyepes
MHOTO(QYHKIIMOHAJIBHBIA LIEHTP MPEJOCTaBIECHUSI FOCY/apCTBEHHBIX U MYHHIMIIAIBHBIX
YCIIYT U B 3JIEKTPOHHOMH (opme.

Bo3MoxxHOCTB IpeI0CTaBIEHUS MYHULUIAJIEHON YCIIyTH B
MHOro()yHKIIMOHAJIbHOM LIEHTpE MPeA0CTaBIeHUsI TOCYJapCTBEHHBIX U MYHUIUIIAIBHBIX
YCIIyT B IIOJIHOM 00beMe He MpelyCMOTpEeHa;

3) BO3MOXXHOCTD IMOJIyYeHHUS] MYHHUIUITAIBHON YCIYTH B IIOOOM T€PPUTOPHUATEHOM
noJpasJelieHH OpraHa, IPeIOCTaBIsIONIEr0 MYHUIMIAIBHYIO YCIYTy IIO BBIOODY
3asiBUTENI, HE IMpeAyCMOTpeHa BBHUAY OTCYTCTBUS TaKMX TEPPHUTOPHAIBHBIX
II0JIpa3/IeJICHU N,

4) BO3MOXHOCTb Ipe10CTaBICHUs MYHULATTAIBHON yCIIyTH 1o
9KCTEPPUTOPUAIIBHOMY IPUHLIMILY B MHOTO(YHKLIMOHAJIBHOM LIEHTPE IIPEJOCTaBICHHUS
roCcy/IapCTBEHHBIX U MYHUIUMIAJIBHBIX yCIyT (IpU HAJIMYMMA TEXHUYECKOH BO3MOXHOCTH
UHPOpPMAIIMOHHOTrO OOMeHa B 3JIEKTPOHHOW (popMe B 4acCTH HaIlpaBJICHHs JIOKYMEHTOB
3asBUTEIIl M HAMpaBJICHHs Pe3yJbTaTOB MPEIOCTABICHHS YCIyTd OOEecIedeHHs MEXIy
MHOTO0()yHKIIHOHAJIBHBIM LEHTPOM IpeI0CTaBIICHUs rocyapCTBEHHBIX U
aJIMUHHUCTpaLlUe;

5) BO3MOXHOCTH NOJIy4eHHS] MYHMIMIAJIBHON YCIYyI'M IIOCPEJICTBOM 3ampoca O
IIPEeIOCTaBICHUH HECKOJIBKHUX MYHUIIMITAIBHBIX YCIYT B MHOTO()YHKIIHOHAJIILHOM LIEHTPE
IPEJOCTaBICHUS FOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT.

32. Ilpu npenocTaBieHUH MyHHULMIAIBHONW yCIyTd B3aUMOJEHCTBUE 3asBUTENISA C
JIOJDKHOCTHBIMH JIMI[AMHA aMHHHCTPAllMM OCYILIECTBIseTcs He Ooiee IByX pa3 B
CJIEIYIOIIMX CITydasx:

npu oOpallleHu! 3asBUTENs, IIPU IIPUEME 3asiBIICHUS;



IPY MOJTYYEHUHU pe3ysbTaTa.

B kaxzaom cioyyae BpeMs, 3aTpayeHHOE 3asBUTENIEM IIPH B3aUMOJEHCTBHAX C
JNOJDKHOCTHBIMHM JIMLIAMU TIPU IPEJOCTaBICHUM MYHUIUIAIBHOM YCIYyTH, HE JOJDKHO
npeBbIIATh 15 MUHYT.

HHble TpeGOBaHHA, B TOM YHCJIE YYHTHIBAIONIHEe 0COOEHHOCTH
NnpeAoCcTABJEHHS] MYHHIHNAJIbHON YCJIYTH 0 YKCTEPPHTOPHAJILHOMY NPHHIHNY (B
cjy4yae, ecJIH MyHHIHNIAJbHAS yCJIyra npejocTaBjisercsl N0 3KCTePPHTOPHAILHOMY

NPHHIMIY) H 0COOEHHOCTH NpeJ0CTABJIeHHs] MyHHIIUNIAJbHOH YCJIYTH B
3JIEKTPOHHOH opme

33. 3asBuUTENb UWMEET NpaBO IOJYyYEHHS] MYHULMIAIBHOW YCIYrd IO
OKCTEPPUTOPUAIIBHOMY MpPHUHIMUIY Ha Tepputopuu CBepanoBckod obnacTu 4epes
MHOrO()yHKIIMOHAJIBHBIN LIEHTP MPeI0CTaBIeHHs TOCYIapCTBEHHBIX U MYHULIMIAIBHBIX
yCIIyT, €cii UH(GOPMAIlMOHHBIM OOMEH B YacTW HalpaBJ€HUs IOKYMEHTOB 3asiBUTENS U
HalpaBJIeHUsT  pe3yJIbTaTOB  IPEAOCTABIEHUS  YCIyrH  o0ecredeHus  MexIy
MHOTO(YHKIIMOHAIbHBIM LHEHTPOM NpeIoCTaBIeHUS rocyJapCTBEHHBIX U
MYHHUIMITAJIBHBIX YCIYTH OpPraHoM, IpeIOCTaBISIONIMM MYHHUIUNAIBHYIO YCIYyry B
AJIEKTPOHHOU (opme.

34. Tlpu »OTOM 3asBHTENI0 HEOOXOOMMO HMeThb IpH cebe JIOKYMEHTHI,
IpelyCMOTPEHHBIE ITYHKTOM 16 HAcTOSIIEro perijiaMeHTa.

35. Ilpn oOpamieHuu 3a MOJyYeHHEM MYHULUINAIBHOW YCIYTH B 3JEKTPOHHOM
BUJI€ JIOIMYCKAIOTCS K HMCIOJB30BAHUIO YCHJIEHHAs KBaIM(DUIMPOBAHHAS SJIEKTPOHHAsS
TOJIKCH U (MJIK) TPOCTask 3JeKTPOHHAS MOAMUCH (TIPH YCIOBHH, YTO IIPH BBIAAYE KIIOYa
IPOCTOM 3JIEKTPOHHOM MOJAMUCH JTUYHOCTH (PU3UYECKOrO JIUIA YCTAHOBJIEHA MIPH JINYHOM
npreme).

Paznen 3. CocraB, noc/ie10BaTeIbHOCTh H CPOKH BbINOJIHEHHS
aIMHHHCTPATHBHBIX Npoueayp (aeicrBuii), Tpe0OBaHHs K NOPSAAKY HX
BBINOJIHEHHSI, B TOM YHCJIe 0CO0EHHOCTH BHINOJHEHHUS aIMHHHCTPATHBHBIX
npoueayp (aeicTBuii) B 3JIeKTPOHHOI opme, a TakiKe 0COOEHHOCTH BbINOJIHEHHS
aMHHHCTPATHBHBIX Npoueayp (aecTBuii) B MHOro(pyHKIHOHAJIBbHBIX IEHTPaX
NnpeaoCcTaBJIeHHS rOCYAaPCTBEHHbIX H MYHHIHNIAJAbHBIX yCJIyT

36. WcuepnpiBarolyii nepedeHb aJIMHUHUCTPATHBHBIX Npouenyp (AeHcTBui) mpu
MPEeOCTABJICHUH MYHHULUIIAJIBHON YCIYTd BKJIIOYAET ClEAyIolde aJIMHHHCTPATHBHBIC
MIPOLIe Ty PBL:

1) Tlpuem 3asiBIeHHS W JOKYMEHTOB, HEOOXOAMMBIX MUI IPEIOCTaBIICHHS
MYHULIMNIAJIBHON YCIIyTH;

2) dopMupoBaHHE W HampaBlieHHE MEXBEIOMCTBEHHOIO 3ampoca B OpraHbI
(opranu3zaium), y4acTBYIOLIUE B IPEJOCTABICHUA MyHUIIMIIAIILHON YCITYTH;

3) mpoBeleHHE JKCIEPTH3BI JTOKYMEHTOB, HEOOXOMUMBIX IS IPEIOCTaBICHHS
MYHULUIIAILHOHN YCIIyTH;

4) HampaBJIeHHe pe3yJibTaTa MPea0oCTaBIeHUs MyHUIUIIAIEHON YCITyTH.



ITopsinok ocymecTBIeHHsI aAMHHHCTPATHBHBIX Npoueayp (aecTBuii) mo
npeJ0CTaBJEHHI0 MYHHIIHNIAJILHOH YCJYTrH B 3JIeKTPOHHOI hopme, B TOM YHCJIE €
ucnoJib3oBanuem Exnnoro moprana

37. IlepeyeHb aJAMUHUCTPATUBHBIX TMpoleayp (IeHCTBUII) NMpH NPENOCTaBIECHUU
MYHHUILMIIAJIBHON YCIYI'M B 3JIEKTPOHHOW (opMe, B TOM 4YHUCJIE C HCIOJIB30BaHUEM
Enunoro noprana:

- npeocmaenenue 6 yCMaHO6I€HHOM RNOpPAOKe UH@Opmayuu 3aa6umenam u
obecneuenue 0ocmyna 3aaeumeliell K C6e0eHUAM 0 MYHUYURAIbHOUL yCiyze:

HNudopmanuss 0 mnpenocTaBIeHUd MYHUIUIAIBHOW YCIyrH pa3MellaeTcss Ha
EnunoM mnoprane, a Takke Ha oOGUIMAIBLHOM CcalTe TopoACcKoro okpyra Bepx-
HeliBuHCKUM.

Ha Enunom mnoprane u Ha oduUUHMAIBHOM caiTe ropojckoro oxkpyra Bepx-
HeliBuHckuit pa3meniaercs cienyrouas HHGOpMaIus:

1) ucuepnbIBaOUIMA NepeYeHb HOKYMEHTOB, HEOOXOAMMBIX IS NMPEeAOCTaBICHHUS
MYHULUIIAIBHON YCIIyTd, TpeOoBaHuUsl K OOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXXe
nepeyeHb JIOKYMEHTOB, KOTOpblE 3asBHUTENb BIpPaBe IMPEJICTABUTh 10 COOCTBEHHOM
MHUIMATHUBE;

2) Kpyr 3asiBUTEJICH;

3) CpoK npeoCTaBIICHUs MyHHULIMIIABHON YCIIYTH;

4)  pesynbTaThl  NpPEAOCTaBIEHUS  MYHULMIIAIBHOW  YCIYrd,  IIOPSJIOK
peCTaBICHHUS JIOKYMEHTa, SIBJISTFOLLIETOCS pe3yIbTaToM MIpeI0CTaBIeHUs
MYHULIUNAJIBHON YCITYTH;

5) pa3Mep TrocyAapCTBEHHOM TOIUIMHBI, B3UMaeMOW 3a IPENOCTaBJICHHE
MYHHUIMTIAIBHOHN YCIIyTH (HE MpeyCMOTpEHA);

6) ucYepnbIBalOUIMI NepeYeHb OCHOBAaHUM Ul IPUOCTAHOBJIEHHS WM OTKasa B
NPeIOCTaBICHUH MYHULIUIIAIIBHON yCIIyTH;

7) o mpaBe 3asBHTENs Ha JocyneOHoe (BHecyneOHOe) obXaloBaHHME JEHCTBUM
(Oe3melcTBUS) W pelIeHUd, MPUHATHIX (OCYLIECTBISEMBIX) B XOJE IPENOCTaBICHUS
MYHULUINAJIBHON YCIIYTH;

8) ¢dopmbl 3asBiIeHWE (yBeIOMIJIEHWH, COOOIIEHMN), HCIIONb3YyEMbIE IIPH
IPeIOCTaBICHUH MYHULIMIIAIIBHON yCITyTH.

Nudopmanus Ha EnuHom mnoprane, OQHUIMAIBHOM caiTe aJMHHHCTPAIHH
ropoackoro okxpyra Bepx-HeliBuHckuii 0 1OpsiiKE M CpOKax MpeJoCTaBICHUS
MYHHUIIMIIAIBHOM YCIyTH Ha OCHOBAaHWH CBENEHHH, coJep)xaluxcsi B (enepaabHOR
rocyjapcTBeHHOM nHbopMalnoHHO! cucteme «PeepalbHbIi peecTp rocy1apCTBEHHBIX
¥ MYHHIUIAIBHBIX YCIYT (QYHKIHIA)», TpeaoCcTaBIseTCs 3asiBUTENIO 6eCIIaTHO.

JlocTyn K HH(POPMAIMK O CPOKax U TOPSAKe MPeJOCTaBIEHUS MYyHHIMIIAIbHOM
YCIIYTH OCYIIECTBIIsIeTCs 0€3 BBINOJIHEHHS 3asBUTENIEM KaKuX-JIHO0 TpeOGoBaHMH, B TOM
gyuciie 0e3 MCIOJB30BaHUSl IMPOrPaMMHOr0 obOecrnedeHusi, yCTaHOBKAa KOTOpPOro Ha
TEXHUYECKHe CpeACTBa 3asiBUTEN TpeOyeT 3aKI0O4YeHHs JIMLEH3UOHHOIO WM HHOIO
coryaliieHus ¢ mpaBoobiagarejeM MporpaMMHOTo obecredueHusi, MpeayCcMaTprBaroIero
B3MMaHUE IJIaThl, PErMCTPALIMIO WA aBTOPU3ALIMIO 3asBUTENS, HIIM IIPEIOCTABICHHE UM
NEPCOHAJIbHBIX JaHHBIX;

- 3anuUCb HA NpUEM 8 OP2aH, NPedOoCMABIAIOWUIL MYHUYURATILHYIO YCAY2Y, ONA
nodauu 3anpoca (Npy peannu3alii TEXHUIECKOH BO3SMOXHOCTH):



B wmensx mnpenocTtaBieHHs] MYHULUIAIBHOW YCIYT'M OCYIIECTBISIETCS MpHUEM
3asBUTENIEH 110 MpeIBAPUTENHHON 3alKMCH. 3aluCh HA MIPHEM MPOBOAMUTCS MOCPEICTBOM
Enunoro mnoprama, oduumanbHOro caita ropojackoro okpyra Bepx-HeiBuHckuid.
3asiBUTENIO MPENOCTaBIIsAETCS BO3MOXKHOCTh 3allCH B JIIOObIE CBOOOJIHBIE JUIsS IIpHEMa
JaTy ¥ BpeMs B Ipejesiax YCTaHOBJIEHHOrO B opraHe (opraHu3aiidu) rpaduka mprema
3asiBUTEJIEH.

Opran (opranuzanusi) He BrpaBe TpeOOBaTh OT 3asABHUTENS COBEPUICHHS HHBIX
JNEUCTBUH, KPOME MPOXOXKACHUS UACHTU(DUKALIMKM U ayTeHTU(UKAIIMK B COOTBETCTBHH C
HOpPMAaTHBHBIMU NPaBOBBIMU akTamMu Poccuiickoit ®enepanuu, ykasaHus 1eJd IpreMa, a
TaK)Xe IPEJOCTaBIIEHUs CBEICHUHA, HEOOXOMUMBIX JJIsi pacyeTa JIUTENIBHOCTH
BPEMEHHOI'0 UHTEpBaJia, KOTOPBIH HEOOXOJUMO 3a0POHHUPOBATH IS TIPUEMA;

- (popmuposanue 3anpoca o npedocmasiieHuu MyHUUURATbHOU ycayzu (TIpH
peau3ali TEXHUYECKOW BO3MOXKHOCTH ):

1. ®opmupoBaHHe 3ampoca 3asBHUTEJEM OCYIIECTBISETCS  IOCPEACTBOM
3allOJIHEHMSI DJIEKTPOHHOM (opMbl 3anpoca Ha ExuHoM moprane, oduIpaibHOM caiiTe
6e3 HeoOX0TUMOCTH JIOTIOJTHUTEIIHHOM ITO/Ia4yH 3arpoca B KaKoi-Tu00 HHOM dopmMe.

Ha EnunoMm noprtane, odpuuuManbHOM caiiTe pa3memarorcss oOpa3ibl 3ar0JHEHUS
3JIEKTPOHHOM (POpMBI 3arpoca.

2. ®opMaTHO-JIOrHYecKasi MpoBepKa CHOPMHUPOBAHHOTO 3aIMPOCa OCYIIECTBISETCS
aBTOMATUYECKH I1OCJIE 3aIIOJIHEHUS 3asBUTENIEM KaXX/IOTO U3 TOJIeH 3JIeKTPOHHOH GOpMBI
3anpoca. IIpu BBISBIEHMH HEKOPPEKTHO 3aIllOJHEHHOTO TOJs JJIEKTPOHHOH (OpMBI
3ampoca 3asBUTENIb YBEJOMIISETCS O XapaKTepe BbISBICHHOW OIIMOKH M IOpSJAKE ee
yCTpaHeHHsI TIOCPEJICTBOM HH(MOPMAIMOHHOTO COOOINEHUS HENOCPEICTBEHHO B
3JIEKTPOHHOM (hopme 3ampoca.

3. Ilpu popMupoBaHUHM 3amIPOCa 3aIBUTENIO 00ECIIeYUBAETCS:

a) BO3MOXXHOCTh KOITMPOBaHUS M COXpaHEHHsI 3ampoca M HHBIX JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 16 HACTOSIIEro periameHTa, HeOOXOAMMBIX AJIS MPENOCTaBIICHHS
MYHHILUIIATBHON YCITYTH;

0) BO3MOXXHOCTH 3arlOJHEHHS HECKOJbKUMH 3asABUTEISIMU OJHOH 3JIEKTPOHHOM
dbopMBI 3ampoca npu oOpalleHuH 3a TOCYJapCTBEHHBIMU YCIIyTaMH, IIPEAIoJaraloluMu
HaIpaBlieHHEe COBMECTHOI'O 3alpoca HECKOJIBKUMHU 3asBUTEISIMU (OIUCHIBAETCS B ClIydae
HEO0OXOAMMOCTH JIOTIOJHUTEIIBHO);

B) BO3MOXXHOCTh IleyaTH Ha OyMaKHOM HOCHTENIe KOIHH 3JIeKTPOHHOH (OpPMBI
3arpoca;

) COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (GOpMy 3ampoca 3Ha4YeHUH B
060 MOMEHT 10 JKEJIAaHMIO TI0JIL30BaTelsl, B TOM 4YHCJIe TP BO3HUKHOBEHHHU OIIMOOK
BBOJIa ¥ BO3BparTe Jisi IOBTOPHOIO BBOJA 3HAUYEHHI B 3JIEKTPOHHYIO (hopMy 3ampoca;

1) 3aI0JHEHHE IoJIel DIIEKTPOHHON (HOPMEBI 3ampoca 0 Hayana BBOJA CBEIECHHIM
3afBUTEJIEM C  MCIOJNbL30BAHMEM  CBEIEHHH, pa3MeIleHHbIX B  (deaepaabHOM
rocyJapcTBEHHOM HH(pOpMaIMOHHON cucTteMe «EnuHas cucreMa HICHTU(QHKAIMU H
ayTeHTHQUKALMM B  WHQPacTpyKType,  obecredyuBaromed  HMHPOPMALMOHHO-
TEXHOJIOTMYECKOE B3aMMOJCHCTBHE HH()DOPMALIMOHHBIX CHUCTEM, MCIIONB3YEMBIX JUIA
NPENOCTABIEHHsT MYHHIIMIIAJBHBIX YCIYr B JJIEKTPOHHOM ¢opme (nanee — eauHas
cucTeMa WIEHTH(DUKAIMA W ayTEeHTH(HKAI[MH), W CBEJCHHH, OIyOJIMKOBAaHHBIX Ha
Enudom mnoprane, oQHUIMAIbHOM caidiTe, B 4YacTH, KacalOUIEHCs  CBEJICHHMH,
OTCYTCTBYIOIIMX B €IMHOM CUCTEME UIeHTH()HUKALIUU U ayTeHTU(DUKALIUY;



€) BO3MOXXHOCTb BEpPHYThCS Ha J000M W3 3TamoB 3alOJHEHUS 3JIEKTPOHHOK
¢opMbI 3anpoca 6e3 moTepu paHee BBEAEHHON HH(pOpMALIUY;

’K) BO3MOXXHOCTBH JIOCTYyTa 3asBUTENS Ha €IWHOM IMOpTalie WIH OQHIHAIEHOM
caliTe K paHee IOJAHHBIM MM 3allpocaM B T€YEHHWE HE MEHee OJIHOrO roja, a TaKxke
4aCTUYHO CPOPMHUPOBAHHBIX 3aIPOCOB - B TEYEHHE HE MEHEE 3 MECSIIEB.

4. ChopMHUpOBaHHBIN M MONMUCAHHBINA 3allPOC, U WHBIE JOKYMEHTHI, YKa3aHHBIE
nyHkre 16 HacTosllero  perjiamMeHTa, HEOOXOAMMBIE Ui  INPEeAOCTaBIICHHUS
MYHHUIMIIAJBHON  yCIYrW,  HampaBisiloTcs — mocpeacTBoM  ExuHoro  moprana,
oHUIIHATBHOTO CalTa;

- npuemM u pezucmpauus OpzaHom, NPeOOCMAGIAIOUUM MYHUUUNATIbHYIO
ycayzy, 3anpoca u UHbIX OOKYMEHMO08, He0O0X00UMbIX 0N NPedOoCMABNeHUA YCy2U
(npu peanusayuu mexHuueckol 603MOHCHOCHU).

1. Opran (opranuzanusi) obecriedrBaeT MpUEM JOKYMEHTOB, HEOOXOJUMBIX JUIS
IIPEIOCTaBIIEHUs] MyHULIMIIAJIBHOM YCIIYTH, M PErHCTpalyIo 3arnpoca 6e3 HeoOX0IMMOCTH
IIOBTOPHOT'O NPE/CTaBIEHHUs 3asBUTEJIEM TaKUX JJOKYMEHTOB Ha OyMa)XHOM HOCHUTEIIE.

2. Cpoxk peructpanuu 3anpoca — 1 pabo4wii 1eHb.

3. IlpenocraBineHne MyHUIIMNAIBHOW YCIYyrM Ha4yMHAETCS C MOMEHTAa IpHUeMa U
pPEerucTpanuy OpraHoMm (opraHu3anuei) dJIeKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS] MYHHMIIMNAJIBHOM YCIyrdH, a TakKe IIOJyYeHHs] B YCTAHOBIEHHOM
nopsake uWHpopManuu 00 oIIaTe MYyHHIMIIAJBHON yclyrd 3asBuTeneM (3a
HCKJIIOYEHHEM Cilydasi, €CIu JUIsl HavaJjla Mpoleaypbl NMPeAOCTaBIeHUS] MyHHUIUIIAIBHON
YCIIyTH B COOTBETCTBHH C 3aKOHOJATEILCTBOM TpeOyeTcs InYHas sBKa).

[Ipu monmyyeHuw 3ampoca B 3JEKTPOHHOW (GoOpMe B aBTOMATUYECKOM DEXUME
ocyuiecTBisieTcsi (OpMaTHO-JIOTMUECKH KOHTPOJb 3ampoca, IMpOBEpseTCs Haluyue
OCHOBaHHMM JUIs OTKa3a B IpHeMe 3alpoca, yKa3aHHBIX B IyHKTe 21 HacTosiero
perijamMeHTa, a TakKe OCYIIECTBIISIFOTCS CIIelyIolue AeHCTBUS:

1) npu HayMuuKM XOTS OBl OJJHOTO M3 yKa3aHHBIX OCHOBAaHUM JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPeIOCTaBICeHHe MyHHUIUITAIbHON YCIIYTH, B CPOK, HE IPEBBILIAIOIIMM
cpok 10 mnpemocTaBieHHsT MYyHULMNAIBHOM YCIyI'H, IIOArOTABIMBAE€T IHCBMO O
HEBO3MOXXHOCTH IIPEIOCTaBIICHUS] MyHULIUNIAJIbLHON YCIIYTH;

2) MpH OTCYTCTBUHU YKa3aHHBIX OCHOBAHUM 3asBUTEIIO COOOLIAETCS PHCBOEHHBIH
3aMpocy B JEKTPOHHOM (hopMe YHUKAIIBHBIN HOMED, II0 KOTOPOMY B COOTBETCTBYIOIIEM
paszene EaMHOro moprag rocyJapcTBEHHBIX W MYHHIHUMNAIBHBIX YCIyr (QyHKLHH),
o(HIIHATIEHOTO caiTa 3assBUTENIO Oy IeT MpecTaBieHa HH(GOpPMAaLKs O XO/€ BBIIIOTHEHHUS
yKa3aHHOTIO 3arpoca.

4, Tlpwem © perucrTpauusi 3amnpoca OCYILUECTBISIOTCS  CIEHHATHCTOM
aJIMHHUCTPALIUH.

5. Tlocne peructpanuu 3anpoc HanpaBIsIeTCs B CTPYKTYPHOE MOJIpa3/ieieHHe,
OTBETCTBEHHOE 3a IpeJ0CTaBIeHHe MYHHUIIUNAIbHON YCIyTH.

6. [Tocne mpuHATHS 3ampoca 3asiBUTEINS JOJDKHOCTHBIM JIULIOM, YIIOJITHOMOYE€HHBIM
Ha TpeJIOCTaBJIeHHEe MYHHIIMNAIBHOW YCIYrd, CTaTyC 3ampoca 3asBUTENS B JIMYHOM
kabunere Ha EnuHom moprane, oduIHaTbHOM caldiTe OOHOBISEeTCS 10 craryca
KTIPUHSATON;

- onaiama 20Cyo0apcmeeHHol NOWIUHbL 3a NPedoCmasieHue MyHUKURAIbHOU
youyzu W ynaama  UHGIX  haamedicel, 63UMAEMbIX 6 COOmEemcmeuu  C
3akonooamenvscmeom Poccuiickou Dedepayuu:



['ocynapcTBeHHass MOLUIMHA 3a MPEAOCTaBICHHE MYHHIMNAJIBHOH YCIyTH He
B3UMaeTcs;

- nOJlyueHue 3aa6umesleM C6e0eHUll 0 X00e GbINOJIHEHUA 3anpoca o
npedocmaeieHuu  MyHuyunanvhou ycayeu (IpU  peanw3aldd  TEXHUYECKOU
BO3MOXXHOCTH ):

1. 3asgBUTENHr HMEET BO3MOXHOCTH TIONY4YeHHS HMHPOPMAIMH O XOJe
NPeAOCTaBICHNUs MyHULIUIIAIBHOM yCIyTH.

Nudopmanus o xone npeaocTaBieHUs] MyHUIUITATBHON YCIYTH HAIPaBIISETCS
3asBUTEJII0 OpraHaMM (OpraHu3alldsMU) B CPOK, He MpPEeBBIIIAIONIUH OJHOro pabodero
JHS T[IOCJIe 3aBEpILUEHUs BBIIIOJIHEHHUS COOTBETCTBYIOIIETO JEWCTBHUS, Ha aJipec
3JIEKTPOHHOM MOYTHI WJIM C UCIIOJIb30BaHUEM cpecTB EnuHoro noprana, opuimaisHOro
caiiTa mo BEIOOpY 3asiBUTEJIS.

2. Ilpm mnpenocTaBleHMM MYHULMNAIBHONH YCIyrH B OJJIEKTpOHHOU (opme
3asBUTEINIO HAIPaBJISIETCS:

a) yBeIOMJICHME O 3amiCH Ha TpUeM B oOpraH (OpraHu3alMio) HWIH
MHOrOQYHKIIMOHAJBHBIA  LIeHTp  (OmMChIBaeTcss B  ciiydae  HEOOXOAUMOCTH
JIOTIOJIHUTEIIBHO);

0) yBemoMJeHHWE O TpHEMEe M PETUCTPAllMH 3anpoca W HHBIX JOKYMEHTOB,
HEOOXOUMBIX Uil MPEeNOCTaBJIeHUS MYHHIUIAIBHOW YCIyrd (ONMUCHIBAETCS B Cllydyae
HEOOXOJUMOCTH JIOTIOJTHUTEJIBHO );

B) YBEIOMJICHHE O HayaJie MpoLeayphl NMPEeAOCTaBICHUS] MYyHHUIUIIAJBHONW yCIyTH
(omuceIBaeTcs B cilydyae HEOOXOAUMOCTH JIOTIOJIHUTENBHO);

r) yBeloMJIeHHEe 00 OKOHYAaHHH MPEIOCTABICHUs MyHUILMIIAIIBHON yCIIyTH JTH00
MOTHBHPOBAHHOM OTKa3e B IIPUEME 3aripoca ¥ MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
NpeJOCTaBICHUs MYHHMIMIIAJBHOW YCIyrd (ONMUCHIBaeTcsi B clydyae HEOOXOIUMOCTH
JIOTIOJTHUTEIIBHO);

1) yBeoMJIeHHe O (pakTe mosydyeHuss UHPOpMalLlUH, OATBEPKAAIOLIEH omIaTy
MYHHIIUIIAIBHOM yCayry (OMUCHIBAETCS B CIydae HEOOXOAUMOCTH JIOTIOJTHUTENBHO);

€) YBEJJOMJIEHHE O pe3yJibTaTax pacCMOTPEHHS JOKYMEHTOB, HEOOXOAUMBIX JUIs
NpeOCTaBIEHHsS MYHHUIIMNAIBHON yciayrd (ONMUCHIBaeTCS B Ciydae HEOOXOIMMOCTH
JIOTIOJTHUTEJILHO);

) yBeIOMJIEHHE O BO3MOXHOCTH IIOJYYUTh pe3yJbTaT IpeNoCTaBIeHHUs
MYHULUIAIBHON  yCIIyrH JuU0O0 MOTHBHUPOBAHHBI OTKa3 B  IPEAOCTaBICHHH
MYHHULMIIAIBHOM YCIIyrH (OMUCHIBAETCS B Cilydae HEOOXOAUMOCTH JAOTIOJIHUTENBHO);

3) yBeJIOMIIEHHE O MOTHBHPOBAHHOM OTKa3e B IPEJOCTABICHHH MYHHUIMIIAILHON
yciyrH (OIHMCBIBAETCS B Cllyyae HEOOXOAUMOCTH JIOTIOJIHUTEIBHO);

- e3aumodelicmeue 0pzaHa, NPedOCMABIAIOWE20 MYHUUURAILHYIO YCIy2y, C
UHBIMU OP2AHAMU 20CYOAPCHBEEHHOU 6/IACMU, OPZAHAMU MECHHO20 CAMOYNPAB/ICHUA
U OpZaHU3AUUAMU, YUACMEYIOUWUMU 6 NPEeOO0CMABIeHUU MYHUWUNAIIbHOIX YCY2, 6
MOoM Yucie nOPAOOK U YC108UA MAKOZ0 63AUMO0EUCMEUA:

MeXBeIOMCTBEHHBINM 3ampoc (HOPMHpYETCST B COOTBETCTBHHM C TpeOOBaHHAMHU
crateu 7.2 ®enepansHoro 3akona ot 27 urons 2010 roga Ne 210-03 «O6 opranuzanuu
Mpe0CTaBIEHUs TOCYJaPCTBEHHBIX U MYyHULUIIAIBHBIX YCIIYT»,

- nojiyyenue 3aAGUMENEM Pe3yIbMama npeooCMAagIeHUs MyHUUURAIbHOU
yeyzu, eciiu uHoe He YyCMaHos1eHo 3aKonooamenscmeom Poccuiickoiu @edepayuu



unu 3axkonooamenvcmeom Ceeponoeckoil obnacmu (NpU peanu3alid TEXHUYECKON
BO3MOXXHOCTH):

1. B xadecTBe pe3yibTaTa MpeoCcTaBlIeHUs] MyHUIIUIAIBHOW YCIIyTH 3asBUTEIND 110
ero BpIOOpY BIpaBe INONYYUTh B (OpME DJIEKTPOHHOIO JOKYMEHTa, MOANUCAHHOTO
YNOJTHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMLOM  C  HMCIOJIb30BaHUEM  YCHJICHHOM
KBaJTU(QULIMPOBAHHOMN 3JIEKTPOHHOM IOJIITHUCH.

2. 3asBUTENb BIIpaBe IOJIYYUTh pe3yJIbTAT MPEAOCTaBICHUS MYHHIMITAIBLHOM
yCIyrd B ()OpMe 3JIEKTPOHHOTO JOKyMEHTa WJIM JOKYMEHTa Ha OyMa)KHOM HOCHTENle B
TE€YEHHE CPOKa JAEUCTBUS pe3ysbTaTa MPelOCTABICHHUS] MyHHUIUIATBHOMN YCIIyTH;

- UHbIE JEHCTBUSA, HEOOXOAUMBIE IS MPEAOCTaBICHUS MyHUIIUIIAIIBHOM yCIIyTH, B
TOM  4YHCJIE  CBsi3aHHBIE  C  IPOBEPKOM  JEUCTBUTENBHOCTH  YCHIEHHOMH
KBAJIMHLUPOBAHHOW DJIEKTPOHHOW TIOAMKCH 3asBUTENS, HCIOJIB30BAaHHOW IIpU
obpalleHMU 3a IOJlyYeHHeM MYHHIHUIAJIbHOM YCIYyrd, a TakXe C YCTaHOBICHHEM
IIEPEeYHsl KJIaCCOB CPEJCTB YIOCTOBEPSIOLIMX LIEHTPOB, KOTOPBIE MIOIyCKAIOTCS IS
WCIIOJIb30BaHMs B IeNsX oOecreueHusl yKa3aHHOM IPOBEPKU M OINpeessioTcs Ha
OCHOBaHMM yTBepXkJaeMol (¢eneparbHBIM OPraHOM HCIIOJIHUTEIBHOW BJIACTH IO
COTJIACOBaHUIO
¢ DenepanpHOil ciyx0Ooi ©Oe3onacHoctH Poccuiickoit ®Denepanuuu Mojenu yrpos
Oe3onacHocTd MHGpOpMALMM B WHGOPMALMOHHON CHCTEME, MCIIOJB3yeMON B LIENsIX
npueMa oOpallleHu# 3a MOoJTy4eHHeM MYHHUIUIAIBHON yCIayrd U (WiH) NMpeoCTaBICHUs
TaKOW yCIIyTH;

- UuHble Oeiicmeus, HeoOXo0umvle 014 NPEOOCMAGICHUA MYHUUUNAIbHOU
ycayzu, 6 mom uqucne CeA3AHHble C NPOGEPKOU O0elucmeumebHOCmU YCUNEHHOU
K6aIUuuyupo8anHoi 31eKMPOHHOU RNOORUCU 3AAGUMEJIA, UCHOIb306AHHOU RnpU
obpawjenuu 3a nonyyeHuem MyHUUURAIbHOU YCIy2u, @ MAaKdice ¢ yCMAaHOo8IeHUEM
nepeuHs K1accoe cpeocme y0oCmogepAIouUxX YeHmpos, Komopbole 0ONyCKalomca ons
UCROJIb306AHUA 8 UENAX 00ecnedyeHus YKA3aHHOU NPOGEPKU U ONPeEOeAlomca Ha
OCHOGAHUU YyMEePIHCcOaemoul (hedepaibHbiM OP2AHOM UCHOJIHUMEIbHOU 6/1ACHU NO
coznacosanuro ¢ Dedepanvhoii cayxycooii b6ezonacnocmu Poccuiickoit Dedepayuu
Moldenu yzpo3 6ezonacHocmu uH@oOpmayuu 6 UHPOPMAYUOHHOU cucmeme,
UCRONB3YeMOUl 6 YeNAX npuema oopauieHuil 3a noJay4eHuemM MyHUYURAIbHOU YCIly2u U
(unu) npedocmagieHus MaKou yciyzu:

3asgBUTENSIM 00ECIeYrBaAETCs BO3MOXKHOCTh OLIEHUTH JIOCTYIIHOCTh M KadeCTBO
MYHUIIMNAIBHON ycnyrn Ha EauHoM mnoprase (Ipu pealu3alil  TEXHUYECKOM
BO3MOXXHOCTH ).

IMopsiiok BBINOJIHEHHSI A IMHHUCTPATHBHBIX NMpoueayp (aeHcTBHi) 10
NpeaoCTaBJIeHHI0O MyYHHIHNIAIbHOM YCJIYIH, BBINOJHAEMBIX
MHOTro(p)YHKIIHOHAJIbHBIM IEHTPOM MPe0CTABJICHHS IOCy1apCTBEHHBIX H
MYHHIHIAJbHBIX YCJIYT, B TOM YHcJIe NOPSiA0K aAMHHHCTPATHBHLIX Npoueayp
(nelcTBHIi), BLINOJHAEMbIX MHOIO()YHKIHOHAJIbHBIM LIEHTPOM NPEAOCTABJICHHS
rocyAapcTBEeHHbIX H MyYHHIHNAJbHBIX YCJIYT NPH NPeJI0CTaBIeHHH
rocy1apcTBeHHOH YCJIyrd B NOJJHOM 00beMe H NPH NpeaoCcTaBIeHHH
rocyAapcTBEHHOMH YCJIYIrH MOCPeACTBOM KOMILJIEKCHOI'O 3ampoca



38. IlepeueHp aAMMHHUCTPATUBHBIX MpoueAyp (AEHCTBHIA) MPH MpeaOCTaBICHHH
MYHHULMIIAIBHON  yCIIYI'M,  BBIIIOJHSIEMBIX  MHOTO(DYHKIMOHAJIHHBIM  LIEHTPOM
IIPEIOCTABJICHHUS] MOCYJAapPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, B TOM YHCJIE IOPSIAOK
aIMUHUCTPATUBHBIX TMpoueayp (AeHCTBH), BBIMOJIHAEMBIX MHOTO(YHKIIMOHAIBEHBIM
LIEHTPOM INPEAOCTABIEHUS] TOCYJApCTBEHHBIX W MYHHUIHUNAIBHBIX YCIYr IpH
NPEIOCTABIICHUA MYHULMIIAJBHON YCIyI'M B IOJHOM OObeMe U TNpU MNPeNOCTABICHHUH
MYHHIIMIIAJIILHON YCIIyTH IMOCPEACTBOM KOMIUIEKCHOTO 3aIpoca:

- UHgopmuposanue 3aaeumeneil 0 NOpAOKe NPeOOCMAaBIeHUA MYHUUUNATbHOU
ycayzu 6 MHO20QYHKUUOHAIbHOM UEeHmpe RNpPedOoCMmAeNeHUs 20Cy0apCMmeEeHHbIX U
MYHUUURANILHBIX  YCIY2, O X00€ GbINOJIHEHUA 3anpoca O hnpeodoCmasieHuu
MYHUUUNANIbHOU YCy2u, NO UHBIM GONPOCAM, CEA3AHHLIM C NPEOOCMABeHUEeM
MYHUUUNANIbHOU YCly2U, a4 MAaKdce KOHCYJIbMUpoGanue 3anaeumeneil 0 NOpAaoKe
npeoocmagieHuns MYHUWURAIAbHOU YCay2u 6 MHOZOMYHKUYUOHAIbHOM UeHmpe
npeoocmagieHun 20Cyo0apCcmeeHHbIX U MYHUYURAIbHBIX YCIIY2:

MHoroQyHKIIMOHAIBHBIA ~ IIEHTp  NPENOCTaBJIEHHS  TIOCYJAapCTBEHHBIX H
MYHHULUINAIBHBIX YCIYT OCYIIECTBISIET WHGOPMUPOBAaHHUE 3asBUTENIEH O TMOpPSAKe
[IPEJOCTaBIIEHUs] MYHULMINAIBHOM YCIyI'M, O XOJ€ BBIIOJHEHUsS 3ampoca o
[IPEAOCTABIICHUM MYHULMIAIBHON YCIYrd II0 HWHBIM BOMNpOCaM, CBS3aHHBIM C
[PEJOCTABICHUEM MYHULMIIAIBHON YCIyI'H, a Takke KOHCYJIbTHPOBAHHE 3asBUTENIEH O
NOpsJIKEe MPENOCTaBICHUSI MYHUIIMITAJILHON YCIyI'M B MHOTO(QYHKIIMOHAJIEHOM LIEHTPE
IIPEIOCTABJICHHSI TOCYIapCTBEHHBIX X MYHHULIUITAJIBHBIX YCIIYT.

MHOropyHKUMOHANBHBIA  LEHTP  NPeJOCTaBIeHHS  IOCYJapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYyTI OCYLIECTBISeT HH()OPMUpOBAHHE 3asiBUTENIEd O IOpsAJKe
NpPeNOCTaBICHUsS TOCYJAapCTBEHHBIX M (WJIM) MYHUIUIAIBHBIX YCIYI IIOCPEACTBOM
KOMILJIEKCHOTO 3arpoca, O XOJ€ BBIIMOJTHEHUS KOMIUJIEKCHBIX 3alpOCOB, a TAKXKE 110 UHBIM
BOIPOCaM, CBSI3aHHBIM C IIPEIOCTABIIEHUEM IOCYAAPCTBEHHBIX M (MIH) MyHULUIIAIBHBIX
YCIIyT.

OcHoBaHHEM JUIsl Hayajga aJMUHUCTPATUBHBIX NEHUCTBHUH SBIIAECTCS IOJyYEHHE OT
3asBUTENIS 3ampoca O TMOpSAKe IpeJoCTaBlIeHUs] MYHHUIMIAIBHON YCIYrd, O XoJe
BBITIOJTHEHUSI MYHUIIMITAIBHON YCIYTd OpraHa MECTHOTO CaMOYIIPaBJIEHHs, a TaKXe II0
WHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJIOCTABICHUEM MYHHUIUIIAIBHOMN YCIYTH.

[Tpu NOJIyYeHU U COOTBETCTBYIOILIETO 3amnpoca paboTHUKOM
MHOTO()YHKIIMOHAJIBHOT'O LIEHTPa MIPEIOCTABIEHUS IOCY IapCTBEHHBIX U MYHHUIIUIAIBHBIX
YyCIOYr 3asBUTENIO COOOIIaeTcsi COOTBETCTBYIOIAsh IIOJIHAs MW MCYepIIbIBaroIias
uHbopmarus.

OpraH MeCTHOTO caMOYIpaBJIeHHsI HAalpaBisieT UH(POPMALIUIO O XOJI€ BHIIOJIHEHHS
MYHHIMITIAJIBHOH  yCIYI'M B MHOTOQYHKLIMOHAJIBHBIA  LEHTP  NPEIOCTaBICHHS
roCyJapCTBEHHBIX U MyHULIMTIAIBHBIX YCIIYT.

MHOrodpyHKIMOHATBHBI  LEHTP  MNPEJOCTAaBICHUS  IOCYJapCTBEHHBIX  H
MYHMIIMITAJIBHBIX YCIIYT TIepeaeT UHPOPMAIUIO 3asBUTEIIIO.

Pe3ynpTaToOM aJIMUHHCTPATUBHOW MPOLELYPHl SBIISIETCS IOJNyYEHHE 3asBUTEIIEM
UHGOPMAIIMH O MOPSIIKE MPEIOCTABICHUS MyHULIMIIAJBHOM YCIYTH, O XO/€E BBIMOJHEHUS
MYHULUTIIAJILHOM YCIlyTM OpraHOM MECTHOIO CaMOYIpPaBJIEHHs, a TakKXke I0 HHBIM
BOIIPOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHHULIUIIAJIBHON YCIIYTH,

- npuem 3anpocoe 3aseumeneil 0 nPeOOCMAaAGIeHUU MYHUUUNATIbHOU YCTly2U U
UHbBIX OOKYMEHMO08, HEOOX00UMBIX 0151 NPEOO0CMABIEHUA MYHUYURAIbHOU YCTLy2U:



OcHoBanveM s  Havajla  aJMHUHUCTPATHUBHOM  NIPOLEAYpbl  SBISETCS
NpPENCTaBIEHUE 3asBUTEIEM B MHOrOQYHKIIMOHAJIBHBIA IEHTP MpeIoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT 3asABJICHHS U JOKYMEHTOB, HEOOXOIUMBIX
JUIsl IPEIOCTaBICHUS! MYHULIMITAIbHOW YCIIyTH:

pabOTHUK MHOTO(YHKIIMOHAIBHOIO IIEHTpa MPEJOCTABICHUs FOCYAapCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYr BBIJA€T B JIeHb OOpalleHHs 3asBUTEII0 OJUH JK3EMIUISP
«3ampoca  3asBUTENsT HA  OpraHU3alMi0O  MPEJOCTABIECHHS  TOCYAapCTBEHHBIX
(MYHUIIMTIIATBHBIX) YCIYT» C YKa3aHUEM MePEeYHsl PUHSATHIX JOKYMEHTOB U JaThl IpUeMa
B MHOrOQyHKI[MOHAJIBHOM  IIEHTpE  MpPEJOCTaBICHHS  TOCYJapCTBEHHBIX U
MYHHIIUNIATBHBIX YCIIYT.

[ToctynuBiuunii B MHOTO()YHKIIHOHATIbHBIH LUEHTP IIpEeI0CTaBIICHUS
rOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyr ITUCBMEHHBIH 3ampoc  3asBHTENs
PETUCTPUPYETCS] MyTEM IPOCTABIIEHUS NPSIMOYTOJBEHOIO IITaMIla C PErHCTPAllMOHHBIM
HOMEpOM U J1aTOW mpuema.

IIpyu onHokpaTHOM oOOpalieHuu 3asBUTENS] B MHOTO(MYHKIMOHAJIBHBIA IEHTP
IPEJOCTaBICHHs IOCYJaPCTBEHHBIX M MYHHIMITAIBHBIX YCIYT C 3aIIPOCOM Ha MOJIy4YeHHe
IBYX W 0Oojee rocylapCTBEHHBIX W (WJIM) MYHHIMITAJIBHBIX YCIIyT, 3asBICHHE O
NPEJOCTaBICHUA YyCIyrd (GopMHpyeTcs ¢ IOANMCHIBACTCS  YIOJIHOMOYEHHBIM
pabOTHUKOM MHOTO(GYHKIIMOHAJIBHOTO IIEHTpa IMPeJ0CTaBIeHUsI T'OCYAapCTBEHHBIX H
MYHULUOAIBHBIX YCIYT M CKpEIUISeTCs IeYaThi0 MHOTO(YHKI[HOHAIBHOTO LEHTpa
NpeOCTaBICHUs TOCYJaPCTBEHHBIX M MYHHULIUIIAIBHBIX YCIyT. [Ipu 3TOM cocTaBieHue u
NOJIMCAaHUE TaKUX 3asBICHUHA 3asBuUTeNleM He Tpebyercs. MHOrodyHKLHOHAIBHBIA
LEHTP MpeJOCTaBJIeHUs] FOCYAapPCTBEHHBIX U MYHHUIIMITAJBHBIX yCIyT IepeaaeT B OpraH
MECTHOT'O CaMOyIpaBlieHUss 0hopMIIeHHOE 3asiBIICHUE U JIOKYMEHTBI, IIPEeIOCTaBIECHHbIE
3asBUTENIEM, C TPUIOKEHHWEM 3aBEPEeHHOH MHOTrO(YHKIMOHAJIBHBIM  ILIEHTPOM
MPENOCTaBICHUs TOCYJapCTBEHHBIX W MYHHIUIAIBHBIX YCIYT KONHH KOMIUIEKCHOIO
3ampoca B CPOK He IMO3JHEe OJHOro pabodyero JHs, CIeIyIOIIero 3a JHeM o(OpMIIEHHs
KOMILIEKCHOTO 3arpoca.

B cnyyae, eciau Ui NOJyYEHHUS MYHHUIMIIAIBHOW YCIyrM TpeOyIOTCsS CBEIEHHMS,
JNOKyMeHThI ¥ (wiu)  wHQOpMalus, KOTOpble  MOTYT  OBITH  IOJYyYEHBI
MHOTO()YHKIIHOHAJIEHBIM LEHTPOM IIpeIOCTaBIIEHUS rocyaapcTBEHHBIX 7}
MYHHUIUTAIBHBIX YCIYT TOJBKO IO pe3yJibTaTaM NpPEeNOCTaBICHUS MHBIX yKa3aHHBIX B
KOMILIEKCHOM 3aIlpoce roCyJapCTBEHHBIX U (WJIM) MyHHUIIMIAIBHBIX YCIIyT, HallpaBIeHHE
3asBJIEHUS] W JIOKYMEHTOB B OpraH MECTHOTO CaMOYIpPaBJICHHsS OCYIIECTBIISAETCS
MHOTO()YHKIIHOHAIBHBIM LIEHTPOM IpeI0CTaBIICHUS rocy/1apCTBEHHBIX %}
MYHUIMIIATBHBIX YCIYr He IMO3/Hee OJHOro pabodero IHs, CIEAYIOIIEro 3a JHEM
MOJy4YE€HUS! MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM NPENOCTaBICHUs TOCYJapCTBEHHBIX H
MYHUIIMIIAIBHBIX YCIYT TAKUX CBEJICHHM, JOKyMEHTOB U (MJIM) UH(OPMaLUH.

B yka3aHHOM cllydyae Te4YeHHe NpPeJyCMOTPEHHBIX 3aKOHOAATEJIbCTBOM CPOKOB
MPeNOCTaBIEHHsT TOCYJApPCTBEHHBIX W (WJIHM) MYHMIMIAJIBHBIX YCIyr, YKa3aHHBIX B
KOMILIEKCHOM 3alpoce, HAuWHAeTCs He paHee [HS IOJNy4YeHHUs 3asdBICHHH H
HEOOXOJMMBIX CBEJICHHM, JOKYMEHTOB W (Wid) WHGOPMAIMM OpPraHOM MECTHOIO
caMOyTIpaBJICHHUS.

PaboTHHK MHOTO(YHKIIMOHAJILHOTO IEHTPa MPEJOCTaBICHHs IrOCY1apCTBEHHBIX U
MYHHILHUIIAIBHBIX YCIyT MPOBEPSET COOTBETCTBHE KOIHMM INPEACTAaBIAEMbIX TOKYMEHTOB
(3a MCKJIIOUEHHEM HOTApHAIBbHO 3aBEPEHHBIX) MX OpPUIHMHAJaM, 4YTO MOATBEPKAAeTCA



IPOCTABJIECHUEM Ha KOIMU JOKyMEHTa MpsiMOyrosbHoro mramna «C MOJIHHHBIM
CBEPEHOY, €CJIU KOIUs JOKYMEHTa IpeJicTaBieHa 0e3 NpeabsBICHHUs] OpUrHHAJIa, IITaMII
HEe MPOCTAaBIISIETCS.

MHoropyHKIMOHaNBHBIA  HEHTP  NpPeJoCTaBlIeHHs  TOCYHApCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYI OCYLIECTBIISIET HalpaBjeHHWe TPHUHSATOrO 3ampoca B OpraH
MECTHOI'O0 CaMOYIIpaBJI€HHUs B JJEKTPOHHOU (opme nub0 Ha OyMaKHBIX HOCHUTENSX B
NOpsIIKE U CPOKH, YCTAHOBJIEHHBIE COIJIAIIEHUEM O B3aUMOJIEHCTBHM, HO HE IIO3/HEE
cllelyrouiero pabo4ero JAHs Mociie MPUHATHS 3asBIICHUS.

Pe3ynpTaTOM BBINOJHEHUS aIMUHUCTPATUBHOMN MpPOLEypPHl SBIISIETCS pErUCTPaLIUs
3a1poca 3asBUTEII U HallpaBJIEHHE 3alipoca B OpraH MECTHOT'O CaMOYIIPaBIICHHUS;

- gopmupoeanue u nanpaenenue M®DI] medxceedomcmeenHoz0 3anpoca 6
Op2amnbl, NPEOOCMAGAIOUUE  20CYOAPCMEEHHbIE  YCAYZU, 6  UHble  Op2aAHbl
20Cy0apcmeeHHOl 6/1acmu, Op2aHbl MEeCMHO20 CAMOYRDPAGIEHUA U OpP2AHU3AUUU,
yuacmeywujue 6 npeoocmasieHuu 20Cy0apCcmeeHHbIX U MyHUYUNAIbHBIX YCIIY2:

dopmupoBanue U HanpaBJIeHUe MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM
IIPEAOCTABICHUS] TOCYJAapCTBEHHBIX M MYHMIIUMIAJIBHBIX YCIYI MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl, NPEeAOCTaBISIONINE IOCY/IapCTBEHHBIE YCIYTdM, B OpPraHbl MECTHOIO
CaMOYIIpaBJICHUs] U OpraHU3alliM, YYacTBYIOLIME B IPEAOCTABICHUH MYHHUIUIAIBHBIX
YCIIyT, OCYLIECTBIISIETCS B MOPSJKE, yCTAHOBIEHHOM COTJIallIeHUEM O B3aUMOJEHCTBUY;

- 6b10aua 3aa6umeJiio pe3yibmama nPeooCcmasieHus MyHUYURAIbHOU YCAyZuU, 6
mom yucie 6v10a4a OOKYMEHM08 HA OyMaj)rcHOM Hocumene, NOOMEEPIHCOAIOULUX
cooepcanue I1eKMPOHHBIX OOKYMEHMO06, HANPAGNIEHHbIX 6 MHOZ0PYHKUUOHAIbHbLI
UeHmp npeodoCmaeieHus 20CyOapCMEEeHHbIX U  MYHUWURAIbHLIX  YCyZ  HO
pe3yismamam npeooCmasieHus 20CYOapCMEEHHLIX U MYHUYURAIHBIX  YCIIY2
opzaHamu, RNPeOOCMABNAIOUWUMU  20CYOAPCMEEHHbIE  YCIIYZU, U  OpPZAHAMU,
RPeOOCMABNAIOWUMU MYHUUURATIbHbIE YCIYyeU, 4 MAKdMCe 6b10a4a OO0KyMeHMmOs,
6KIIIOYAA COCMAGIEHUEe HA OyMAad)CHOM Hocumele U 3a6epeHue GbINUCOK U3
UHDOPMAUUOHHBIX CUCMEM OPZAHO8, RPE0OCMABIAIOWUX 20CYOAPCMEEHHbLE YCIY2U, U
0p2ano8, NPedoCMAaBNAIOWUX MYHUYUNATIbHbBIE YCAYZUS

OcHoBaHMEM ]Il HavaJia BBITIOJHEHHS aJIMUHUCTPATUBHOM MPOIEAYPHI SBIAETCS
NOJTy4eHHe pe3ysibTaTa MpPeJOCTaBIeHUs] YCIYTd U3 OpraHa MECTHOIO CaMOYIIpaBJICHHUs
He no3aHee paboyero JHSA, CJIEIYIOLIEro IMOCie JHS UCTEYEHHUsI CpOKa MPEeOCTaBICHUS
YCIIYTH, TPEAYCMOTPEHHOTO HACTOSIIIIAM PETIAMEHTOM, JINOO 3JIEKTPOHHBIX JIOKYMEHTOB,
HaIpaBJIEHHBIX B MHOTO(GYHKIMOHAJIBHBIA LIEHTP MPEJOCTaBIEHUs I'OCYIapCTBEHHBIX H
MYHHUIMMAIBHBIX YCIAYyr [0 pe3ylbTaraM IIPpeJOCTAaBIEHHS TOCYHapCTBEHHBIX U
MYHMIIMITAJIBHBIX YCJIYT OpraHaMu, NMpeJoCTaBIISIONIMMHU T'OCYJIapCTBEHHBIC YCIYyTH, U
OpraHaMu, IPeJOCTaBISIOIIMMHA MyHUIUIIAJIBHBIE YCIIYTH, a TaK)Ke Bbladya JOKYMEHTOB,
BKJIFOYAas COCTaBJIeHHE Ha OyMaXHOM HOCUTENEe M 3aBEpEHHE BBIMHCOK U3
UH(GOPMALIMOHHBIX CHUCTEM OpPraHoOB, NPEJOCTABIISIOIIUMX I'OCYJIapCTBEHHBIC YCIYTH, U
OpraHoB, NIPEIOCTABIIAIOIINX MyHULIUIIAJIBHBIE YCIIYTH.

PaGoTHUK MHOTO(MYHKIIMOHAJILHOTO LIEHTPA IIPEeJIOCTaBIEHHs rOCYapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYyT PEruCTPUpPYET TIOJNY4YEHHBIH pe3ynbTaT IPeIOoCTaBICHUS
MYHHIMIIAIBHOM  YCIIyrd B aBTOMaTH3UPOBAaHHOM  HMHQOPMAIMOHHOW  CHCTEMe
MHOTO()YHKIIMOHAJILHOTO IIEHTpa MPeIOCTaBIEHUS IOCY IapCTBEHHBIX U MyHULIUNIAIBHBIX

YCIIyT.



B ciyyae nodydeHuss ONEKTPOHHBIX  JOKYMEHTOB, HANpaBJIeHHBIX B
MHOTO(YHKI[MOHAIBHBIH LEHTP MPEeIOCTABIEHHUs TOCYAapCTBEHHBIX U MYHHIIUNAIBHBIX
YCIyr IO pe3yJibTaTaM IPeJOCTaBII€HUs] MOCYAapCTBEHHBIX M MYHUIUMIAIBHBIX YCIIyT
OpraHaMu,  Ipe[OCTaBISIOIIMMU  TOCYJapCTBEHHblE  YCIYyTH, M  OpraHam,
IPEIOCTABNIAIOIMMY MYHULIMIIAJIBHBIE YCIIYTH, a TAaK)K€ BblJada JOKYMEHTOB, BKIIIOYas
COCTaBJIeHHMEe Ha OyMa)KHOM HOCHTEJE€ M 3aBEpEHHUE BBIMHCOK W3 HHPOPMALMOHHBIX
CHCTEM OpraHoB, IIPeJOCTaBISIONIMX TIOCYJapCTBEHHBIE YCIYI'M, M OpraHOB,
NPEOCTABIIAIOIIMX MYHULUIAJbHBIE YCIyrd, pabOTHUK MHOro()yHKIHMOHAJILHOIO
LEHTPa IPEIOCTABIIEHUS T'OCYJapCTBEHHBIX M MYHMIMITAJIBHBIX YCIYT COCTaBISET U
3aBepseT Ha OyMaKHOM HOCHUTEJIE pe3yJIbTaT NPeJOCTaBIeHHs] MyHULIUITAIBHOM yCIIyTy B
COOTBETCTBMM ¢ TpebOoBaHusIMUM mocTaHoBieHus: IlpaButenbctBa  Poccuiickoit
Oenepanuu ot 18.03.2015 Ne 250 «O6 yTBepxaeHUU TpeOOBaHUN K COCTABIECHUIO U
BbIJIaYe 3asgBUTENSAM JOKYMEHTOB Ha OyMaXHOM HOCUTeNe, IOATBEPXKAAIOLIUX
COJIep)KaHHe JJIEKTPOHHBIX JOKYMEHTOB, HaIlPaBIEHHBIX B MHOI'O()YHKIIMOHAJIbHBIN
LEHTP IPEIOCTaBIIEHUs] I'OCYJapCTBEHHBIX M MYHHULMIAIBHBIX YCIyI IO pe3ysbTaTaM
NPEJOCTaBICHUs  TOCYJAapCTBEHHBIX W  MYHHMIMIAIBHBIX  YCIYr  OpraHaMH,
NPEJOCTaBISIIOIIMMHE  TOCyIapCTBEHHBIE YCIYI'H, W OpraHaMi, IpeoCTaBIISIOIIUMHU
MyHHLUIAJIbHbIE YCIYyTd, W K Bblade 3asABUTEISIM Ha OCHOBaHUM HH(OpMaLuH u3
MH()OPMAIIMOHHBIX CUCTEM OPraHOB, MPEIOCTABISIOIUX I'OCYJAapCTBEHHBIE YCIYTH, U
OpraHoB, IPEAOCTaBIIIONIMX MYHULIMIIAJIBHBIE YCIIYI'H, B TOM YHCJIE€ C HCIIOJE30BaHHEM
MH()OPMAIIHOHHO-TEXHOJIOTHYECKO UM KOMMYHUKAallMOHHON  MHQPACTPYKTYpBHI,
JIOKYMEHTOB, BKJIIOYasi COCTaBjieHHe Ha OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBHIIIMCOK U3
yKa3aHHBIX HH()OPMAIIMOHHBIX CUCTEM.

PaboTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPa MPEAOCTaBIeHUs] TOCYJapCTBEHHBIX H
MYHMIMIIAJIBHBIX yCJIYI YCTaHaB/IMBaeT JIMYHOCTh JIMIA MM IIPEJCTaBUTENs Ha
OCHOBaHHMH JIOKYMEHTa, yJIOCTOBEPSIOIEro JIMYHOCTD, @ TAKXKE IIPOBEPSAET IMOJTHOMOYHUS
IpeCTaBUTENS.

Pe3ynbpTaT npenoctaBieHUss MYyHHULMIIAIBHON YCIYTHM BBIJAETCS 3asBHTEIIO WM
€ro NpeACTaBUTENIO IO IIOAIHUCE.

Pe3ynbTaToM BBIMOJTHEHUS aJMUHHCTPATUBHOM IIPOLIEAYpHI SBISETCA BblIa4ya
pe3yJibTara nNpe0CTaBICHHs YCIYTH 3asiBUTEIIO.

CBelieHyss O BBINIOJHEHHH AJMHHHCTPATHBHOW NpOLERYpbl (QUKCHPYIOTCS B
ABTOMATH3HUPOBAHHOW HMH(OPMAIIMOHHOW CHUCTEME MHOTO(YHKIIHOHAJIBHOIO IIEHTpa
MpeOCTaBICHUS MOCYAapCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT,

- uHble HpOUedypul:  hNpedocmagiieHue - MYHUUURAILHOU  yCy2u 6
MHOZ0()YHKUUOHAIbHOM — UEeHmpe  NpedOoCMmAaGIeHUA  20CYOapCMEeHHbIX U
MYHUWURATIbHBIX YCIYZ ROCPEOCMEOM KOMNIEKCHOZ0 3Anpoca:

MHoOroQyHKIMOHAIBHBIA ~ LEHTP  IPEJOCTaBJIEHHUs  TOCYHapCTBEHHBIX  H
MYHHIMIAIBHBIX YCIYr OCYLIECTBIseT WH(GOPMHUPOBaHME 3asBHUTENEH O TIOpsAKe
NpeOCTaBICHUs. TOCYAApCTBEHHON YCIYIM IIOCPEICTBOM KOMIUIEKCHOIO 3arpoca, O
XOJIe BBHIMIOJHEHHUs] KOMIUIEKCHBIX 3allpOCOB, @ TaKXXe II0 MHBIM BOIIPOCaM, CBSI3aHHBIM
C MPeOCTaBIEHUEM MYHUIUIIAIBHOMN YCIIyTH.

[Ipy ONHOKpaTHOM OOpallleHWH 3asBUTENS B MHOrOQYHKIMOHAIBHBIA LEHTP
IPeIOCTABICHUS TOCYAaPCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT C 3allpOCOM Ha MOJTy4eHHe
IByX W Oojiee MyHHIMIAIBHBIX YCIyI, 3asBJI€HHE O IIPEIOCTABICHUU YCIYyTH
GopmupyeTcss  YINOJIHOMOYEHHBIM pPabOTHUKOM  MHOTOQYHKIHOHAIBHOTO  LEHTpa



IIPEIOCTaBJIEHUS] ITOCYJAPCTBEHHBIX ¥ MYHHUIIUNIAIBHBIX YCIYT M CKpEIUIIeTCs MeYaThbio
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa MPeI0CTaBICHUS TOCYAapCTBEHHBIX U MyHHUIIUNIATbHBIX
ycayr. Ilpu 3TOM cocraBieHue W TOANKMCAaHME TaKUX 3asBICHUN 3asBUTEIEM HE
TpebyeTrca. MHOroyHKIIMOHATIBHBIN IIEHTP MPeIOoCTaBlIeHHs] T'OCYIapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr IlepelaeT B aJMHHHCTpAlUi0 O(OpPMIIEHHOE 3asBICHHE H
IOKYMEHTBI,  IpeJOCTaBJICHHbIE  3asBUTENEM, C  IPUIOKEHUEM  3aBEPEHHOM
MHOTO()YHKIIMOHAILHBIM LIEHTPOM MpeoCTaBIEHUS rocyapCTBEHHBIX 7§
MYHUUUNAIBHBIX YCIYr KOIMHMM KOMIUIEKCHOTO 3alpoca B CPOK HE IO3[HEE OIHOI0
pabouero aHsl, Cleayrouero 3a opopmMiIeHHEM KOMILUIEKCHOTO 3arpoca.

B cnyuae, ecnu s MoydeHHs] MYHULIMITAJIBHON YCIIyT'H TpeOyroTCs CBeIEHHS,
JOKyMEeHTBl ¥ (unu)  uHboOpmamusi, KOTOpble  MOTYT  OBITh  IOJIyY€HBI
MHOTO0()yHKIIHOHAJIbHBIM LIEHTPOM NpeI0CTaBIeHUS rocyaapcTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT TOJBKO IO pe3yJibTaTaM IpPeJOCTaBIeHUs MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce IroCyJapCTBEHHBIX U (WJIH) MyHHUIIUNIAIBHBIX YCIIYT, HallpaBJIeHHE
3asBJICHUS] U JOKYMEHTOB B aJIMUHHUCTPAIAIO OCYLIECTBIISIETCSI MHOTO(YHKIIMOHATIBHBIM
LIEHTPOM TPEIOCTaBJIEHUs] TOCYHApPCTBEHHBIX M MYHHUIUINAJIBHBIX YCIyI HE IO3[HEe
OHOrO paboyero MAHS, CIEAYIOIIEro 3a JHEM IOJy4YeHHS MHOTro(yHKIIMOHAIBHBIM
LIEHTPOM IPeOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAJIIBHBIX YCIyT TAKUX CBEIACHUH,
NOKyMEeHTOB U (win) uHbopMmanuu. B ykazaHHOM ciiyyae TedeHHE IpeayCMOTPEHHBIX
3aKOHOJATENIbCTBOM CPOKOB IPEIOCTaBICHUS MYHHUIMIIAIBHON YCIyI'M, YKa3aHHBIX B
KOMIUIEKCHOM 3alpoce, HauMHAeTCs He paHee [HS IIOJIy4eHUs 3asBICHUM H
HEOOXOIUMBIX CBEIIEHHH, JOKyMEHTOB U (WJIM) HH(GOPMaLlUU aJMUHUCTpALUEN.

Pe3ynbrarhl mpenoCTaBieHHs MYHUIMNAIBHOM YCIyrH 10  pe3yjbTaram
PacCMOTPEHHUsT KOMIUIEKCHOTO 3arpoca HaMpaBIISIOTCS B MHOTO(QYHKIIMOHAIBHBIH LIEHTD
IpeI0CTaBIeHHs FOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT JUIS BBIJIa4H 3asBUTEIIO.

IIpuem 3asiBjieHHs1 H JOKYMEHTOB, HEOOXOHMMBbIX IJIsl IPEIOCTABJIEHHS
MYHHIHNAJbHOH YCIYIH

39. OcHoBaHWeM I Hayaja aJAMHUHUCTPATUBHOM MPOLENYPHl SBISETCA
TIOCTYIUIEHHE B aJIMMHMCTPALMIO MIHCHMEHHOTO 3asIBIIECHUS U JIOKYMEHTOB, HEOOXOMMBIX
JUIs TPeJOCTaBIEHUS MYHHWIMITAIBGHON YCIYrH, NpeACTaBICHHBIX INpH OOpalleHHH
3asBUTEJIEM JTMOO TPEACTaBUTENIEM 3asBUTENS JIMYHO, TUOO IMOCTYNUBIIMX [TOCPEICTBOM
IIOYTOBOM CBSI3M Ha OYMaKHOM HOCHTeJe, JHOO uepe3 MHOro(yHKIIMOHAIBHBINA LIEHTP
NPEOCTABIIEHUsS] TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYyr, B TOM 4YHCIE B
AJIEKTPOHHOU (opMe.

40. B coctaB agMHMHUCTPATUBHOW  MpPOLEAYPBI  BXOIAT  ClIeAyIOLIHe
aIMUHUCTPATUBHBIE ICHCTBHUS:

1) mpu MOCTYIUIEHUH 3asiBJICHUS U JOKYMEHTOB IIOCPEJCTBOM IIOYTOBOM CBSI3U Ha
OyMaXXHOM HOCHTENIE CHENHATMCT AJMUHHUCTPAI[MU, B JOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOTO BXOJWUT IPUEM M pETrUCTpalysl BXOJALIUX JOKYMEHTOB aIMUHHCTpAlHH,
OCYILIECTBIISET:

CBEPKY IOCTYNMBIIMX JOKYMEHTOB C II€pEYHEM IIpHJIaraeMbIX JOKYMEHTOB,
YKa3aHHBIX B IIOCTYIMBIIEM 3asBIeHUH (OMUCH BIOXKeHH:A). B ciydae oTCyTCTBUA
OJIHOTO HJIH HECKOJNbKHUX JOKYMEHTOB, IEPEYHUCIEHHBIX B I€peYHe INpUjaraéMbix



JIOKYMEHTOB, YKa3aHHBIX B IMOCTYNHBIIEM 3asBJICHUM (OMMCHU BJIOKEHHUS), COBEpLIACT
COOTBETCTBYIOIIYIO 3aITUCh Ha MOCTYITHUBILEM 3asBJICHHUH;

pEeTUCTpaluIO 3asBIEHUS M JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHHUS
MYHULUMIIAIBHOM YCIIYTH B CHCTEME JJIEKTPOHHOTO JoKyMeHTooOopoTa (mnanee — CO/I);

HalpaBJICHUE 3aPETUCTPUPOBAHHOTO 3asIBIICHUS U JOKYMEHTOB, HEOOXOUMBIX IJIst
NPEeOCTaBICHNUs MYHHULUINAIBHOW YCIyrH, Ha pacCMOTPEHHE YIOJIHOMOYEHHOMY
JIOJDKHOCTHOMY JIMIly aJIMUHUCTpAlM B T€YEHHE OIHOTO JHS C MOMEHTa MOCTYIUICHUS
3as1BJICHUS O IIPEJOCTABIICHUS MyHHUIIMITAJIbHON YCIIYTH.

2) mpu JMYHOM OOpallleHWH 3asBUTENST JMOO TMPEACTaBUTENS 3asBUTEIs
C 3asBJICHUEM M JOKYMEHTaMH, HEOOXOIMMBIMH JUIsl MIPEAOCTABICHUS MYHHUIMITAIBHON
YCIIyTH, CHEIHAIUCT aJMUHUCTPALIUU, B AODKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOIMT
IPUEM U PEeruCcTpalus 3asBICHHH O MPeIOCTaBICHUH rOCYAapCTBEHHBIX YCIIYT:

yCTaHaBIMBAeT JIMYHOCTh 3asABUTENIS, B TOM 4YHCIIe NPOBEpSeT IOKYMEHT,
yIOCTOBEPSIIOIIMNA JIMYHOCTh, MPOBEPSET ITOJIHOMOYHUS 3asBUTENS, B TOM YHUCIE
IIOJTHOMOUYHS TIPEJICTAaBUTEIISI IEHCTBOBATh OT €ro HMEHH;

IpOBEpSiET  COOTBETCTBHE  IPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSIM,
yJIOCTOBEPSISICH B TOM, YTO:

— IOKYMEHTBhl B YCTAQHOBJIEHHBIX 3aKOHOJATENIbCTBOM CllydasiX HOTapHalIbHO
YJIOCTOBEPEHbI, CKpeIUIeHbl IeYaTsMd, HMMEIOT HaJajiexallue IOANUCH CTOPOH WIIH
OIIpeJIeNIeHHBIX 3aKOHOIaTeJIbCTBOM JIOJDKHOCTHBIX JTHII,

— TEKCTBI JOKYMEHTOB HalMcaHbl pa300pYrBO, HAUMEHOBAHHS IOPUANYECKHUX JIUL]
— 0e3 CoKpallleHHi, C yKa3aHHeM WX MECT HaXOXIEeHHUS,

— amMuIMK, UMEHa U OTYeCTBa (M3UYECKUX JIMIL, aJpeca UX MECT KUTEIbCTBA
HaIMCaHbl MOJIHOCTHIO,

—B JIOKyMEHTaX HeT IIOJYHCTOK, INPUIHUCOK, 3a4YEPKHYTBIX CIIOB M MHBIX
HEOTOBOPEHHBIX UCIIPABJICHUH,

— JIOKyMEHTHI He HCIIOJTHEHbI KapaH/IallioM,

— IOKYMEHTBI HE HWMEIOT Cephe3HBIX IOBPEXACHUN, HaAJIM4YMe KOTOPHIX HeE
TI03BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE;

CBepsieT HaJW4yhe TpEJCTaBIeHHbIX JIOKYMEHTOB C IIEpEYHEM IpHUIIaraeMbIX
JIOKYMEHTOB, yKa3aHHBIX B IOCTYIIHBILEM 3asIBIICHUH;

CBEpSET KOIMHMU JOKYMEHTOB C TPE/ICTABICHHBIMU NO/UIMHHUKAMHU U NPOCTABJISET
Ha KaXIO0H KOMHMHM JOKYMEHTa COOTBETCTBYIOLIYIO OTMETKY, IIOCJIE Yero BO3BpallacT
Mpe/CTaBICHHBIE MOJIMHHUKY 3asBUTEIIIO;

KOHCYJIFTUPYET 3asiBUTENIS O MOPSIKE U CPOKaX Mpe0CTaBICHUS MyHHUIMIIAIBHON
yCIIyTH;

IPOCTABISIET OTMETKY O NMpHEMe 3asBICHUS M JOKyMEHTOB, HEOOXOIMMBIX JUIs
IpEeI0CTaBIEHHs MyHHUIIUIIATBHOM yCITyTH Ha KOIIMU 3as1BJICHHS U BBIJIAET €€ 3asSBUTEIIIO;

HalpaBIseT 3apPETHCTPHPOBAHHOE 3asBICHHE M JOKYMEHTHI, HEOOXOIMMBIE IS
NpPENOCTaBIEHHsST MYHHIIMITAIBHONH YCIyrd, Ha pacCMOTPEHHE YIOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIMIly aJMHUHHCTpAIlMM B T€YCHHE OJHOTrO JIHA C MOMEHTA IOCTYILICHHS
3asIBJIEHHUS O MPEOCTABIICHUs MyHHUIIMITAIbHON YCIyTH.

AJIMUHUCTpAaTHBHBIE  JEWCTBHUS,  yKa3aHHble B HACTOSAIIEM  IIYHKTE,
OCYIIECTBIISIFOTCS IIPH NTPHEMe 3asBICHHUS.



O6mmii MaKCHUMalbHBI CpPOK BBIMIOJIHEHUS aJMHUHUCTPATUBHBIX JEHCTBHUM,
yKa3aHHBIX B HACTOSILIEM IIYHKTE€, HE MOXET MpeBbIIaTh 15 MHHYT Ha KaXJOro
3asiBUTEIIS.

40.1. B Teyenue necsaTH JHEH co AHS MOCTYIUICHUS 3asBJICHUS O MPEIOCTaBICHUH
3€MEJIbHOI0 Yy4YacTKa YIOJHOMOYEHHBIM OpraH BO3BpalllaeT 3TO 3asiBICHUE 3asiBUTEIIO,
€CIM OHO HE COOTBETCTBYET COJEP)KaHMIO 3asiBIICHHUS, IMPEIYCMOTPEHHOTo (OpPMOH,
yKa3aHHOM B IIyHKTe 16 Hacrosimiero perjameHTa, NMOJAaHO B WHOW YIOJHOMOYEHHBIN
OpraH WJIH K 3asBJICHUIO HE IPUIIOKEHBI JOKYMEHTHI, IIPEA0CTaBIIsIEeMble B COOTBETCTBUU
C MyHKTOM 16 HacTosmero pernamenTa. [Ipu 3ToM, yOJIHOMOYEHHBIM OPIaHOM JTOJDKHBI
OBITh yKa3aHbI IPUYMHBI BO3BpaTa 3asiBICHHS O IMPEI0CTABIEHHH 36MEIBHOI0 y4acTKa.

41. Peructpanus 3asBJI€HHUS U JOKYMEHTOB, HEOOXOMUMBIX ISl MPEAOCTaBICHHUS
MyHHIMnaNbHONH ycinyru B COJl ocymecTBisieTcss B JeHb HMX IIOCTYIUIEHHS B
aJMUHHUCTPALMIO CIEHUAIMCTOM aJMUHUCTPAIIMM, B OJDKHOCTHBIE OO0S3aHHOCTHU
KOTOPOI'0 BXOJUT IIPUEM M PETUCTPALUs BXOJSUIMX JOKYMEHTOB a]MUHUACTPALUH.

42. KputepueMm NUpHUHSTHS peIIeHHs O TMpuHeMe 3asBIEHUS H JOKYMEHTOB,
HEOOXOJUMBIX Ul MPEeJOCTaBICHHUSI MYHHIMIIAIBHOW YCIIYTH, SBJISETCS COOTBETCTBUE
IIPEJCTaBICHHBIX JIOKYMEHTOB TPeOOBaHUSIM yCTAaHOBJIIEHHBIM MOIITYHKTOM 2 myHKTa 40
HACTOSILEro perjiaMeHTa.

43. Pe3ynpTaTOM BBINOJIHEHHUS aJMUHUCTPATUBHOW MpOLEAYPHl  SBISAETCA
OPUHATHE M pPErucTpauus 3asBICHHS C JOKyMEHTaMH, HEOOXOJUMBIMU JUIs
IPENOCTABICHUS] MYHHULIMIIAJBHOM YyCIYrd, B aIMHHUCTPAlMM M IIOCTYILJIEHHE
Ha3BaHHBIX JOKyMEHTOB Ha PacCMOTpPEHHE CIECLUAINCTY, B JODKHOCTHBIE 00S3aHHOCTH
KOTOPOT'0 BXOJUT MPEOCTABICHUE MyHULIUNIAIbHON YCIIYTH.

44. CnocoboMm (Qukcanuu pe3yjabTaTa BBINOJHEHUS aJAMHUHUCTPATUBHOU
IPOLEAYPHI ABISAETCS MPUCBOCHUE BXOIALIETO PErUCTPALMOHHOIO HOMEpa 3asBICHHUIO U
JOKYMEHTaM, He0OXOIUMBIM JIJIsl [TPeI0CTaBIEHUS] MyHUIIMIIAJIIBHON YCIYTH C YKa3aHHEM
JaThl WUX TMOCTYIUJIEHHUS] W HalpaBlieHWe Ha3BaHHBIX JOKYMEHTOB Ha pacCMOTpEHHE
CIELHATHUCTY (HAMMEHOBAaHHE YIIOJTHOMOYEHHOIO OpraHa MECTHOTO CaMOYIIpaBII€HHUs), B
JOJDKHOCTHBIE OO0SI3aHHOCTH KOTOPOTO BXOAUT MPEJOCTaBICHHE MYyHHMIUIAIBLHOM
YCIIyTH.

@opMHpOBaHHE H HANIPABJIeHHE MEKBeJOMCTBEHHOI0 3a1Ipoca
B OpraHbl (OpraHu3anuM), y4acTByIOLHe B IPEAOCTABICHHH
MYHHIHNAJIBHOH YCJIYTH

45. MexBeIOMCTBEHHBIN 3ampoc GopMHUPYETCsl B COOTBETCTBUU C TPeOOBaHMIMHU
cratbu 7.2 @epepanbHoro 3akoHa ot 27 uroins 2010 roxa Ne 210-®3 «O6 opranusanuu
NPEeIOCTABJICHUs TOCY TapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT».

46. OcHoBaHMeM JUIsi Hayajla aJMUHHCTPATUBHOM MpPOLEIYPHl SABISETCS
IIOCTYIUIEHHE CIIELHATHMCTY aJIMHHHUCTPALUH, B JODKHOCTHBIE O05S3aHHOCTH KOTOPOTO
BXOAWT NPEJOCTaBIeHUE MYHULUNAIBHON YCIYrH, 3asBJ€HUS TIPU OTCYTCTBHUU
JIOKYMEHTOB, HEOOXOAMMBIX Ui NPEJOCTaBIEHUS MYHHULMIIAIbHOW YCIYr'H, KOTOpbIE
HaXOJATCS B paclOpsKEHUU UHBIX OPraHoB.

47. CrielMaIicT aIMAHUCTPAINH, B JTOJKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOIMT
IpEJOCTaBIEHHE MYHHIIMIIAIBLHON YCIyTH, B TeueHHe JIBYyX paboumx IHEW C MOMEHTa
IOCTYIUIEHHS. K HEMY 3asiBIIEHHS W JOKyMEHTOB, HEOOXOAMMBIX ISl IPEIOCTaBICHUS



MYHUIMIATBHON YCIIyTH, (OpPMHUpPYET W HaIpaBls€T MEXBEJOMCTBEHHBIH 3alpoc B
OpraH, B pacHOPSDKEHHH KOTOPOTO HAXOIATCS CBENCHHUS, HeoOXOqUMBbIe JUIs
IPeIOCTABJICHUS] MYyHUITUIIATBHOM YCITYTH;

48. MexBeIOMCTBEHHBIH 3ampoc (GopMHpyeTcss W HampaBisieTcss B (opme
3JIGKTPOHHOTO  JOKYMEHTa,  MOAMHCAHHOTO  YCHJIEHHOM  KBaJU(ULIHUPOBAHHOM
3JIEKTPOHHOM IOIINKCHIO, O KaHajlaM CHCTEMBI MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3auMozeiicTeus (nanee - CMOB).

49. Ilpy OTCYTCTBHHM TEXHMYECKOW BO3MOXHOCTH (DOPMHUPOBAHHUS U HAIpaBIEHUS
MEXBEJIOMCTBEHHOI'0 3ampoca B (opMe 3JIEeKTPOHHOTO JOKyMeHTa no kaHaiam CMOB
MEXXBEJIOMCTBEHHBIH 3allpoc HampasisieTcss Ha OyMa)KHOM HOCHUTEJIE 110 1o4Te, 1o (akcy
C OJTHOBPEMEHHBIM €I'0 HAIIPABJICHUEM I10 IIOYTE UIH KypbEepCKO#l 1OCTaBKOM.

MexBenOMCTBEHHBIN 3anpoc (GOpMUPYETCSI B COOTBETCTBUU C TpeOOBAHUSIMU
cratbu 7.2 @enepanbHoro 3akoHa ot 27 uronst 2010 roma Ne 210-03 «O6 opranuzauuu
IIPEIOCTABJIEHUs] TOCYJAapCTBEHHBIX M MYHHUIMNAJIBHBIX YCIyr» M TOJIUCHIBAETCS
YIOJTHOMOYEHHBIM JIMLIOM aJIMUHUCTPALIHH.

50. MakcumanbHOe BpeMmsi, 3aTpauye€HHOE Ha aJMUHHCTPATUBHYIO NpPOLENypY, HE
JIOJDKHO TPEBBIINIATH IECATH pabodnuX JHEH.

51. Pe3ynpratoM 1aHHON aAMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS HaAlpaBIeHUE
OpraHaMi M OpraHU3allUsIMU, OOpallleH’i B KOTOpble HEOOXOIMMO ISl IPEAOCTaBICHHUS
MYHHUIMIIAJIIBHON YCIIYT'H, 3alpOIIECHHBIX CBEJCHUM B paMKaxX MeEXBEIOMCTBEHHOI'O
B3aUMO/JICUCTBUS.

52. Cnocobom ¢Quxcanuu pe3ysibTaTa BBIIOJHEHHS aJMUHHCTPATUBHOM
OpoLEeypbl SIBISETCS MOJYYEHHE CIEHaJIMCTOM aJMHUHUCTPALMH, B JIOJDKHOCTHBIC
0053aHHOCTH KOTOPOTO BXOJMT IPEIOCTABICHUE MYHHUIMIIAJBHOW YCIIyTH, CBEICHHMH,
3aMpOIIEHHBIX B paMKaxX MeXBEJOMCTBEHHOI'O B3aUMOEHCTBHS.

IIpoBenenue 3KcnepTH3bI JOKYMEHTOB, HEOOXOAMMBIX /ISl IPEA0CTaABJICHHS
MYHHIHNIAJILHOH yCJIYI'H

53. OcHoBaHWeM Ui Hayaja aJMHHUCTPATUBHOM IIPOLIEAYPHI SBJISETCS
MOCTYIICHHE 3alpOIIEHHBIX CBEJCHUI B paMKaX MEXXBEJOMCTBEHHOIO B3aUMOJIEHCTBHUS
CTNELUANUCTY AaJMHUHUCTPAlMH, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOIMT
Ipel0CTaBIeHHEe MYHULIMIIAIIBHOU YCIIyTH.

CrenuanucT aJIMUHUCTPALUU, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOIO BXOMIMT
NpeOCTaBlIeHHe MYHHUIUNAIBHON YCIyTM, IPOBOAMT OKCIIEPTU3y 3asBICHUS U
MOJIyYEHHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIi NPENOCTAaBICHHS MYHHUIMIIAIBHON
YCIYTH, U TIPUHUMAET pellleHHe O HAIWYUU MO0 OTCYTCTBHM OCHOBAHMH JUIA OTKa3a B
NIpeIoCTaBIeHUH MYHUIIMIIAIBHONU YCIIyTH.

CrenuanucT aIMUHUCTPALMH, B JOJDKHOCTHBIE OOS3aHHOCTU KOTOPOIO BXOJHUT
NpeoCTaBJIeHHe MYHULMUIIAIBHOW YCIYI'M, OCYILECTBISET IPOBEPKY IOKYMEHTOB H
CBEJICHUM Ha NpEeIMET:

- HAJIMYHUsA Y JIMLA, TIOJIaBLIETO 3asiBJICHUE OT YbEro-T0 MMEHH, COOTBETCTBYIOLIUX
MOJTHOMOYHH, y TIPEACTaBUTElNs HAJW4HMe IOJHOMOYMM Ha INpEeJCTaBICHHE WHTEPECOB
3asIBUTEIIS;

54. Tlo pe3ynbTaTam 3KCIEpPTU3b! JOKYMEHTOB yCTaHABIUBACTCS:



— WX COOTBETCTBHE TPeOOBAHUSAM JIEHCTBYIOLIETO 3aKOHOAATEIbCTBA U HAJIMYHS Y
3asiBUTEJIs IpaBa Ha MPEJOCTaBIIEHUE 3€MENIbHBIX YyYaCTKOB 0e3 IPOBeIeHUsI TOPrOB;

— HaJM4Yde WIA OTCYTCTBUE€ OCHOBAaHUM Ui OTKa3a B IIPEeIOCTAaBIEHUU
MYHHIMIAIBHON YCIYTH, yKa3aHHBIX B ITyHKTEe 22 HACTOSIIErO perjiaMeHTa.

55. Ilo pe3ynbraraMm pacCMOTpEHHs JOKYMEHTOB, IPEICTAaBICHHbBIX 3asBUTEIEM, U
NPOU3BENECHHON JKCIEPTU3bl JTOKYMEHTOB aJMHMHHUCTpaLMs obecredyuBaeT MOATOTOBKY
OJIHOI'O U3 CJIEYIOIUX JOKYMEHTOB:

MOATOTABJIMBAET JOKYMEHTBI 110 MPEJOCTaBICHUIO B COOCTBEHHOCTh, IIOCTOSIHHOE
(6eccpouHoe) mosnbp3oBaHUE, OE3BO3ME3THOE TOJIb30BaHHE WM B apeHIy 3eMeIbHOrO
y4acTKa MJIM IPOEKT NMUCbMa 00 OTKa3e B MpeIOCTaBICHHUM MYHHIIMNAIBHON yCIYTH C
yKa3aHHeM IIpUYUH OTKa3a (Jajee - MUCbMO 00 OTKaze);

oopMIISIET OKYMEHThI 10 IPEJOCTaBICHHUI0O B COOCTBEHHOCTh HJIM B apeHIy
3eMEJIbHOI0 Y4acTKa WIIM ITPOEKT MUChMa 00 OTKaze

OCYIIECTBJISIET B YCTAHOBJIEHHOM IIOpSIKE IPOLEAYPhl COIJIACOBAHMS IPOEKTa
IOJrOTOBJIEHHOI'O JOKYMEHTA;

ofecrieunBaeT TMOJNUCAaHHE, PpErHCTPAllI0 M  BbIIa4y IIOJrOTOBIEHHOTO
JIOKYMEHTA.

Crnenpanuct agMUHHCTpPALMU, B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOIO BXOJMT
NPEAOCTaBIeHNEe MYHUIMIIAJBLHON yCIyrd, obecreyrBaeT COIrJaCOBaHUE U IMOJIMCAHUE
YKa3aHHBIX  IIPOEKTOB  pELIEHUH  JOJDKHOCTHBIMM  JIMUAMU  aJMHHHCTpAIlMH,
YIIOJITHOMOYEHHBIMHU Ha €r0 COIIaCOBaHUE U MOJIUCAHUE.

56. MakcuManbHOE BpeMsl, 3aTpayeHHOE Ha aJMUHUCTPATUBHYIO NPOLENYpPY, HE
JOJDKHO MPEBBILIATH TPeX paboyux JHEH.

57. Pe3ynbTaTOM BBINOJHEHUS AJMUHUCTPATUBHOM IIPOLIEAYPHl  SBJISAETCSA
NPUHATHE pEUIEHHs O MPeJOCTaBIEHHH MYHULMIAIBHOW yCITyrd WIH o0 OTKaze B
NPeIOCTaBICHUH MYHULIMIIAIBHON yCIIyTH.

58. CnocoboM ¢ukcanud pe3yjbTaTa BbIIOJIHEHUS aJMUHUCTPAaTUBHOM
IpoLeyphl SBISETCS MOArOTOBKA MPOEKTAa PEILEHUs, €ro MOANMCAaHHe U PETUCTpalus B
CIll.

HanpagJienue pe3ybTaTa NpeAoCTaBJICHHS MYHHIIHNIAJABHOH yCIyTrH

59. OcHoBaHWeM Ui Hadyaja BBIOJHEHUS aJMHHUCTPATMBHOM IIPOLETYPHI
sBisercs peructpauus B CDJ] pelueHdss O MpeJOCTaBIeHHH JMO60 00 OTKase B
MPeA0CTaBICHUH MYHUIIUIIAIBHON YCITYTH.

60. CrienMaucT aMUHUCTPAIMH, B IOJDKHOCTHBIE 00SI3aHHOCTH KOTOPOT'O BXOAMT
peOCTaBIeHHE MYHUIUMAIBHON YCiyru, oOecrnedynBaeT HalpaBlieHHe WM BbIAATY
peleHus (BBIMMCKU M3 PELIEHHs ), YKa3aHHOTO B ITyHKTE 59 HACTOSIIEro perjiamMeHTa, B
CIIe/TyIOLIeM TOpsIIKe:

1) moamucanue JOKYMEHTOB IO NMPEJOCTABICHUIO B COOCTBEHHOCTH, MOCTOSIHHOE
(GeccpovHoe) moNb30BaHUE, 0E3BO3ME3HOE II0JIb30BAaHHE WM B apeH/y 3e€MeJIbHOIo
y4acTKa WK MMHChMa 00 OTKa3e B IpeJOCTaBIeHHH MyHHUIMIIAIBHOM YCIYTH C YKa3aHHeM
MPUYUH OTKa3a;

2) mepenaya JOKyMEHTOB, YKa3aHHBIX B IIOJANyHKTe 1 HAcTOSIIEro IyHKTa
perjnamMeHTa B MHOTO(QYHKIMOHAJIBHBIH LEHTP MPENOCTaBIEHUS TOCYIapCTBEHHBIX
¥ MYHHUIIMIAIBHBIX YCIyT JUIS BBIAYH 3aBUTEIO;



3) BblIaua pe3ynbTara TPEJOCTABIEHUS MYHHUIMIAIBHOW YyCIyrd B (opMme
3JIEKTPOHHOI'O JOKYMEHTa MM JOKyMeHTa Ha OyMa)XHOM HOCUTEJe B TE€YEHHE CpOKa
JIeMCTBUS pe3yJibTara MpefoCTaBICHHUS] MyHULIUNIAILHON YCITYTH.

61. MakcuManpHOE BpeMsl, 3aTpayeHHOE Ha aJMUHHUCTPATUBHYIO IPOLEAypYy, HE
JIOJDKHO MPEBBIIATH IECATH pabounX JTHEH.

62. Pe3synpTaTOM NaHHOW aJMHUHHCTPATHBHOW MPOLEAYPHI SBISETCS HAlpaBlIeHHE
KOIIMK  pElIEeHMs, YKa3aHHOro B IIyHKTe 59 HacTosIero perjiaMeHra, B
MHOTO(QYHKIIMOHAIBHBIN ILIEHTP MPEeAOCTaBJIEHHUS TOCYIapCTBEHHBIX U MYHHIHUIAIBHBIX
ycayr, Jub0 MHBIM CrIocoOOM, YKa3aHHBIM B 3asBIIEHHH O TPEIOCTABICHHH
MYHHUILIUITAJIBHOMN YCIIYTH.

63. CnocoboMm ¢ukcanmu pesynbraTa BBIOJHEHUS aJIMHUHHCTPATHBHOM
NpOLETYPhl SBJISIETCS OTMETKAa B aKTe NpHUeMa-Nepeladyd O NOIYyYEHUH CIELHaIuCTOM
MHOTo()yHKIIMOHAIBHOTO LIEHTPA MPeI0CTaBIEHHs TOCYAapPCTBEHHBIX U MYHHUIIHTAIBHBIX
YCIIYT KOIIMM PELIEHHUs], YKa3aHHOI'O B IIYHKTE 59 HACTOSILEro periaMeHTa.

HOpﬂIlOK HCIIPaBJICHHUSA NONMYIICHHBIX ONNECYATOK H OIIHOOK B BbBIJAHHBIX B
pe3yJibTaTte NpeaoCcraBJICHHUSA MyHﬂllHﬂaJleOﬁ YCIYIrd JOKYMEHTaXxX

64. Ilpu noctymuieHUH 3asBIeHHS ¥ JTOKYMEHTOB 00 HCIPaBIIEHHH JOMMYIIEHHBIX
OleYaTOK M OWMOOK B BBIJAHHBIX B pe3yJibTaTe MPEJOCTABICHUS MYyHHIMNAIbHOU
YCIYTd JIOKyMEHTaX CIEelUHaIUCT aJMUHHCTpPAIlMH, B JOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOrO BXOJUT NpPHEM M PErucTpaids BXOIAIIMX JOKYMEHTOB (HauMEHOBaHHE
YIOJTHOMOYEHHOTO opraHa MECTHOTO caMOyIpaBJICHHUS ), OCYIIECTBIISIET
aJMUHUCTPAaTUBHBIE JEHCTBUS, TIPeAyCMOTpeHHble B IyHKTe 41 Hacrosero
periaMeHTa.

65. Peructpanus 3asiBiieHus 00 UCTIPaBJICHUH JIOMYIIEHHBIX OeYaToOK M OIHOOK B
BBIJIaHHBIX B pe3yJbTaTe IPeJOCTABJIICeHHsS MYHHUIUNAIbHOW YCIYrd JOKYMEHTax B
CHCTeMe BJIEKTPOHHOTO JJOKyMeHToobopoTa (manee — COJI) ocyiecTBiseTcs B I€Hb UX
MOCTYIJICHHS B aIMUHUCTPALIHIO, B IOJKHOCTHBIE 0053aHHOCTU KOTOPOT'O BXOJHUT IIPHEM
¥ PETHCTPALIUS BXOISALIUX JOKYMEHTOB.

66. CrieruaJiucT aIMUHUCTPALIMH, B JOJDKHOCTHBIE 00SI3aHHOCTH KOTOPOT'O BXOIUT
MpUeM M pEerucTpanus BXOISMUIMX JAOKYMEHTOB (HAaUMEHOBAHHUE YIIOJIHOMOYEHHOIO
opraHa MeCTHOrO CaMOYIIpaBJIeHHs), B Te4YeHHe OJHOro JHS  HalpaBJsgeT
3aperHCTPUPOBAHHOE 3asBJICHHE Ha PACCMOTpPEHHE CIEeLHAIHNCTY YIIOJHOMOYEHHOIO
OopraHa MECTHOTO CaMOYIIpaBJeHMs, B JOJDKHOCTHbIE OOS3aHHOCTH KOTOPOI'O BXOIMT
IpeIOoCTaBIeHHEe MYHULIMITAIIBHON YCIIyTH.

67. Ilpu monydeHWUH 3asiBIEHHUs OO0 HCIpPaBICHUH MIOINYIICHHBIX OIEYaTOK H
OomuOOK B BBIJAHHBIX B pe3yjbTaTe IMpPEeJOCTaBICHUS MYHMIMIIAILHOM YCIIyIH
NOKYMEHTaX, CIEIHAIMCT aJMUHUCTPAllU¥, OTBETCTBEHHBIH 3a IPEJOCTaBJIECHHE
MYHHULUIAIBHOM yCIIyTH, B TEUEHUE JECATH JHEW MPUHUMAET pellieHHe O HAIMYHHU 6o
OTCYTCTBMM OCHOBAHHM JIsl OTKa3a B UCIIPABICHHH JIOMYIICHHBIX ONEYaTOK ¥ OLIMOOK B
BBIJIAHHBIX B pe3yJbTaTe IPENOCTABICHUS MYHHIMIAJIBHON YCIyI'H JIOKYMEHTaX H
OCYIIECTBIISIET B COOTBETCTBHH C ITyHKTaMH 53-57 HaCTOAIIETO periaMeHTa IoAroTOBKY:

1) mpoekra pemenus 00 WMCIpaBIEHHWH [OIYLICHHBIX ONEYaTOK M OMMOOK B
BBIJJAHHBIX B pe3yJIbTaTe MPeI0CTABICHUS MyHULUIIAJBHON YCIYTH TOKYMEHTAX;

2) npoekTa pelieHus B GopMe NMUChMa aMUHUCTpALUU 00 OTKa3e B UCIPaBICHUU



JOIYIIEHHBIX OIeYaTOK M OWMOOK B BBIJAHHBIX B pe3yJibTaTe IMPEeAOCTaBICHHUS
MYHHULUIIAIBHOMN YCIYTH TI0KyMEHTaX.

68. MakcumanpHOEe BpeMs, 3aTpayeHHOE Ha MPUHSATUE PELICHHs, HE JOJDKHO
IIpEBBIIIATH MATHAALATH JTHEN.

69. PesynpraTOM paccMOTpeHMsi 3asiBI€HHUS OO0 WCIPABICHUU JOMYILEHHBIX
ONne4aToKk M OHMOOK B BBIJAHHBIX B pe3yjbTaTe NpPENOCTaBICHHUS MYHHUIUNAIbHON
YCIYyrd JOKyMEHTaX SIBISE€TCs IOJINUCAaHHE pelleHHUs 00 HCIpaBleHUH JOIyIIEHHbBIX
Ole4aToK M OmMOOK B BBIJAHHBIX B pe3yJbTaTe NpPeJOCTaBICHHUS MYHHUIUNAIbHON
YCIYyTd JOKyMEHTax Ju00 00 OTKa3e B UCIpaBIeHHH JOIYIIEHHBIX ONEeYaTOK U OLIUOOK
B BBIJIJaHHBIX B pe3yJIbTaTe MIPeIOCTABICHUS MyHULIMIIAJLHOM YCIIYT'H TOKyMEHTaX.

70. CniocoboM (uxcanuu pesysbTraTta paCCMOTPEHHUs 3asiBIEHUS 00 UCTIpaBlIEHUH
JIONYIEHHBIX ONEeYaToK M OMHUOOK B BBIJAHHBIX B pe3ysibTaTe MNpPefOCTaBICHUS
MYHULUNAIBHON YCIyT'M JOKYMEHTaX SBISETCS IOJNUCAaHHE IOJKHOCTHBIM JIUIIOM
aJIMMHUCTpALIUH, YIIOJTHOMOYEHHBIM Ha TMPUHSATHE PEIIEHHs O MpPeAOoCTaBIeHUH Jubo 06
OTKa3e B TIPEJOCTABIEHUH MYHHUIMIAIBHOM ycimyru, perucrpauus ero B COJl u
HaIpaBJIeHHE 3asBUTEIIO.

Pasnen 4. ®opMbI KOHTPOJIA 32 HCIIOJIHEHHEM perjamMeHTa

Ilopsinok ocymecTB/IEHHs TEKYLIero KOHTPOJIA 32 CO0/II0JeHHEM H HCIIOJTHEHHEM
OTBETCTBEHHBIMH [10JI)KHOCTHBIMH JIHIAMH MOJI0KEeHHH perjiaMeHTa H HHbIX
HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJIHBAIOIIHX TPeOOBaHHUHA K
NpeI0CTABJEHHI0O MYHHIIHNIAJIBHOM YCJIYIrH, a TAK:Ke IPHHATHEM HMH pelleHHH

72. Texymuii KOHTpPOJb 3a COOJIOAEHHWEM IOCIENOBATEIbHOCTH JEHCTBHM,
OIpeeIeHHbBIX aJIMHUHUCTPATUBHBIMU npouexypamMu o IIPEOCTABIICHUIO
MYHULIMNAIBHOW YCJIYTH, OCYILECTBISETCS PYKOBOAHUTENIEM M JIOJDKHOCTHBIMHU JIMLIAMHU
aJIMAHHHCTPAllMH, OTBETCTBEHHBIMH 3a IPEJOCTAaBICHHE MYHHULUIAIBHOW YCIIyTH, Ha
MIOCTOSIHHOM OCHOBE, a TaKXe IyTeM IPOBE/ICHUs IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
110 COOJIFOAEHUIO U UCITOJTHEHHIO TOJIOKEHUH HACTOSALIEr0 perjiaMeHTa.

Ilopsinok U MepHOAHYHOCTH OCYLECTBJIEHHS NVIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJIHOTHI H Ka4YeCTBa NMpPeJ0CTaBJIeHUs] MyHHIIHIIAJIbHOH yCJIyrd, B TOM YHCJIe
nopsiioK U (popMbl KOHTPOJIAA 32 MOJTHOTOH H Ka4€CTBOM IPEeI0CTABJICHHA
MYHHIHNIAJbLHOH YCJIYIH

73. KoHTpoib 3a IOJHOTOW M Ka4eCTBOM IIPEIOCTaBICHUS MYHHIMIIAILHON
YCIIyTH BKJIIOYaeT B cebsi: MpoBe/ieHre MPOBEPOK, BEISIBIEHHE U YCTPAaHEHUE HapyIIECHHM
npaB 3asBHTEJEH, pPacCMOTpeHHe, NPUHITHE pEeUIeHHH U IIOATOTOBKY OTBETOB Ha
oOpallieHus 3asBUTEJIEH, coeprKalye Xano0bl Ha AeicTBH (Oe3elcTBIE) yIpaBIeH s
COLMAJILHON TOJMTHKM M €ro JO/DKHOCTHBIX JIKI, MHOTO(YHKLMOHAJILHOIO IIEHTpPa
IPEe0CTaBIEHHs TOCYIaPCTBEHHBIX 1 MyHUIIUIIAIBHBIX YCIYT U €r0 COTPY/THHUKOB U TII.

[leproAUYHOCTH MPOBEIEHHSI POBEPOK IPOBOUTCS OJMH pa3 B rOJ.

Pe3ynpTaThl MpoBepoK 0(GOPMIISIIOTCS B BUJIE AKTOB.

OTBETCTBEHHOCTD JA0JKHOCTHBIX JIMI{ opraHa, npeaocraBJjisilOIero



MYHHIHIIAJbHbIE YCJIYTH, 32 pelleHus H AelicTBus (0e3neiicTBHe), NPHHAMAaeMble
(ocywiecTB/IsieMble) HMH B X0/ie PeA0CTABJIeHHS] MYHHIHIIAJIbHOH yCJIyTH

74. B akTe yka3pIBaeTcsl BUJl OTBETCTBEHHOCTH C OTCHUIKOM Ha 3aKOHOAATENIbCTBO,
K KOTOpOM IPUBJIEKAIOTCSl JOJDKHOCTHBIE JIMIA B Cllydae BBISBICHUS HApYILLIECHWH IpaB
3asiBUTEIIEH.

ITosi02xenus, XapakTepHu3ylomue TpeOOBaHUA K NOPSAAKY H ¢popMam
KOHTPOJIA 32 NpeJocTaB/IeHHeM MYHHIIHNIAJIbHOH YCJIYTIH,
B TOM YHCJIe CO CTOPOHBI I'PaskKAaH, HX 00beIHHEHHH H OpraHH3alHi

75. KonTposib 3a mpenocTaBieHHeM MYHULMNAIBHON YCIYTH OCYILECTBISETCS B
dbopMe KOHTpOJIS 3a COONIIOZCHHUEM IIOCIENOBATEIBHOCTH JIEHCTBUMN, ONpeeeHHBIX
aJMUHUCTPAaTUBHBIMHU MpPOLEAypaMHU MO MPEAOCTABICHUIO MYHUIUIAJIBHOU YCIYTd H
IPUHITAEM pELIEHUH JOJDKHOCTHBIMHM JIMLIAMH, IIyTeM IIPOBENCHUS MPOBEPOK
COOMIONEHUS] U MCIOJIHEHMS JOJDKHOCTHBIMHU JIMIIAMH aJMHUHUCTpPAlMd HOPMATHUBHBIX
IIPaBOBBIX aKTOB, a TAK)KE MOJIOXKEHUM perjaMeHTa.

[IpoBepkH Takke MOTYT MPOBOJUTHCS B CBSA3U C PACCMOTPEHHUEM IOCTYIIHMBIIMX B
aJMUHHUCTPALIMIO XKajgo0 B OTHOILIEHUW JelcTBUid (Oe3neHCTBUS) JOJDKHOCTHBIX JIMIY
aJMUHUCTPALlMd M TPHUHATHIX HUMU pELIEHUN IpU NPEOCTaBIECHUU MYHHILMIIAIBHON
yCIIyTd JTUOO0 MO pe3yJibTaTaM TeKyIero KOHTPOJIS.

KoHTposb 3a npeocTaBieHueM MyHHUIIMIAIBHON YCIIYI'H CO CTOPOHBI IPaXKIaH, UX
00beIMHEeHHI U OpraHU3alliii OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH JEATEIbHOCTH
aJIMUHUCTPALMU TIPH TPEAOCTABICHHM MYHHMIIMIIAJBLHOM YCIIyr'H, MOJy4E€HHs IIOJIHOM,
aKTyaJbHOW U JIOCTOBEPHOW MH(OpPMAIMK O MOPSIKE IMPEIOCTaBICHHUS MyHHULMIIAIbLHOM
YCIIyTH W BO3MOXHOCTH JIOCY/IeOHOr0 paccMOTpeHus oOpamieHuii (kanob) B mporecce
MOJIYYEHUS] MyYHULIUITAIbHOM YCIIYTH.

Pasgen 5. JlocyneOHblii (BHecyaeOHbI) MOPSiAOK 002KaJIOBAaHHS pelIEHHH H
nelcTBHii (0e3xeiicTBHsI) Oprana, NpeaocTaBJIsONIero MyHHIHNAJAbLHYIO YCJIYTY, ero
JAOJKHOCTHBIX JIMI H MYHHIIHIAJBHBIX CJIY’KAIIHX, 2 TaK)Ke pellleHHH H JeHCTBHMH

(6e3neiicTBHA) MHOTO(yHKIHOHAJIbHOIO LHEeHTpa npeaocTaBJIeHUs
rocy/1apcTBeHHbIX H MYHHIIUNAJIbHbIX yCJIyT, paboOTHHKOB
MHOT0(yHKIIHOHAJIbHOI0 HEeHTpa npeaocTaBJ/IeHHS rocy1apcTBeHHbIX

H MYHHIHMINIAJIBbHBIX YCJIYT

Nudopmanus Aj1s1 3aHHTEPECOBAHHBIX JIHII 00 HX NMpaBe Ha Jocyae0Hoe
(BHecyneOHOe) 06:kaioBaHue AeiicTBHil (Oe31eficTBHSA) H (HJIH) pellleHHiH,
ocyuecTBIIsieMbIX (IPHHATHIX) B X0/1€ NPeA0CTABICHHS] MYHHIHNAJILHOH yCJIyrH
(nanee - :xxanoba)

76. 3asBuTens BIpaBe obanoBaTh pemieHus u JedctBus (OesneiicTBHe),
IPUHSATBIE B X0JI€ NPEIOCTABICHUS MYHUIUITATBHON YCIIyTH UCIIOJHUTEILHBIM OPraHOM
rocylapCTBEHHOU BJIACTH CBepaioBCKOit obacry, MPeI0CTaBIIAIONIAM
rOCYIapCTBEHHYIO YCIIYTY, €ro JOJDKHOCTHBIX JIMI M TOCYJapCTBEHHBIX IPaXIaHCKUX
CIOy)XalluX, a TaKKe pelleHuss W jeiictBusi (Oe3neiicTBHE) MHOrOQYHKIIMOHAIBLHOTO



LIEHTpa, pabOTHUKOB MHOTO()YHKIITHOHATBHOTO LEHTpa IIpeI0CTaBIEHUS
roCyIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr B J0ocyJaeOHOM (BHecylneOHOM) MOpsJIKe B
cllyyasix, IpeycMOTpeHHbIX ctatheit 11.1 @enepanbHoro 3akoHa ot 27 urois 2010 roxa
Ne 210-®3 «O6 opraHu3anmu npenocTaBlIeHHs] TOCYIAapCTBEHHBIX W MYHHULMMAIBHBIX
yCIIyT».

Opranbl MecTHOTO caMOyNpaBJIeHHsI MyHHIIHNIAJIbHOT0 00pa3oBaHusl,
OPraHH3alHH H YIIOJHOMO4YEHHbIE HA PACCMOTPEHHE KAJI00bI JIHIa, KOTOPbIM
MOXeT ObIThL HANIpaBJIeHa JKaJ100a 3asiBUTeJIsl B 10CyAe0OHOM (BHecya1eOHOM)
nopsiike

77. B ciiydae o0xanoBaHus pelieHUH U edcTBui (Oe3/1elicTBHS) aIMUHUCTpALHH,
€ro JIOJDKHOCTHBIX JIMII M MYHMIMNAIBHBIX CHOyXalux kajnoba mojaercs mJis
paccMOTpEHHs B aIMUHHUCTPALIMIO, B TUCbMEHHOH (hopMe Ha OyMaKHOM HOCHUTEIE, B TOM
YHCJIe NIPH JIMYHOM NpHEME 3asiBUTEJNS, 10 IMOYTe MU Yepe3 MHOrO(PYHKIHOHAJIBHBIN
LHEHTP INPENOCTaBIE€HUS TIOCYJApCTBEHHBIX W MYHHIMNAIBHBIX YyCIOyr Jubo B
3NIEKTPOHHOM (opme.

XanoOy Ha pemenus u aedcTBus (Oe3neiCTBHE) crienUaIicTa aJMUHUCTPALUY,
IIPENOCTABIISIOIET0 MYHULIMIAIBHYIO YCIYTy, TakK€ BO3MOXHO IIOJATh Ha UMs IJIaBbI
aIMUHHUCTpAallMd B NUCbMEHHOW ¢opMe Ha OymMaKHOM HOCHTENe, B TOM YHCJIE IIPH
JUYHOM I[IpUEME 3asBUTEJNs, MO IOYTe WM 4Yepe3 MHOro(QyHKIMOHAIbHBIM LEHTp
NPeOCTaBIeHUs TOCYJJapPCTBEHHBIX W MYHUIUIAIBHBIX YCIYr JUOO B 3JEKTPOHHOM
dbopwme.

78. B cinydae oO)kaioBaHHS ~pelieHHH W jeiictBui  (Oe3neicTBHA)
MHOT0()YHKIIHOHAJIHOT'O IIEHTpa MPeI0CTaBIEHUS TOCY/IapCTBEHHBIX U MyHHUIIMIIAIBHBIX
ycIyr, paboTHUKa MHOTO()YHKIIMOHAJIBHOTO LIEHTpa MPeIOCTABICHUs IOCYAapCTBEHHBIX
¥ MYHULIUNIAJTIBHBIX yClIyr xanoba nojaercs JUISt paccMOTpeHus B
MHOTOGYHKIMOHAIBHBIM LIEHTP NMpPeA0CTaBIeHUs] TOCYAAapCTBEHHBIX U MyHHUIMIIAIbHBIX
yciyr B Gpuinal, riae 3asBUTeNb MoaBall 3asBIeHHe U JOKYMEHTHI JJId IIPEeIOCTaBICHUs
MYHMIHUITATBHOW YCIIyTH B MUChMEHHOW (opme Ha OymMaKHOM HOCHUTEIE, B TOM YHCIIE
IIPY JINYHOM TTpUeMe 3asBUTEJISI, 110 TIOYTE WU B DJIEKTPOHHOMU opMe.

Xanoby Ha pemeHus u aeicTBus (6e3neiicTBre) MHOTO(YHKIIMOHATIBHOIO LIEHTPA
IIPEOCTABJIEHHS TOCYAapCTBEHHBIX W MyHHUIIMIIAIBHBIX YCIYI' TAKXKE BO3MOXKHO IMOJATh
B JlemaprameHT uH(pOpMaTU3aIyu U cBsi3u CBEpAJIOBCKOM 00sacTy (Hanee — yupeaurelib
MHOTI0(YHKIIMOHAJIFHOTO IIEHTPa) B MUCbMEHHOM (hopMe Ha OyMaXKHOM HOCHTEIE, B TOM
YHCIIE TIPH JINYHOM IIPUEMe 3asiBUTEIS, 110 NIOYTE WIIU B JJIEKTPOHHOM (opMme.

Cnoco6b1 nH(popMHpOBaHHS 3asiBHTEJIEH 0 NOPAAKE MOJA4YH H PACCMOTPEHHS
’KaJ100b1, B TOM 4YHcJI€e ¢ Henoab3oBanuem Equnoro nopraJa

79.  AnMuHHCTpanus, MHOro(QyHKIMOHAJIBHBIA  LEHTp  IPEJOCTaBJICHUS
rOCYyJIapCTBEHHBIX W MYHHUIMMNAJIBHBIX  YCIYT, a  TaKkKe  y4YpeauTellb
MHOT0(YHKIIMOHAJILHOTO LIEHTPa MPEJOCTaBIEHHUS TOCYAAPCTBEHHBIX U MYHHUIIUITAIBHBIX
yCIyT 00ecreunBaloT:

1) uaopMupoBaHre 3asBUTENEH O MOPsIKE 00XATOBAHUS PEIICHUA W NEUCTBHUIA
(6e3neiicTBHS) OpraHa MECTHOTO CaMOYIpPAaBIeHHs MYyHHUIMIIAIBHOTO 00pa3oBaHuMs,



IPENOCTABIAIOIEr0  MYHUIUIIAIBHYIO  YCIyry, €ro JOJDKHOCTHBIX JIMIl H
MYHHMIIMITAJIHBIX CITyI)KalluX, pelIeHui U JeHCTBHM (6e3neiicTBu)
MHOTrO(QYHKIIMOHAJILHOTO LIEHTPa MPEA0CTaBIEHHUS TOCYAapCTBEHHBIX H MYHHUIUITAIBHBIX
YCIIyT, €ro JOJDKHOCTHBIX JIMI] U paOOTHUKOB IMOCPECTBOM pa3MeIleHus: HH(POpMaI1H:

Ha CTEHJaX B MECTaX IPEIOCTaBICHUS] MyHUIIUIIAJIbHBIX yCIIYT;

Ha O(QHLHMAIBHBIX CalTaX OpraHoB, MPEJOCTABISAIONIMX MYHHIIMIIAIbHBIE YCIyTH,
MHOrO()yHKIIMOHAJILHOTO IIEHTPa MPeIOCTaBIEHHUS ITOCY IapCTBEHHBIX U MYHULIUTAIBHBIX
yCIyr W ydpeauTeldss ~— MHOTOQYHKUIMOHAJIBHOTO  I[EHTpa  IpelOoCTaBJICHHS
roCyIapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT;

Ha Eagunom noprane B pasgene  «/lomonmHutenbHas — uHGOpMaLus»
COOTBETCTBYIOLIEH MYHUIUIIAIbHOW YCITYTH;

2) KOHCYJIbTUPOBaHHE 3asiBUTEJIEH O MOpsaKe 00KaJOBaHHUS PEIIeHUH U JeHCTBHM
(be3peiicTBHsI) opraHa BIJIACTH, IPEIOCTABISIONIETO MYHHIHMITAJBHYIO YCIYTy, €ro
JOJDKHOCTHBIX JIMI] U MYHULIMNAIBHBIX CIYXallUX, pelIeHuid U nelcTBuil (6e3neiicTBus)
MHOTI0(YHKIIMOHAJIFHOTO LIEHTpa NPEAOCTaBIEeH S rOCYAapCTBEHHBIX U MYHHUIIMIIATbHBIX
YCIIyT, €ro JAOJDKHOCTHBIX JIMI] U paOOTHUKOB, B TOM YHCIIE 1O TenedOoHy, JIEKTPOHHON
1o4Te, IIpH JIMYHOM IpHEMeE.

IlepeueHb HOpMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOIHX NOPSAOK
aocyaedoHoro (BHecyaeOHOro) 00kaioBaHusl pemieHui u aeicTBuii (0e3aeiicTBH)
OpraHa, npeaocTaBJsIOLIEero MyHHIHNAJbHYIO YCJIYIY, €ro J0JKHOCTHBIX JIHI H

MYHHIHNAJbHBIX CJYXKAIIHX, 2 TAKIKE pelleHnii u AeiicTBuii (Oe3aeiicTBHA)
MHOroyHKIHOHAJILHOI0 IEHTPA NMPeA0CTABJIEHHSs FOCy1apCTBEHHBIX
H MYHHIHNAJIbHBIX YCJIYT, pAOOTHHKOB MHOTO(pYHKIHOHAJILHOI'0 IEHTPa
npeaocTaB/IeHHs] TOCYAAPCTBEHHbIX H MYHHIIHNIAJIbHBIX YCJIyT

80. ITopsimokx nocyne6HOro (BHeCyneOHOro) 00)KaloBaHUs PELICHUH W JEHCTBH
(6e3neiicTBHS) OopraHa, IpeIoCTaBIISIONIEr0 MyHUIIMIIAIBHYIO YCIIYTY, €r0 JOKHOCTHBIX
JMI] ¥ MYHHUIMIIAIBHBIX CIIy)KalliX, a TakXe pelieHuil u Jeiictuil (6e3nercTBus)
MHOTO()YHKIIHOHAJIEHOTO LIEHTpPA MPEeJI0CTABICHUS TOCY IapCTBEHHBIX U MYHHIIUIATBHEBIX
yCIIyT, pabOTHUKOB MHOTO()YHKIIHOHATILHOTO [EHTpa IIPeIOCTaBJICHUS
rOCyJJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT PEryJUpyeTcsl CIEIyIOIMMH NPaBOBBIMU
aKTaMHu:

1) crareu 11.1-11.3 ®enepansHoro 3akona ot 27 utons 2010 roga Ne 210-®3 «O6
OpraHU3allMU MPEIOCTABIIEHHS FOCYAapPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIyI»;

2) nocranosnenue IIpaBurenscrBa CBepaoBckoii obmactu ot 22.11.2018 Ne 828-
[T «O6 yrBepx)aenuu ITonoxenus 06 0COOEHHOCTAX MOAAYHM U PAaCCMOTPEHHMS KKajoo
Ha pelleHHs W JedcTBus (Oe3neicTBHE) UCIOMHUTEIBHBIX OPraHOB I'OCYIApCTBEHHOM
BiaacTd CBepIIOBCKOM 001aCTH, NPeJoCTaBISIONIMX TIOCYJapCTBEHHBIE YCIYTH, HX
JOJDKHOCTHBIX JIMI[, TOCYJApCTBEHHBIX TI'PaXJaHCKHUX CIIyXKallMX HCIOTHUTEIbHBIX
OpraHoB rocyaapcTBeHHOH BracT CBepAsOBCKOM 001acTH, IPEIOCTaBIIAIONINX
rocylapcTBEHHBIE YyCJIyr'M, a Takke Ha pelmieHuss u gneictBus (OesneiricTBue)
MHOTO(YHKIIHOHAIBHOTO LIEHTPa MPEAOCTaBIeHHs FOCY 1apCTBEHHBIX U MyHHIMITATbHBIX
YCIIYT ¥ ero paboTHUKOBY;

[TonHas uHGOPMAIMS O MMOPSIKE MMOJa41 ¥ PACCMOTPEHHUHM KaJoObl Ha peLIeHUs U
neicTBus (Oe3neiicTBUe) OpraHa BJIACTH, NMPEAOCTABIIAIONIEr0 MyHULIMITAIIBHYIO yCIyTrY,



ero JIOJDKHOCTHBIX JIMI] U MYHHLMIAJIBHBIX CIIy)XalllUX, a TAKXKe pelIeHHs U JEeHCTBHS
(6e3nelictBHe) MHOTrO(YHKIMOHAIBHOIO LEHTpa IPEeAOCTaBIEHUS IOCYIapCTBEHHBIX
1 MyHHULMIIAJIBHBIX YCIIyT, pabOTHHUKOB MHOTO()YHKIIMOHAJIBHOTO LIEHTpa
NPEeJOCTaBICHUs T'OCYJapCTBEHHBIX W MYHULMIAIBHBIX YCIyI pasMelleHa B pasfelie
«/lomonHurensHas  uMHpopManus» Ha  EnMHOM  mopTranie  COOTBETCTBYIOILEH
MYHUIUITAIBHON YCIIYTH.



[Ipunoxenue N 1 kK aIMUHUCTPATUBHOMY
peryiaMeHTy Mpel0CTaBIeHUs MyHHUIUIIaJIbHON
yenyru «IIpenocraBieHue B COOCTBEHHOCTD,
OoCTOsIHHOE (0ecCpoUHOe) MOJIB30BaHHUE,
0e3B03Me3/1HOe M0JIb30BaHUE, apEH/LY
3eMeJbHBIX YYaCTKOB U3 COCTaBa 3eMellb,
rocyapcTBeHHasi COOCTBEHHOCTh Ha KOTOPbIE
HE pa3rpaHuy4eHa, U3 3eMellb, HaXOJALIUXCS B
COOCTBEHHOCTU MYHHUIUIIAJIEHOTO
o0pa3oBaHusl, Ha KOTOPBIX PACTION0XKEHBI
3/1aHUs1, COOPY>KEHUs, COOCTBEHHUKAM TaKHX
3JIaHWH, COOPYKEHUA, THOO MOMEIlIeHUH B

HHUX»
['naBe ropojckoro okpyra Bepx-HeiBuHckui
oT

(st 1op. i - monHoe HaumeHoBanue, OI'PH, UHH; nns dusuuecknx my -
dbammns, wums, OTYECTBO, PEKBU3UTHI JIOKYMEHTA, YAOCTOBEPSIONIEro JMYHOCTh
WHH (npu Hannumuu)

Anpec:

(MeCcTOHaXOX/IeHue I0p. JIMLA; MECTO PerucTpaLum Gu3uIecKoro JIMLa)

CHUMJIC

KOHTaKTHbIN TeJl.:
ITouToBbIi ampec ¥ (MJIM) 3JEKTPOHHBIN afpec s
CBSI3U C 3asiBUTEJIEM:

3ASIBJIEHUE
O MpeOoCTaBJIeHMHM 3eMEeIbHOTO yyacTKa 6e3 mpoBeieHusl TOProB

[Tpoiry npemocTaBuTh (OTMETbTE BHIOPAHHbIM BapUaHT):

]

SO I O O N O

L

B COOCTBEHHOCTb 3a IiaTry

B COOCTBEHHOCTb OECIIJIaTHO

B apeH/ly CPOKOM Ha

Ha IpaBe IMOCTOSTHHOTO (6€CCPOYHOro) MOJIb30BaHUs

Ha 1paBse 6e3B03Me3IHOTO I10JIb30BaHUA,

net (MecsLeB).

(yxasaTb CpOK)



3eMeJIbHbIM YYaCTOK, pacloJIOKeHHbII 1o ajpecy: CBepsoBckas 006J1acTb,
nrt Bepx-HenBunckni, /IO bIO
KB. M C KaJlaCTPOBbIM HOMEPOM 6e3

MMpoBegeHns TOProB Ha OCHOBAaHUU
(yKasbIBaeTCsi OCHOBaHMe MPeIOCTaBIeHMs] 3eMeIbHOTO y4acTka 0e3 mnpoBeIeHMs TOProB M3 Ymucia
NPeyCMOTPEHHBIX MYHKTOM 2 cTatbu 39.3, cratbeit 39.5, myHkrom 2 craTtbu 39.6, craTtbeit 39.9 wm
nyHKkToM 2 crathy 39.10 3emesnbHoro Kopekca Poccuitckoit Depepanymn)

C pa3pei€HHbIM MCITOJIb30BaHMEM: )

Ha OCHOBaHUM pelleHNnsI
(yKasaTb peKBU3UTbI PeIlleHys O IIpeBapUTe/IbHOM COIJIaCOBAHMM TIPEeIOCTaB/IeHUs 3eMeJIbHOTO y4yacTka B
cyyae, ecJM MCIpPAlMBAeMblil 3eMeJIbHbIA  y4acTOK 0OPa30BbIBAJICS MJIM €r0 IPAHMUIIbI YTOUYHSIUCh HA
OCHOBaHMM JIAaHHOTO PelleHus])

Hacrosmmm Beipaskaro corsiacue Ha 06paboTKy MOMX MEePCOHAIbHBIX JaHHbIX
M TePCOHAJIbHBIX [aHHbIX IPENCTaBJSIEMbIX MHOKIO JIMI B COOTBETCTBUM C
®depepanbubiM 3akoHOM OT 27 mions 2006 roma N 152-®3. Hacrosiee cornacue
SIBJISIETCSI 6€CCPOYHBIM.

[TopsimoK OT3bIBa HACTOSILEIO COrJIaCHs - MO JIMYHOMY 3asiBJIEHUIO CyObeKTa
NMEePCOHAJIbHBIX NaHHbIX.

MHow BbIGpaH Croco6 MpemoCcTaB/ieHMs pe3yabTaTa MYHUIMIIAIBHOM YCIYTU

(oTMeTbTe BBIOPAHHbIN BapUaHT).

M
| | HenmocpencTBeHHO mpy JMYHOM OobpaleHun *;
L

*B cjiyyae HesIBKM 3a IOJIy4deHUeM pe3yJibTaTa B Te€4YeHUe NEeCATU JJ,HEﬁ C paTbl U3BELIEeHUsI O TOTOBHOCTU OTBET

HarnpapJisieTCs IMOYTOBBIM OTIIDABJIEHMEM Ha ajpec, yK33aHHbIﬁ B 3asIBJICHUU

ﬁ
| | mocpencTBOM MouTOBOrO OTHpaBAEHMS.
L

[Tpoury MHGOPMMUPOBATh MEHS O XOJle IMPeIOCTaBIeHMUsI MYHULMIIAIbHOM YCIYTU
(oTMeTbTe BbIOpPAHHBIN BapUaHT):

1
| | mo renedony:
L

(ykazaTb HoMep TesyedoH)

[
| mo aneKTpoHHOM moyTe:

(ykazaTe e-mail)

[Ipunoskenue:
gl

s W

nara MOZIIACH pacimdpoBka



[Ipunoxenue N 1 Kk aIMUHUCTPATUBHOMY
perjiaMeHTy MpeoCTaBIeHUs MyHULIUIIAJILHOM
ycnyru «lIpenocraBienne B COOCTBEHHOCTb,
nocTosiHHOe (OeccpoyHOe) MOIb30BaHue,
06e3B03Me3JHOE MOJIb30BAHHUE, aPEHIY
3eMEeJbHBIX YYaCTKOB U3 COCTaBa 3eMellb,
rocyaapcTBeHHasi COOCTBEHHOCTh Ha KOTOpPbIE
HE pasrpaHuy4eHa, U3 3eMellb, HaXOIAIIUXCS B
COOCTBEHHOCTU MYHHIUIIAIEHOTO
o0pa30BaHMsI, HA KOTOPBIX PACIIONIOXKEHBI
3/1aHUs1, COOPYKEHHUsI, COOCTBEHHUKAM TaKUX
3/1aHUH, COOpPYXKEHUH, JTUOO MOMEIeHUH B
HUX»

['naBe ropoackoro okpyra Bepx-HeiBuHckuit
oT

(mns 1op. iy - nonHoe HaumeHoBanue, OI'PH, UHH; mns dwmsmueckmx nmy -
dammimsi, MM, OTYECTBO, PEKBU3UTBI JOKYMEHTA, YAOCTOBEPSIOILEro JMYHOCTh
WUHH (npu Hannumu)

Anpec:

(MeCTOHaXOK/IEHHe K0P. JIMLA; MECTO PerucTpauyy Gpu3nyeckoro amua)

CHUIJIC

KoHTakTHbIN Te.:
[ToutoBbit aspec ¥ (WIK) 3JIEKTPOHHBIM anpec IS
CBSI3U C 3asIBUTEJIEM:

3ASBJIEHUE
06 MCrpaBIeHUN JOMYILEHHbIX ONeYaTOK U OLIMO0K

AnmuHuCTpanmeir ropoackoro okpyra Bepx-HeiBuHCKMit B pamMkax OKa3aHus
MYHUIUTIATIBHOM YCITYTU

(Ha3BaHME MYHULIMITAIIBHOM YCITYTH)

IIPUHSATO peleHue oT o 20 roga
B TEKCTe, KOTOPOr'O IOTYIIEHBI cnepyolme OIevaTKu
WcnpaButb IOMYIlIeHHbIE B pelleHnn OnevaTKu BMECTO

(HernpaBUJIbHBINA TEKCT),




yKas3aB

(TTpaBWIBbHBIN TEKCT).

K 3aaBnennio NpujaararoTcsa cjienyroume 10KyMeHThI:
1.

(HOpSID,KOBbIﬁ HOMep, HaMMEeHOBaHNe U HOMep JOKYMEHTAa,KeM M KOoraa BblJaH ,ZlOKYMEHT)

nara MOANNUCH pacimbpoBKa



